POCCUMCKAS QEJEPALIUS

ATIMUHUCTPALMA 3EHCKOIO PAMIOHA
AMYPCKOM OBJIACTH

INIOCTAHOBJIEHUE

01.03.2021 Ne 173

r. 3es

O BHeceHHM M3MeHeHH il B
TIOCTAaHOBJICHHE 8 IMUHUCTPALIHH
3eiickoro paiiona ot 27.03.2019
Ne 211

B cootBercTBuM ¢ DefiepaabHBIM 3aKOHOM OT 6 OKT6ps 2003 r. Ne 131-®3 «O6
o0IMX  mpuHIMIax OPraHU3aliid  MECTHOTO  CaMOYNpABIEHHS B Poccuiickoit
Deiepalumy, I0CTaHOBIEHHEM aAMHHHMCTpauuK 3eiickoro paiiona ot 28.10.2020 r. Ne
747 «O co3naHMM MYHHIMIATBHOrO Ka3eHHOTO yupexaeHus «Ormen KYJBTYpHI,
apXMBHOTO Jella, MOJOJNEKHOH IOJHUTHKH W CIIopTa aAMHMHHUCTpAIMH 3eiicKoro
paiioHa», Ycrasom MKY «Otnena KYJIBTYpBI, apXMBHOT'O J1€/1a, MOJIOACKHON MOTHTHKH
1 CriopTa anmMuHuCTpauuu 3eiickoro paitonay, aIMMHUCTpaLms 3eicKoro paiioHa
NOCTAaHOBJIAAET:

1. Buectu B nocranosnenme 4IMUHHCTpAIMK 3eiicKoro paitoHa ot 27.03.2019 No
211 «O6  yrBepkneHHH A/IMUHUCTPaTUBHOIO  perjiaMeHTa IIpeI0CTaBICHHS
MYHHIHIIATBHON yenyru «McnoiHeHue 3alpOCOB O MpE/IOCTAaBICHUH HHMOPMALMK 110
ONpefeCHHON  mpobieme, Teme, coObITHIO, (hakTy (TeMaTHUecKux 3aIIPOCOB)»
CIEYIOIIHE U3MEHEHHS ;

1.1. B tekcre AIMHHUCTPaTUBHOTO PErIaMeHTa:

1) B absane nsrom mynkra 1.5. pasnena 1 cmoa «Otaen KyJIBTYpEI, criopta u
dpXHBHOTO J€la aJMMHHUCTPALMH 3eHCcKoro paiiona AMypckoii o6nacTu» 3ameHHUTE
CJIOBAMH «MYHHLMNIAIBEHOE Ka3EéHHOe yapexaenue «OTaen KynbTypsl, apxuBHOro nena,
MOJIOZICKHOM HONHTHKHA U CIIOpTa 4IMUHHCTpaluH 3eHCKOro paitoHay;

2) B myHkre 2.2 paszena 2 clioBa «Otmen KymsTyph, CIopTa ¥ apXUBHOI'O jeJa
aAMHHUCTpanuu  3eifckoro  paiiona AMypckoit  o6nactm»  3ameHuTh CJIOBaMH
(MYHUUHMNANbHOE  Ka3€HHOe yupekaenue «Oraen KYJIBTYpBI, apXMBHOrO jena,
MOJIO€KHOM IIONMTHKH H CHOPTA 4IMMHHCTPpalMH 3eHCKOro paitoHay;

3) nononHUTE NMyHKT 2.6 paszaen 2 ab3aneM naTeiM CJIICAYIOIIEro COAePIKAHUS:

- DesiepanbHbIM 3aKoHOM 0T 19.07.2018 rona Ne 204-®3 «O BHeceHMH H3MEHEHH]
B Oenepansuelit 3akon «O6 OPTaHH3AIMHA  MIPENIOCTABNECHHUS TOCYNAPCTBEHHBIX 1
MYHHLHIIABHBIX YCIYT» B 9acTH YCTaHOBJIEHHS AONOTHHTC/ILHBIX TapaHTHH TpaxiaH
TPH MOIYYEHHH TOCYIaPCTBEHHBIX M MYHUIHUIATEHEIX YCIIYI»

4) nonnynxr 2.19.1. IyHKTa 2.19. pasnena 2 u30xuTs B Clenyromen peJakiuu:
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«2.19.1. TIlpm HEBO3MOKHOCTH obecrieyeHns JOCTYMHOCTH ISl MHBAIMI0B K
nomemenyo Otaena, B KOTOPOM MPENOCTaBIACTCA MyHMIUNANbHAS yCayra, Ha
coTpyanuka OTmena BO3jaraeTcs 06S3aHHOCTD T10 OKA3aHHMIO CUTYAIMOHHOH MOMOLIH
MHBAIMIAM BCeX KaTeropuii Ha BpeMs NPe0CTaBICHIA MYHHLUNATBHOH YCTyTH.

1.2. B mpuoskernu Ne 1 K aIMUHHCTPAaTHBHOMY perjiaMeHTy:

1) B 3aronoBke K Tabiuie OIUH CIOBA «OTnen KyasTypsl, COpTa U apXUBHOTO
feja aIMHUHUCTpaluu 3eHCKoro paifona AMypCKOH obmacTH» 3aMEHHMTH ClIOBAMH
«MYHHLMIIATBHOE ~Ka3E¢HHOE  YHUPEKICHHE «OTmen KyJbTypbl, AapXMBHOrO €4,
MOJIO/IEXKHOM MOJIMTHKY M CTIOPTa aIMUHUCTpaLlin 3eiicKoro paloHay;

2) B cTpOKe mecToit rpade BTOpoH TaGuie nepBoii ciosa «http://www.admzr.ru»
samenuTs ciosamy «http:/www.admzr.amurobl.ruy;

3) B CTpOKE CEabMOH rpade BTOpOi TabaMIe nepBoii cioBa «OTaeN Ky/IbTypbl,
CIIOpTa M ApXMBHOIO Jena aJMUHUCTPAaltiH 3eiickoro paifoHa AMYPCKOH obmacTi»
3AMEHUTH CJIOBAMH «MYHHIMIMAIbHOE Ka3E€HHOE YUPCK/ICHHUC «Otaen KyJnbTypHl,
ApXMBHOTO J1€71a, MOJIOJCKHOH MOTHTUKH 1 CIOPTa AAMHUHUCTPALIMA 3eHCKOTO paitoHa»;

4) B 3aroJI0BKe K Tab/IHIIE 1B CII0BA «OT/1e71 Ky/IbTYpPBl, CIIOPTA U apXUBHOTO €14
aMUHMCTpallul  3elickoro — panoHa Amypckoit obnacTi»  3aMEHHMTH  CIOBaMH
«MyHHIMNIATEHOE ~ Ka3EHHOE  YHUPEHICHHE «Otnmen KyJlabTyphbl, apXuBHOro J€Ja,
MOJIO/IEIKHOM TOJIMTHKH H CTIOpTa aIMUHHCTPAIINH 3efickoro paiioHa».

1.3. B npunoxenun Ne 4 K aIMAHUCTPATUBHOMY perIaMeHTYy:

1) B a63aie MepBOM PACIHUCKH O MPUEME noKyMeHTOB c1oBa «OTen KyIbTypBl,
CIIOpTa ¥ ApXMBHOTO [eja aJMHUHHCTpalii 3eiickoro paifona AMYPCKOH obnacTH»
3AMEHHUTb CJOBAaMH «MYyHWLHIAIbHOE Ka3E€HHOE YHUPEIKICHHC «OTnen KyabTypsl,
apXMBHOTO /16713, MOJIOJCKHOH MOTHTUKH 1 cropTa aJIMHHHECTpAIiK 3eHCKoTo paioHa.

I'naBa 3eiickoro paioHa : JI.A. BacuieHko



VTBEPXKIEH

MIOCTaHOBJICHHEM aIMUHUCTPALIUH
3eiickoro paiioHa
ot 27.03.2019 Ne 211

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTH
«McnosiHeHne 32a1IPOCOB 0 NpeaoCcTaABIeHNH HHPOpManuu
110 ompeesIeHHOM nmpodJemMe, TeMe, COOBITHIO, (PaKTy
(TeMaTHYeCKHe 3aNPOCHI)»

1. O0 e noJioKeHu s
IIpeaMeT peryiupoBaHusi aAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHUCTpPaTUBHBIA PETIAMEHT MPEAOCTABICHUS MYHULMIIAJIBHON YCIIYT'H
«HMcronHeHne 3anpocoB O MPEeJOCTaBICHUH UH(OPMaLMU 1O ONpeeseHHON npobieme,
TeMe, COOBITHIO, (akTy (TeMaTHYECKHE 3ampochl)» (dajnee - aJIMUHUCTPATUBHBIN
peryiaMeHT), ONpeneNseT TOPSAOK, CPOKH H  TOCJIEI0BATEIbHOCTh  JACHCTBUM
(aIMUHHMCTPATUBHBIX MpOLEYpP), POPMBI KOHTPOJIS 3a UCIOIHEHHUEM, OTBETCTBEHHOCTh
JNOJDKHOCTHBIX  JIMIL OpPraHoB, IIPEJOCTaB/AIONIMX MYHMIUIAIBHBIC YCIYI'H, 3a
HEecOOJI0/IeHUe MMU TpeOOBaHUI PETJIaMEHTOB IMPH BHINOJHEHUU aJIMUHHUCTPATUBHBIX
npoueayp (AercTBuil), MopsAoK o0XaloBaHUs JeHCTBUN (0e31eiCTBUSA) JOIKHOCTHOTO
JUIa, a TaKKe NPUHUMAEMOI0 MM pELIEHUs IpU INPEAOCTABICHUM MYHULUNAIBHON
yCIyTH (Jlajiee — MyHUIIMIIATBHAS YCIIyTa).

Hacrosiiuii aiMUHUCTPATUBHBIM pEriaMeHT pa3palboTaH B LEISAX YNOPSA0YSHUS
aAMUHHUCTPATUBHBIX MPOLEAYpP U aJIMUHUCTPATUBHBIX JEHCTBUM, IOBBIIIEHUS KauyecTBa
IPEJOCTaBICHNUS U JOCTYMHOCTH MYHUIMNAIBHOW YCIIYTH, YCTpaHEHHs H30bITOYHBIX
NEUCTBUN M M30BITOUYHBIX AJMUHHCTPATUBHBIX MPOLEAYp, COKpAIICHHUsS KOJIMYECTBA
JOKYMEHTOB, IIPEACTABISAEMBIX 3aABUTEISIMU I MOJIYYECHHUs] MYHHUIIMIAIBHON YCIYTH,
IPUMEHEHHs] HOBBIX ONTHUMM3UPOBAaHHBIX (OPM JOKYMEHTOB, CHUKEHMS KOJIUYECTBA
B3aUMOJCUCTBUM 3asBUTENECH C [JOJDKHOCTHBIMU JIMIIAMH, COKpAILEHHs CpOKa
IIPEAOCTABIICHUS] MYHHULIMIAIBHOW YCIYI'M, @ TAaKXE CpPOKOB MCIOJHEHMUS OTACIIBHBIX
aAMMHHMCTPAaTUBHBIX NPOLEAYp W  aIMHMHHUCTPAaTUBHBIX JEWCTBHUM B  paMKax
NPEJOCTaBICHNS MYHUIMIAIBHOW YCIYI'H, €CIM 3TO HE NMPOTUBOPEUYMT (erepalbHbIM
3aKOHaM, HOpPMAaTHUBHBIM IIpaBOBbBIM akTaMm IIpesunenra Poccuiickor ®Penepanuu u
IIpaBurenscrBa Poccniickont denepanny, HOPMATUBHBIM IIPABOBBIM aKTaM AMYPCKOU
001acTH, MyHUIUIIAJIbHBIM IIPABOBBIM aKTaM.

Onucanue 3asBUTE/ICH, 2 TaKKe PU3NYECKUX U OPUAUYECKHUX JIMI, HMEIOIIUX
NPaBo B COOTBETCTBHMH € 3aKOHOAaTeNbCTBOM Poccuniickoii ®@enepanyuu Janudo B cHILY
Ha/leJICHUS MX 3aABUTENSIMHU B IOPSAAKE, YCTAHOBJICHHOM 3aKOHOJATE1bCTBOM
Poccuiickoit @egepanum, MOJHOMOYMSMH BBICTYNIATH OT X UMEHH IIPH
B3aMMOAEHCTBHH C COOTBETCTBYIOIIMMH OPraHAMHU MECTHOI'0 CAMOYIIPABJICHHUS H
HHBIMHU OPraHU3alUAMU NPU NPEAOCTABJIEHHH MYHHIMIIAJIBHOH YCJIYTIH



1.2. 3asBUTENAMU SABJISIOTCS NOJydaTeId MYHULIMIIAJBHOM YCIYrd, a Takke HX
IIPEICTaBUTEIM, 3aKOHHBIE IPEACTABUTENM, JCHCTBYIOIIME B COOTBETCTBUM C
3akoHOJaTeNnbCcTBOM Poccuiickoit ®Penepanyn, AMypcKoil 00JacTH WM Ha OCHOBAHHUU
JIOBEPEHHOCTH (J1ajiee — IPEICTaBUTENH).

B kauectBe 3asBUTENEH BBICTYyMAarOT (u3nmyeckue u ropuaudeckue muna. Ot
UMEHU (PU3WYECKUX W IOPUJIMYECKUX JIHI] 3asiBICHHUS MOTYT I0/aBaTh MPEACTaBUTENH,
JNENCTBYIOIIKE B CHIIY ITOJTHOMOYMI, OCHOBAaHHBIX HA JIOBEPEHHOCTHU UJIU JOTOBODE.

TpeGoBanust kK nopsiAKy MH(POPMHPOBAHUS
0 MOPAAKe MPeI0CTABJICHUS MYHULIMNIAJIBHOM YCJIYyTH

1.3. Undopmanusg o Mectax HaxoXKJIeHUs U rpaduke paboThl OPraHOB MECTHOIO
CaMOYNPABJICHUS, NPEAOCTABISIIOIUX MYHULMUIIAJBHYIO YCIYTy, HMX CTPYKTYPHBIX
MOApa3/IeJICHUI, OpPraHu3alui, Y4YaCTBYIOIIUX B NPEJOCTABICHUM MYHHUIIMIIAJIbHOU
YCJIYTH, CIIOCOOBI MOTyYeHuss HHGOPMAIIMKU O MECTaX HaXxOXJICHHS U rpadukax paboThl
OpraHOB MECTHOI'O CAMOYIMpAaBJIEHUWS M OpraHu3aluii, oOpaileHue B KOTOpbIE
HEOOXOMMO Ui TPEJOCTaBICHUS  MYHUIMIAIBHOM  yCIOyrd, a  Takke
MHOTO( YHKITHOHAJIbHBIX LIEHTPOB MIPEAOCTABICHUS roCyJJapCTBEHHBIX u
MYHHUIMOAIBHBIX YCIYr, O CIPAaBOYHBIX TelNePOHAX CTPYKTYPHBIX MOJpa3AesieHuil
OpraHOB MECTHOTO CAaMOYIIPaBJICHHE, NPEIOCTABIAIONIMX MYHULUNAIBHYI YCIYTY,
OpraHu3alui, y4acTBYIOIIMX B MPEJIOCTaBICHUN MYHUIMIAIBLHOW yCIyrH, 00 agpecax
UX DBJEKTPOHHOM ITOYTHI COAEPXKUTCA B MNpriIokeHuu Ne 1 K aJIMUHUCTPAaTUBHOMY
pETJIaMEHTY.

1.4. HWudopmanus o TOpsAAKEe TMNPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH
pa3menaeTcs:

o Ha HMH(QOPMAIMOHHBIX CTEHAAX, PACIHOJIO)KEHHBIX B 3JaHUU 10 MECTY
HaXO0XJACHHUs] MYHULMIIAJbHOrO apxuBa mo ajapecy: yi. llloxuna, 2, r. 3es, AMypckas
001acTh, 676244;

° Ha MH()OPMAIIMOHHBIX CTEHAAX, PACMOJIOXKEHHBIX B oTeneHun ['AY «MOI]
Amypckoit obiacti» B ropone 3es (nanee — M®ILI) mo anpecy: Cetnsiid, x. 19/1, 1. 3es,
Amypckas o0nacTe, 676244,

o B pa3aTOYHBIX MaTepuanax (Opomropax, Oykierax, JUCTOBKaX, MaMaTKax),
HaxoIsdIIUXCA B OpraHax U OpraHM3alusAx, Y4YacTBYHOUIMX B MPEJOCTABICHUU
MYHULUNAIBHON YCIYTH;

o B DJIGKTPOHHOM BHJE B HH()OPMALMOHHO-TEICKOMMYHUKAIMOHHON CeTH
Wutepuer (nanee — cetb UHTEpHET):

° Ha O(UIMAIbHOM caiTe aJAMHHHCTpaluu 3eiickoro paiioHa AMypcKon
oOutactu: http://www.admazr.ru;

. Ha caililTe peruoHaibHOW wuWHMOpManmoHHOW  cuctembl  "llopran
rOCY/IapCTBEHHBIX M MYHULHUINAIBHBIX ycayr (dyHkuui) Amypckoit obmactu':
http://www.qu.amurobl.ru/;

. B TOCYyIapCTBeHHOW wuHGOpMaMoHHON cucteme "Enunblii mopran
rOCyJIapCTBEHHBIX M MYHHIIUIATBHBIX yCIyT (GyHkmuii)": hitp://www.gosuslugi.ru/;
. Ha opurmanbHoM caiite M®I] http://www.mfc.amur.ru.

1.5. Undopmaruio o mopsiake MperocTaBIeHUs] MyHUIIUTIAIBHON YCITyTH, a TaKKe
CBEJICHUS O XOJI€ MPEAOCTABICHUS MYHUIIUTIAIIEHOW YCIIYTH MOYKHO TOJTYYHTh:

MOCPEICTBOM TeeOHHOM cBs3H 1Mo Homepy 8 (41658) 3-01-83 B MDII;

npu TugHOM obparienuu B M®L no aapecy: Ceerbiii, 1. 19/1, r. 3es1, Amypckas


http://www.admzr.ru/
http://www.gu.amurobl.ru/
http://www.gosuslugi.ru/

001aCTh;

npu TUCbMEHHOM oOpaimienud B M®I[ mo aapecy: Ceerisiii, a. 19/1, r. 3es,
Amypckas 001acTs;

nocpencTBoM TenedoHHOH cBsizu 1o Homepy 3-11-05 B MyHuIMmamsHOM
Ka3¢HHOM yupexJieHuu «OTaene KylabTyphl, apXUBHOTO JIeJa, MOJIOACKHOMN MOJIUTUKH U
CIIOpTa aIMUHHUCTPAILINH 3€MCKOTO pailoHa» (qanee — Otaen);

npu audHoM obOpamenuu B Otnen mo anpecy: yi. lloxuna, 2, r. 3es, AMypckas
00J1acTh,;

npu nuchbMeHHOM oOpamienun B Otaen mo aapecy: yi. lloxuna, 2, r. 3es,
Amypckas o0nacTh, 676244,

MyTeM MyOJIMYHOTO UH(POPMUPOBAHHUSI.

1.6. Uudopmatiust o mopsake MPeAOCTaBICHUS MYHHUIIMIATBHON YCIYTH JOJDKHA
COJIepPXKATh:

CBEJICHHUS O MOPSIAKE MOTYYEHUs MYHUIIMNAIbHON YCIyTH;

KAaTeTOPUH NOJIy4aTesIell MyHUIMIIAIbHON yCIIyTH;

agpec mecrta npuema J0okyMeHToB B M®LI st mpeaocTaBieHus MyHHUIIUITATIBHOM
yclyrd, peskum pabotsr MOII;

ajJipec MecTa npuemMa JOoKyMeHTOoB OTaena s MpelIoCTaBICHUs] MYHUIIMIIATbHON
YCIIYTH, peXuM padoTel OTnena,;

MOPAJIOK IIEpelauul pe3yibTaTa 3asBUTENIO;

CBEJICHHS, KOTOphle HEOOXOJWMO VyKa3aTb B 3asABJICHUM O NPEIOCTABICHUU
MYHULANIAIBHON YCIIYTH;

NepeYeHb JOKYMEHTOB, HEOOXOIMMBIX MJI MPEJOCTABICHUS MYHHUIMNAIbHON
yclyr (B TOM 4HCIE C paslieJIeHHeM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpbIE
3asBUTENb O053aH MPEAOCTABUTh CAMOCTOSITENIBHO, M JIOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BIIpaBe MPEJOCTABUTH O COOCTBEHHON MHUIIMATHBE);

CPOK IPEAOCTaBICHUS MyHULIUITAILHON YCIYTH;

CBEJICHUS O TOpsaKe OOKamoBaHUsS JeHCTBHM (O€3MeUCTBUS) W PEIICHHUI
JOJIKHOCTHBIX JIULI.

KoHcynbraiuy 1o mpouenype MNpeAaoCTaBICHUS MYHULMIAIBHON  YCIyru
ocyuiecTBisitoTcs: cotpyaHukamu Otnena 1 M®L[ B coOTBETCTBHM C JTOJKHOCTHBIMHU
UHCTPYKLHSIMH.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKU M JIMYHBIE oOpamieHus: corpynnuku Otaena
1 M®ILI, orBeTcTBeHHBIE 32 HHPOPMHUPOBAHHE, MOJIPOOHO, YETKO M B BEXKIUBOU (hopme
UH(GOPMUPYIOT OOPATUBIIMXCS 3asiBUTENICH MO MHTEPECYIOIIUM UX BOTIPOCAM.

YcrHOe MH(pOpPMHUpPOBaHHE KaXI0TO OOpaTUBIIErocs 3a WH(OpMaIueil 3asBUTeNs
ocytecTsisiercs He Oonee 15 MUHYT.

B cnyuae ecnu s moArOTOBKM OTBETa Ha yCTHOE oOpalieHue Tpedyercst Oomee
IIPOJIOJDKUTENIBHOE  BpeMsi, coTpyaHUK Otnena u  MOL[, OTBETCTBEHHBIH 3a
uHQOPMHUPOBAHUE,  MpEAJiaracT  3aWHTEPECOBAHHBIM  JIMIIAM  [EPE3BOHUTHL B
OTIpe/IeTICHHbIN JACHb U B ompezeneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOJDKEH OBITh
MOJrOTOBJIEH OTBET IO BONpOcaM 3asBHUTENEH, B cllyyae HEOOXOJIUMOCTH OTBET
FOTOBUTCSI TpPU  B3aUMOACHCTBUM C  JOJDKHOCTHBIMU  JIULIAMH  CTPYKTYPHBIX
NOJpa3JeIcCHUi OpPraHoB W  OpraHM3alui, Y4YacTBYIOUIMX B  IPEJOCTaBICHUU
MYHHUIUTIAIBHON YCITYTH.

B cnydae ecnu mpemocraBiieHre HH(POpPMAIMU, HEOOXOIUMOW 3asBUTEINIO, HE
MPEJICTABISIETCS BO3MOXKHBIM TOCpPEACTBOM TenedoHa, corpyauuk Otaena u MOI],
OPUHSABIINI Tene(OHHBIH 3BOHOK, pa3bACHSAET 3asgBUTEII0 IPaBO OOPATUTHCS C



nuchMeHHBIM oOpamienueM B Otaen u MOI] u tpeboBanus k opopmiIeHHIO 0OpaIeHusl.

OTBeT Ha mNHCbMEHHOE OOpallleHHe HAaNpaBsSeTCs 3asgBUTENI0O B TEUEHUE 5
pabouux AHe# co qHsA peructpanuu odpamieHus B Ornene u MOLI.

[TuceMeHHBIN OTBET Ha OOpaiieHue JODKEH CoJepkaTh (pamMuinio U HOMeEp
TenedoHa WCIOTHUTENS W HaMpaBlseTCs IO TMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaleHuu.

B cnyudae ecnim B oOpaliieHud O MPEOCTABICHUH MUCHbMEHHON KOHCYIbTAIlUU TO
npoleaype NpeaoCTaBiICHUs MYHUIIMIIAIBLHON YCIyrd HEe ykKa3zaHa (haMuiidsl 3asBUTEIIS,
HaIlpaBUBIIETO oOpaIleHre, U TMOUYTOBBIN ajapec, 0 KOTOPOMY JIOJDKEH OBITh HaIlpaBJieH
OTBET, OTBET Ha OOpaleHUE He TaeTCsl.

[Tybnuynoe wHPOPMUPOBAHHE O TOPSAIKE NPEIOCTABICHUS MYHHUIIMIATIBHON
YCJIYTH OCYIIECTBJISIETCS MOCPEICTBOM Pa3MEIICHHS] COOTBETCTBYIONIEH MH(poOpManuu B
cpeacTBaXx MaccoBod MHGOpMaIuU, Ha OPUIIMATEHOM CalTe aMUHUCTPALIUU 3€MCKOTO
pariona u MOLI.

[IpueM 1OKYMEHTOB, HEOOXOAUMBIX [JIsi TPEAOCTABJICHUS MYHUIMINATIBHON
yCIyTH, ocylecTBisiercs no aapecy Ornena u MOII.

2. CTaHgapT npeaocTaBjIeHUus MyHMIHMIIAJIbHOH YCJIYIH
HaunMeHOBaHHME MYHULIMNIAJILHON YCJIAYTH

2.1. HaumeHoBaHMe MyHUIMNANBHOM ycayru: «lcnonHeHHWe 3ampocoB O
NPeIOCTaBICHUH WH(OpPMAIMK 10 OINpeAeNIeHHON mpobiieme, Teme, COObITHIO, (aKTy
(TeMaTUYecKue 3armpock)».

HaumeHoBaHMe OpraHa, HeNMOCPEACTBEHHO MPEI0CTABISIOIICT0
MYHUIHMIAJIBHYIO YCJIYTY

2.2. IlpenocraBieHue MYHULHNAIBHOW YCIYTH OCYILIECTBISET MYHULHIIAIBHOE
Ka3€HHOe yupexaeHue «OTaen KylabTypbl, apXUBHOIO JeJia, MOJIOJIEKHON MOJIUTUKU U
CIOpTa aJMUHHUCTpPALMKM 3EHUCKOro paiioHa» (nanee Takxke — OTnen, YNnOJTHOMOYEHHBIN
opraH).

OpraHbl ¥ OPraHu3alNNH, YYaCTBYIOIIHE B MPEI0CTABJIEHNH MYHUIIUNIATbHOI
YCJIyTd, o0paleHue B KOTOpble HE00X0AMMO ISl PeA0CTABIeHUS] MYHMIMIIAIbHOM
yCayru

2.3. Opransl U OpraHu3ally, y4acTBYIOIIME B NMPEAOCTABICHUN MYHHUIMIAIBbHON
yCIyTH, oOpaimieHre B KOTOpbIe HEOOXOAUMO MJsl MPENOCTaBICHHS MYHUIIUIATBHOU
YCIIyTH:

2.3.1. M®I] — B yacTu npuema 1 perucTpaluy J10KyMEHTOB Yy 3asBUTENIS, 3a11poca
HEJOCTAKOIIUX JOKYMEHTOB, HAXOIALIUXCS B PACHOPSKEHUM OPraHOB I'OCYAApCTBEHHON
BJIACTH, OPraHOB MECTHOI'O CaMOYIPABICHUS M IIOABEIOMCTBEHHBIX JTHM OpraHam
OpraHu3alui, yBeOMIICHHUS 3asBUTEINS O IPUHATOM PELICHUM U BbIAAuU (HAIpaBICHUS)
€My JJOKYMEHTA, SIBJIAIOIIETOCS PE3YIbTaTOM IPENOCTABICHNS] MyHULUITAIbHON YCIYTH.

Otnen u M®II e BnpaBe TpeGOBATH OT 3aABUTEIIS:

- TMpe/ACTaBleHUsl JOKYMEHTOB M HMH(OpMAIMU WM OCYIIECTBIICHUS ACHCTBUIA,
NPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMHU



IPABOBBIMU AKTAMM, pPETYIMPYIOUIMMU OTHOIIEHMS, BO3HHMKAIOLIME B CBSI3U C
IIPEA0CTABICHUEM MYHULIUIIAIBHON YCIIYTH;

- MPEJICTaBJICHUS TOKYMEHTOB M WH(OpPMAIlMU, B TOM YHCJE MOATBEP KIAOIINX
BHECEHUE 3asIBUTENIEM IUIAThl 3a NPEJOCTABICHUE MYHULMNAIBHOW YCIYT'H, KOTOpbIE
HAXOJATCS B PACHOPSKEHUM OPraHOB, MPEIOCTABISIIONIMX MYHUIUNAIbHBIE YCIYTH,
TFOCYAApCTBEHHBIX OPraHOB, WHBIX OPraHOB MECTHOTO CaMOYIpaBieHUs JUOO
NOJIBEIOMCTBEHHBIX  TOCYJapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOI'O
caMOYIIpaBJIeHHs] OpraHu3aluii B COOTBETCTBUM C HOPMATUBHBIMHU MPABOBBIMU AKTaMU
Poccuiickoit ®enepanuy, HOPMATUBHBIMU TMPABOBBIMU aKTaMH AMYypcKoil oOnactu,
MYHHUIMIIAJIBHBIMU [TPAaBOBBIMU aKTaMH, 33 MCKJIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B
omnpeeNeHHbIN YacThio 6 ctaTthu 7 @enepanbHoro 3akoHa oT 27 utoiisg 2010 r. Ne 210-Dd3
«O0 opraHuMzalu MpeAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUUMIAIBHBIX YCIYI»
nepeyeHb JOKYMEHTOB. 3asBHUTENb BIIpaBe NPEJICTaBUTh YyKa3aHHbIE JOKYMEHThl U
uH(GOPMAIIUIO 0 COOCTBEHHON MHUITMATHBE;

- OCYILECTBJICHHUS NIEUCTBUH, B TOM YHCJIE COIJIACOBAaHUMN, HEOOXOIUMBIX ISt
MOJIYUYEHHUS FOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpaleHUEM B
MHBIE TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUsI, OPraHU3alMH, 3a
UCKITIOYECHUEM TIOJIYYEHHUS YCIYr M TOJY4YeHHs JOKYMEHTOB | WH(GOpMAIINH,
IPEIOCTABISIEMBIX B PE3yJIbTAaTe MPEIOCTABICHUS TAKUX YCIYT, BKJIIOUEHHBIX B IEPEUHH,
yka3zaHHble B yacTu 1 cratem 9 ®enepanproro 3akoHa oT 27 utonsg 2010 r. Ne 210-03
«O0 opraHu3anuy Mpea0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

Pe3yabTaT npegocTaBieHuss MyHHIMNAJIbHON YCIYyTH

2.4. Pe3ynpraroM  NpeAOCTaBIEHUS MYHHULUNAIBHOM  YCIYrM  SIBISETCS
yIOBJIETBOPEHUE 3ampoca 3asBUTENS B (GopMe TMOATOTOBKM apXWBHOM CIPaBKH,
ApXMBHOM BBIIIMCKH, APXUBHOM KOMHMH, TEMAaTHUYECKOW IMOAOOPKM KOMHUHA apXUBHBIX
JIOKYMEHTOB, TEMaTHYECKOro 0030pa, TEMAaTUYECKOI'O MEpPeyuHsl apXUBHBIX JIOKYMEHTOB,
UH(POPMAIIMOHHOTO MUChMa, WIIH OTKa3 B €0 YAOBICTBOPCHHH.

2.4.1. ApxuBHas cripaBKa: JOKYMEHT apXHBa, COCTaBICHHBIN Ha Onanke Otrena,
UMEIOIINN I0OPUINYECKYIO CUITY U COAepkKallluii JOKYMEHTHYI0 HHPOPMALMIO O IIpeaMeTe
3arpoca ¢ yKa3aHMEM AapXMBHBIX IIH(POB M HOMEPOB JIUCTOB €AMHUIl XPAHEHUS TeX
apXMBHBIX TOKYMEHTOB, HA OCHOBE KOTOPBIX OHA COCTABJICHA;

2.4.2. ApxuBHas BBINIKMCKA: JOKYMEHT apXHBa, COCTaBICHHBIN Ha Omanke OTtrena,
JIOCJIOBHO BOCIPOM3BOJSALIMM YacTH TEKCTAa APXUBHOTO JOKYMEHTA, OTHOCAILIMICS K
orpenereHHoOMY (DaKTy, COOBITHIO, JHILY, C YKa3aHHEM apXHBHOTO HIH(pa U HOMEPOB
JMCTOB €IMHUIIBI XPaHCHHUS,

2.4.3. ApxuBHas KOMHUA: JOCIOBHO BOCIPOU3BOMSIIIAS TEKCT apPXHUBHOTO
JOKYMEHTa KOMHsI C YKa3aHWEM apXWBHOTO MH(pa W HOMEPOB JIMCTOB EIMHUIIBI
XpaHEHMsI, 3aBepEHHAasi B YCTAHOBJICHHOM TOPAJIKE;

24.4. Temaruueckas moaOOpka  KOMHA  apXWBHBIX  JOKYMEHTOB  —
CHUCTEMAaTU3WPOBAHHBIM KOMIUIEKT, KOMWH apXWBHBIX JOKYMEHTOB WJIM HX YacTed IO
OTIpe/IeTICHHOM TeMe, MOATrOTOBICHHbIN OTAeNOM 110 3ampocy 3asBUTEIS.

2.4.5. UudopmarimoHHoe MUCHMO: MUCHMO, COCTaBJIeHHOE Ha Onanke Otaena 1o
3ampocy TMOJIb30BaTeNsl WM 10 MHHUIIMATUBE apXHBa, coJAepkaiiee HWH(GOPMAIUIO O
XPaHSIIMXCS B ApXUBE apXUBHBIX JIOKYMEHTAX I10 OMPEIEICHHON podieMe, TeMe.

2.4.6. OrtpunarensHbiii  oTBeT (odopmisiercss Ha Onanke Otaena, mpu
HEOOXOJMMOCTH OTBET MOXKET OBITh 3aBEpeH IeYaThl0 aJIMHUHUCTPAIMU paiioHa).


http://legalacts.ru/doc/FZ-ob-organizacii-predostavlenija-gosudar-i-municipal-uslug/#100056

CocraBnsieTcss Ipy OTCYTCTBUM B apXMBHBIX JOKYMEHTax 3allpallMBacMbIX CBEJICHUH, a
TaK)KE€ IIpH OTCYTCTBHMH B apXHWBC APXHUBHLBIX AJOKYMCHTOB, H€O6XO,III/IMBIX JJIA
HCIIOJIHCHHUA 3aI1poca.

CpOK npeaocraBJICHUA MyHHHHHaﬂbHOﬁ ycayrun

2.5. MakcuManbHBIM CPOK MPEIOCTABICHUS MYHHULMIIAIBHON YCIYTH COCTAaBISET
30 pabouux JHEH, HCYUCIIEMBIX €O JHS peructpauuu B Otaene 3asBICHUS C
JNOKYMEHTaMH, 00S3aHHOCTh IO MPEACTaBIECHUI0 KOTOPBHIX BO3JI0KEHA Ha 3asBUTENS, U
(umn) 30 paboumnx IHEH, UCUMCIIIEMbIX CO JHS PETUCTPAIMH 3asBICHHS C JOKYMEHTaMH,
00513aHHOCTbD T10 TIPEACTABICHUIO KOTOPBIX BO3JI0KE€HA Ha 3asiBuTens, B MOII.

TeMaTn4yeckuil 3ampoc OpraHa IroCyJapCTBEHHOW BIACTM UM OPraHOB MECTHOIO
CaMOYTpaBJIeHUS, CBSI3aHHBIA C UCTIOJHEHUEM MMHU CBOUX (DYHKIH, pacCMaTpUBaeTCs B
IIEPBOOYEPETHOM IOPSIAKE B TeueHue 15 aHeil, 1mbo B cOraacoBaHHbIE C HUIMHU CPOKHU.

[Ipn HeoOX0IMMOCTH MPOBeIeHU 00BEMHOM PAOOTHI 1O MOUCKY U KOMUPOBAHUIO
apXMBHBIX JOKYMEHTOB 3asBHUTENIb IHCbMEHHO W3BEHIAETCA O IPOMEKYTOUHBIX
pe3yibTaTax paboThl.

CpoK UCIIOIHEHUS 3aIlpoca MO HAy4YHO-CIIPABOYHOMY allllapaTy MYHUIUIIAIbHOTO
apxuBa — He OoJsiee 15 AHEH ¢ MOMEHTa €ro PeruCTpalui.

3anpoc, He OTHOCALIMICA K cocTaBy XpaHsaummxcd B Ortaene apXMBHBIX
JIOKYMEHTOB, B TE€UEHUE 5 JHEH C MOMEHTA €ro PErucTpalyM HAIPaBIIETCS B JAPYrou
apXuMB WU OpraHU3aluIo, I/I€ XPAaHATCS HEOOXOJUMBIE AapXHUBHBIE JIOKYMEHTBI, C
yBEJAOMJIEHUEM OO0 JTOM 3asBUTENS, WM 3asBUTENIO JAaeTCi COOTBETCTBYIOLIAS
pPEKOMEH a1k, Ky/ia ClIeIyeT HallpaBUTh 3a1poc.

Cpok wucCHpaBlieHUsT TEXHUYECKHX OIIMOOK, JOMYIIEHHbIX TMpU OKa3aHUU
MYHULMNAIBHON yCIyru, HE JOJDKEH NpeBbllIaTh 3 paboyuMx JHEH C MOMEHTa
OOHapyXeHHUs ONTMOKH WM TIOJYYeHHUS B TTMCbMEHHOU (opMe 3asBiIeHUS 00 omuOKe B
3aMuCsX.

MakcuManpHBIf CPOK TMPUHATUS pelieHus o0 yIOBIETBOPEHUHU 3arpoca
3asBUTENII B (opMe MOJATOTOBKM apPXWMBHOM CIPAaBKH, apXWBHOW BBIMHCKH, apXUBHOU
KOIUU WJIK OTKa3a B €r0 YAOBIETBOPEHUM COCTABIISIET OAMH pabouyuii I€Hb C MOMEHTa
MOJIyYEHUS OT/CJIOM BCEX CBEACHUM, HEOOXOAUMBIX ISl HICIIOJIHEHHS 3a1poca.

MakcuManpHbIl CPOK IIPUHATHA PEIICHUS O BbIAAYE aAPXUBHOM CIIPABKU,
apXMBHOM BBIUCKH, apXMBHOW KOMHMM, MHMOPMAIMOHHOIO IMHUCHbMA, OTPHULATEIBHOTO
OTBETa COCTaBJsIET JBa pabouyux JHSI C MOMEHTa mojydyeHus: OTneraoM IOJIHOIro
KOMILIEKTa JIOKyMEHTOB M3 MOI] (3a uCKIIOYEeHHEM [IOKYMEHTOB, HAXOISIIUXCS B
pacnopsbxkenun Otaena — JaHHbIE TOKYMEHTHI NoiydaroTcs OTAeIoM caMOCTOATEIBHO B
NOpsJIKE BHYTPUBEAOMCTBEHHOI'O B3aUMOJICHCTBHUS).

Cpok yBenomieHus 3asBUTENsl O NPUHATOM OTIENOM pELIEHHHM COCTaBIsET HE
Oonee Tpex pabouyux AHEH CO JHS NPUHATHS COOTBETCTBYIOILIEIO PEUIEHHS TaKUM
OpraHOM.

HpaBOBbIe OCHOBaHMHA JIfl MIPEAOCTABJICHUSN MYHI/IIII/IHaJILHOﬁ ycayru

2.6. IlpenocTraBieHre MyHULMIIAIBHON YCIYI'H OCYIIECTBIISETCS B COOTBETCTBUU
CO CIIEAYIOLIUMHA HOPMATUBHBIMU IIPABOBBIMHU aKTaMM:



- Koncrurynueit Poccuiickoit ®enepanuu ot 12.12.93 (odpunmansHbIil HHTEpHET-
nopTan paBoBoii uHbopmarmu http://www.pravo.gov.ru, 01.08.2014, «Cobpanwue
3akoHosaTtebcTBa POy, 04.08.2014, Ne 31, ct. 4398);

- OenepanpHbiM 3ak0HOM OT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jene B
Poccutickoit @enepanun» («Cobpanue 3akoHomaTenbcTBa PDy», 25.10.2004, Ne 43, cr.
4169; «Poccuiickaa razera», Ne 237, 27.10.2004; «Ilapmamentckas raszera», Ne 201,
27.10.2004);

- @epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opraHuzauuu
MPEAOCTABIICHUS]  TOCYAAPCTBEHHBIX M MYHHUIMNANbHBIX  ycuyr»  («Cobpanue
3akoHogaTenbcTBa P®y», 02.08.2010, Ne 31, ct. 4179; «Poccuiickas razera», Ne 168,
30.07.2010);

- @epepanbHbiM 3akoHOM OT 19.07.2018 roma Ne 204-®3 «O BHeceHHH
u3meHenui B DenepanbHblii 3akoH  «OO0  opraHM3anUM  MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMMNAIBHBIX YCIYT» B YaCTU YCTAHOBIICHMS JOMOJHUTEIbHBIX
rapaHTHil Tpa)KJaH P MOJYYSHUH TOCYAApPCTBEHHBIX M MYHUIIUTATBHBIX YCITYT

- ®enepanpHbIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoOHAIBHBIX JaHHBIX»
(«Cobpanue 3axoHomatenbctBa POy, 31.07.2006, Ne 31 (1 u.), ct. 3451; Poccuiickas
rasera, Ne 165, 29.07.2006; «ITapnamentckas razeta», NeNe 126-127, 03.08.2006);

- ®enepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-®3 «O6 wuHpopmarmu,
WH(DOPMAIIMOHHBIX ~ TEXHOJNOTHSX W o 3amure uHbopmanum» («CobOpaHue
3akoHojatesbecTBa PO», 31.07.2006, Ne 31 (u. 1), ct. 3448; «Poccuiickas razera», Ne
165, 29.07.2006; «ITapaamentckas razeta» NeNe127-127, 03.08.2006);

- ®enepanpabiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O mopsake paccMOTpEeHUS
obpamenuii rpaxkaan Poccuiickoit ®@eneparun» («CobOpanue 3akoHomarenbcTBa PDy,
08.05.2006, No 19, ct. 2060; Poccuiickas razera», Ne 95, 05.05.2006; «IlapiameHTckas
rasetay, NeNe 70-71, 11.05.2006);

- IIpukaszom MuHHCTEpCTBa KYyJIbTYyphl U MacCOBBIX KOMMYyHUKaui Poccuiickon
Oenepanuu ot 18.01.2007 Ne 19 «O6 yrBepkaenuu [IpaBun opraHu3zanu XpaHeHUS,
KOMIUIEKTOBaHMS, Y4e€Ta U MCIOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoi
denepaliii U IPYrUuxX apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIIMIATbHBIX
apxuBax, My3esiX M OubOIMoTeKax, opraHuzanuax Poccuiickol akaJeMuu Hayk»
(«bronneTeHh HOPMATUBHBIX aKTOB (peepalbHBIX OPTraHOB HMCIIOIHUTEILCKONW BIACTHY,
Ne 20, 14.05.2007);

- 3akoHoM Awmypckoil obmactu ot 27.06.2005 Ne 21-O3 «O6 ynpasieHuu
ApXHUBHBIM JIeJIOM B AMypcKoit oomacTu» («AMypckas nmpasaa», Ne 128, 01.07.2005);

- [Tonoxxenunem 00 oTaese KyJIbTYphl, apXUBHOTO JieNia, MOJIOAEKHOMN MOJUTUKH U
CIopTa aJMUHUCTPALMM 3€UCKOro paiioHa, YTBEPKIACHHBIM pelIeHUuEM 3eiCKOoro
pationHoro CoBeTa HapOJIHBIX JIeyTaToB AMypckoi obmactu oT 26.02.2014 Ne 82-P;

- HACTOSAILIUM PErJIaMEHTOM.

HcuepnbiBawnii nepeyeHb J0KYMEHTOB, HEOOXOUMbBIX B COOTBETCTBHH C
3aKOHOAATeJIbHBIMU UM HHBIMH HOPMATHBHBIMH MPABOBBIMU AKTAMU ISl
NpeI0CTABJIEHUSI MYHHIMNIAJIbHOM YCJIYTH, YCJIYT, HEOOXOAUMBIX U 00513aTeJIbHBIX
JJISl PEAOCTABJIEHUSI MYHUIIMIIAJIBHOMN YCJIYTH, COCO0BI UX MOJIyYeHus!
3asiBUTEJISIMH, B TOM 4HCJIe B JJIEKTPOHHOH (popMe, U MOPSAOK UX NMPEACTABICHUS

2.7. VicuepnbIBalomuid MepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMHM TPABOBBIMUA aKTaMHM JJI1 TPEIOCTABICHUS MYHUIMNAJIBHOM YCIIYTH,



MOJIeXKAIINX TPEACTABICHHUIO 3asBUTENIEM, CIIOCOOBI UX TMOJIyUYEHUS 3aIBUTEIEM, B TOM
YuCclie B 3JEKTPOHHON QopMe, MOPSIIOK UX MPeACTaBICHUs MPEeyCMOTPEHbI HACTOAIIUM
aJIMUHUCTPATUBHBIM PETIAMEHTOM MPHUMEHUTENBHO K KOHKPETHOW aJMHUHHUCTPAaTUBHOU
npoueaype.

OcHoBaHWEM I TPENOCTABICHHUS  MYHHUIUNAIBHOW  YCIYTH  SIBISICTCS
MUCHMEHHBIN 3ampoc 3asButens. @opma mogaum 3ampoca OCYIIECTBIISIETCS 1O BBIOOPY
3asiBUTENIA: 10 T10YTE, IO 3JIEKTPOHHOU noute, yepe3 Enunbii [lopran rocynapcTBeHHBIX
U MYHUIUMNAIBHBIX ycuyr, llopTam TocymapcTBEHHBIX M MYHHIMIIAIBHBIX YCIYT
(pyHkMit) AMypckoit 06s1acTu, Npy TMYHOM OOpallleHUH.

B 3ampoce ykaspiBaioTcs: paMuims, uMs, OT4€CTBO (IIPU HAIUYUH) 3asIBUTEI,
rOJl ¥ MECTO €ro pOXACHHSA, aJpec MecTa XKHUTEIbCTBA, Kylda M JUIS KakoOW LeH
3alpammuBaeTcsl ChpaBkKa, a TakKe B 3aBHCHUMOCTH OT COJACp)KAaHHSA 3ampoca
NPEOCTABISIFOTCSI ~ WHBIE  CBEACHUSA, HEOOXOIWMBIC JJII  €r0  WCIOJHCHHS.
NmyimecTBeHHbI 3ampoc opopMisieTcss Ha YTBEPXKICHHOM OJIaHKE B COOTBETCTBUHU C
npusioxxenuem Ne 2.

Temarudeckwii 3anpoc ohopMIIsIeTCs Ha YTBEPKACHHOM OJTaHKE B COOTBETCTBUU C
npuioxxennem Ne 3.

[lepeyeHb TOMONHUTENBHBIX CBEJCHUM, TPEOYEMBIX OT 3assBUTENCH, HEOOXOUMbIX
JUTS TIPEIOCTABICHNAS MyHUIIUTIATBHON YCITYTH:

- 0 npodxcusanuu, o cocmase cembu — GaMUINS, UM, OTYECTBO JIHIA, O KOTOPOM

3anpaniuBalOTCs CBEACHUS; IJISl JKCHIUHBI - NEeBUYbs (GamMuius, haMuimus, ums,

OTYECTBO TJIaBBl CEMbH, MECTO MPOXXUBAHUS (yKa3aThb TOpOJ, CEJO0, PpaloH,

Ha3BaHue cenbckoro CoBeTa), Tl POKUBAHHS,

- 00 006pazosanuU Op2aAHU3AYUYU, HACENEHHO20 NYHKMA, UCMOPUU YUPeHCOeHUs —

roJ1 BO3HUKHOBEHHMSI OpraHU3alluu (HACEIIEHHOTO MyHKTA), IEPEMMEHOBAHUS U T.1I.

B 3ampoce HE0OXOAWMO H3IIOKUTH TEPBUYHBIC CBEICHUS 10 HWHTEPECYIOUIEMY

3arpocy, KOTOPHIMHU PacIoiaraeT 3asBUTEINb;

- umMywecmeenHvle  (0mMBOO  3eMeIbHO20  Y4aCmKA,  pachnpeoenenue

UHOUBUOYATILHLIX — 2apadicell, —8bloelleHue Keapmupvl, 00 aKkmax 6800a 8

aKkcnayamayuio ob6vekmos u Op.)- BUI JOKYMEHTa (pellleHHe, MOCTaHOBIICHUE,

HOTApUANbHBIA JOKYMEHT M T.I.), JlaTa, HOMEp 3alpaniiBaeMoro JIOKyMeHTa,

OpraH MpUHSBIIUHN peleHue (U3AaBIINi JOKYMEHT);

- Ouocpaguueckuii 3anpoc — QaMuIus, WM OTYECTBO JHIA, O KOTOPOM
3aMpamuBalOTCsl CBEJICHUS, JaTa M MECTO POXKIACHHSA, 0Opa3oBaHHE, MECTO paboOThl U
JpyTHe CBEJICHUS, KOTOPBIMH pacIoyiaraeT 3asBUTEIb O KOHKPETHOM JIULIE.

K 3ampocy MoryT ObITh TPUIIOKEHBI KCEPOKOITUH APYTHX JOKYMEHTOB, CBSI3aHHBIX
C TEMOH 3ampoca, a TaKKe yKa3aHbl UHbIE CBEJCHHSI, TTO3BOJISIOIINE OCYIIECTBUTH MTOUCK
JTOKYMEHTOB, HEOOXOUMBIX JIJISl ICTIOJTHEHUS 3aITPOCOB.

[Tpu 3ampoce wuHboOpMamuu O COOCTBEHHOM MMYIIECTBE MPEIOCTaBISIETCS
KCEPOKOIMHS MacIopTa WM HHOTO TIOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD.

B  caysae cMeHbl  COOCTBEHHHMKAa  HMYILNECTBA, KpOME€  JOKyMEHTa
YIOCTOBEPSIOIIETO JINYHOCTh, MPEOCTABISACTCS KCEPOKOHS JOTOBOPA KYIUIU-TIPOIaXKH,
KCEPOKOIHs CBHJIETENIbCTBA O IPaBe Ha HACJEICTBO, KCEPOKOIUS 3aBELIaHUs WM WHBIE
JOKYMEHTBI, TOATBEP K IAIOLIHE MTPABO Ha 3alpalliBaeMOe UMYILECTBO.

[Ipu nuyHOM oOOpalieHuu 3asBUTENS] — (PUIWYECKOTO JHIa HEoOXOIUMO
MPEIOCTaBICHUE JIOKYMEHTAa, YIOCTOBEPSIOMIETO  JIMYHOCTh  3asBUTENS,  JHOO
HOTapHajbHO 3aBEPEHHOI KOIUU 3TOTO TIOKYMEHTA.



JUia  1oilydeHMsl CBEJIEHUM, COAEpKalluX JaHHble O TPEeTbUX JIMLAX,
JOTIOJIHUTENIBHO — NPEIACTaBISAIOTCA  JOKYMEHTBI, IOATBEPXKJAIOIINAE  TOJHOMOYHS
3asBUTEIIA, IIPEAYCMOTPEHHBIE 3aKOHO1aTeNbCTBOM Poccuiickon denepanun.

3asBi€HUE M JOKYMEHTHI, NPEIyCMOTPEHHbIE HACTOSIIUM aJIMUHHUCTPATUBHBIM
periaMeHToM, MOJAITCA Ha OyMaKHOM HOCHUTENe WIM B (opMe 3JIEKTPOHHOTO
JOKYMEHTa. 3asBJICHHE U JTOKYMEHTHI B Cllyyae UX HampaBieHUs B (pOpMe IEKTPOHHbBIX
JOKYMEHTOB TOJIHUCBHIBAIOTCS TEMU BUIAMHU 3JIEKTPOHHOW IOJIMUCH, HCIIOIb30BaHUE
KOTOPBIX JIONYCKaeTcs Npu oOOpallleHud 3a [OJIYyYeHHEM TIOCYylapCTBEHHBIX U
MYHHMIUIAIbHBIX YCIYT B COOTBETCTBUHU ¢ NOCTaHOBIeHUEM IIpaButenscTBa Pocculiickoi
Oeneparuu ot 25.06.2012 Ne 634 «O Bumgax >JIEKTPOHHOW IMOAIMKCH, WCIIOIH30BAHUE
KOTOPBIX JIOIMyCKaeTcsi npu oOpameHuH 3a TOJYyYCeHHEM TOCYAapCTBEHHBIX U
MYHHMIMIIAIBHBIX YCIIYI».

3agBuTeNb - (U3MUECKOE JIMLO MMEET MpaBO MCHOIb30BaTh IPOCTYIO
AIIEKTPOHHYIO TMOANUCH NpH OOpamieHHH B DOJIEKTPOHHOW (opme 3a modydeHHem
MYHUIUIAIBHOW YCIIYTH IIPU YCJIOBHUH, YTO IIPU BbIJAay€ KIIOYa MIPOCTOM IEKTPOHHOMU
HOJIMUCH JIMYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJIEHA IIPU JIMUYHOM IIpUEME.

ONEeKTPOHHbIE  JOKYMEHTbl  JIOJDKHBI ~ COOTBETCTBOBAaTH  TPEOOBAaHUSAM,
YCTaHOBJIGHHBIM B ITyHKTE 2.25 aIMHHUCTPATUBHOTO PErIaMEHTA.

3asBlICHME M IIPUWIOKEHHBIE K HEMY JOKYMEHTBl HE JOJDKHBI COJEPXKATh
IOJYUCTOK, IPHUIHCOK, 3a4EPKHYTBIX CJIIOB M HHBIX HEOTOBOPEHHBIX HCIIPABJICHUH,
TEKCTHI B HUX JOJDKHBI OBITh HAMCaHbI pa300punBoO, 6€3 COKpaIIeHUH.

M®ILI, Otnen He BOpaBe TpeOOBATH OT 3asBUTEIIS:

- MpeAOCTaBJIEHUS JOKYMEHTOB U MH(pOpPMAlUU WM OCYIIECTBICHUS JACHCTBUIA,
IPEICTAaBICHUE WJIN OCYUIECTBIEHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHUBHBIMU
IPABOBBIMU AKTAMM, pPETYIMPYIOUIMMH OTHOIIEHMS, BO3HHMKAIOIIME B CBSI3U C
IPEeIOCTaBICHUEM MYHULIUIIAIBLHON YCIIYyTH;

- MpEeAOoCTaBICHHUS JIOKYMEHTOB U HWH(GOpPMAalMHM, KOTOpble HaxoIATCi B
pacnopsiKEeHUU OpraHoB, IPEIOCTaBISIOLINX MYHHIIMIIAJIBHBIE YCIIYTH,
TFOCYAApCTBEHHBIX OPraHOB, HWHBIX OPraHOB MECTHOIO CaMOYINpaBlieHUs JuOo
MOJIBEIOMCTBEHHBIX ~ TOCY/JapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOT'O
CaMOYIIpaBJIEHHsI OpPraHM3alMii B COOTBETCTBMM ¢ HOPMAaTUBHBIMHU NPABOBBIMU AKTaMH
Poccuiickoit ®enepanuyd, HOPMATHBHBIMU TIPABOBBIMH aKTaMH AMYpPCKOW o0nacTu,
MYHHUIMIAIbHBIMU [TPAaBOBBIMU aKTaMH, 33 MUCKIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B
OIpe/esIeHHbIN YacThio 6 cratbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
OpraHu3alMy IPEIOCTABIECHHS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

HcuepnbiBawuiuii nepeyeHb J0KYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU €
HOPMATHBHBIMH NPABOBBIMH AKTAMU /Il IPEIOCTABIEHUS MYHUIMNIAJIbHOM
YCJIYTH, KOTOPble HAXOAATCH B PACHOPSI:KEHUHU IOCY/IaAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CAMOYIIPABJIEHUS] M HHBIX OPraHOB, YYACTBYIOIIHUI B Mpe10CTABIeHUN
MYHUIMTAIBHOH YCJYTH M KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPeIcTaABUTh, a TAKKe
CNoco0bI MX MOJTYUYEHHUS 3asIBUTEJISIMU, B TOM 4YHCJIe B 3JIEKTPOHHOI dopMme,
NOPSIIOK UX NpeACTABJIEHUS

2.8 IlepeueHb TOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C 3aKOHOJATEIbHBIMU
WM UHBIMU HOPMATHBHBIMH IIPABOBBIMHU aKTaMM JUIA IIPEAOCTABICHUSA MYyHUIUIIAIBbHON
YCIIYI'M, KOTOpBIE HAaxXOOITCS  PACHOPSIKEHMM T'OCYJApCTBEHHBIX OPraHOB, OpPraHOB
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MECTHOTO CaMOYTPAaBJICHUS W WHBIX OPraHOB, YyYacTBYIOIIUX B MPEIOCTABICHUU
MYHULUMIIAIIBHOM YCIIyTH HE MPETYCMOTPEH.

2.9. Otnen, M®LI He BripaBe TpeOOBaTh OT 3asIBUTEIIA:

- TPEICTaBJICHUS TOKYMEHTOB W HMH(OPMALMU WU OCYLIECTBICHUS JEHCTBHIA,
NPEJICTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU
NPaBOBBIMH aKTaMH, PETYJIHUPYIOIUMH OTHOIICHHS, BO3HUKAIOUINE B CB3H C
NPEJOCTaBICHUEM MYHULIUTIAIBHOMN YCIIyTH;

- TpeACTaBIeHUS IOKYMEHTOB M WH(OpPMAIMH, KOTOPhIE B COOTBETCTBUHU C
HOPMAaTHBHBIMH TIPAaBOBBIMH akTamMu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
NPaBOBBIMU aKTaMH AMYpPCKOH 00JacTH, MYHHMLHMIAIbHBIMH TPAaBOBBIMU aKTaMU
HAXOJATCS B PACHOPSKEHHH OPraHOB MECTHOTO CaMOYIPaBJICHHUS, MPEIOCTABISIOUINX
MYHUIIUTIAIGHBIE  YCIIYTH, WHBIX TOCYIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
camoympaBjieHHus U (MIJIN) MOIBEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpTaHaM WJIM OpraHaM
MECTHOTO  CaMOYINpaBJICHHUs OpraHu3alyii, yd4acTBYIOIIMX B  MPEIOCTaBICHUU
MYHUIIMTIAIEHOW yCITyTH, 32 HCKIIOYCHHEM JTOKYMEHTOB, YKa3aHHBIX B YacTH 6 CTaTbu 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu MNpeaoCTaBICHUS
rOCyJIapCTBEHHBIX 1 MYHUIUIIAIBHBIX YCIIYT».

- TpEICTaBJIECHUS JOKYMEHTOB M UH(pOpManuM, OTCYTCTBHE U  (WJIH)
HEIOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIMCh NPU IEPBOHAYATHLHOM OTKa3e B IMPHEME
JOKYMEHTOB, HEOOXOJWMBIX IJIsl TPEIOCTABICHUS MYHUIMIIAIBHOW YyCIyrH, Jdu00 B
IpeOCTaBICHUN MYHUIIUTIATBHON yCIIyTH, 32 HCKIIOYEHHEM  CIIYYaes,
IPEeTyCMOTPEHHBIX TyHKTOM 4 yactu 1 ctatbu 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne
210-®@3 «OO6 opraHuzanuu TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUAIBHBIX
YCITyT.

HUcyepnbiBawimmii nepevyeHb 0CHOBAHUM 1JIsl 0TKA3a B IPUEMe IOKYMEHTOB,
HEeO0XOAUMBIX VIl IPEAOCTABJICHUSI MYHUIUNIAJIbHOM yCIyTrH

2.10. OcHoBanmeM miIsg OTKa3a B NpHUEME JTOKYMEHTOB, HEOOXOAMMBIX JIJIS
MPEAOCTABICHUSI MYHUIMIIAIBHOM  yCIIYTH, SIBISIETCA OTCYTCTBHE B  3ampoce
HAaMMEHOBAHUS OPUANYECKOTO JIUIIA; TS TPaKIaH - aMHJINA, UMEHU M OTYECTBA (€Cu
UMeeTCs), MOYTOBOTO ajpeca W/WU AJIEKTPOHHOTO ajpeca 3asBUTENS, YKa3aHUS TEMbI
(Bompoca), XpOHOJIOTHH 3anpaniuBaeMoi HHPpOpMaIiu.

[Tocne ycTpaHeHus OCHOBaHUW JUIsi OTKaza B MOpuéMe JIOKYMEHTOB,
MPEAYCMOTPEHHBIX B MYHKTE 2.7. aIMUHUCTPATUBHOIO PErJIaMEeHTa, 3asBUTE/Ib BIIPaBE
00paTUTHCSI MOBTOPHO 32 MOJIYYEHUEM MYHHUIIUTIATBHON YCIyTH.

Taxke HE NPUHUMAIOTCS K PACCMOTPEHHUIO 3alpoChl, HE MOJAJAIONINECS
MPOUTEHUIO,  COJIEpXKAIUe  HEHOPMATHUBHYIO  JIGKCUKY WM  OCKOpPOUTEIbHBIC
BBICKA3bIBaHUS.

HcyepnbiBaomuii nepeyeHb OCHOBAHMIA /1J1s1 IPUOCTAHOBJICHUS H
(n1M) 0oTKa3a B MPeJ0CTABJICHUM MYHHIIUIIAJTbHOM YCIyTH

2.11. OcHoBaHWeM Isi TPUOCTAHOBIICHUS TPEJOCTABICHUS MYHUIIUTIATHHON
YCIIYTH SBJISIETCS HEMOIHOTA PEICTAaBICHHBIX CBEACHUI JIJIs1 UCTIOJTHEHUS 3a1poca.

2.12. OcHoBaHWeM Mg OTKa3a IOPUAMYECKOMY WM (U3HYECKOMY JIMIY B
IIPEIOCTABICHUM MYHULMNAJIBHOM YCIYrM SBISETCA 3alpoc O JIOKYMEHTaxX, He
NOJUIeKAIUX ~ ONyOJMKOBAaHUIO W COJAEpXKAalluX  CBEJCHMS,  COCTaBJISAIOIINE
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FOCYJApCTBEHHYI0 W HMHYIO OXpaHSEMYI0 3aKOHOM TalHy, WA CBEJCHUS
KOH(UJEHIIMAIBHOTO  XapakTepa, WIH uH(pOpMaIIMIO, KOTOpas 3aTparuBaeT
HEIMOCPEACTBEHHO IpaBa, CBOOObI U MHTEPECHl KOHKPETHOIO MOMMEHOBAHHOIO B TEKCTE
TPETHETO JUIIA.

OcHoBaHMeM JI1 OTKa3a SIBISIETCS OTCYTCTBUE Y 3asBHUTENs, 3alpalldBaroIero
CBEJICHUSI, COJIEPIKAIIINE TaHHBIC O TPEThUX JHUIAX, TOKYMEHTOB, MOATBEPKAAIOIIUX €T0
MOJIHOMOYHUSL.

3anpoc He MOJJIEKUT PACCMOTPEHHUIO, €CIM B HEM COJEPKHUTCS BOMNPOC, Ha
KOTOPBIN 3asBUTEII0 MHOTOKPATHO JaBaJIMCh MHCbMEHHBIE OTBETHI MO CYIIECTBY, U MPHU
9TOM HE MIPUBOJATCS HOBBIE IOBOJIBI WIIH 00CTOSTEIHCTRA.

Ilepeyens yciayr, He00X0AMMBIX H 00S13aTeJIbHBIX [JISl PEI0CTABICHUS
MYHHUIIUNIATBHON YCJIYTHd, B TOM 4YHCJIe CBeIeHUs 0 JOKYMeHTe (I0KyMeHTaXx),
BbIIaBa€MOM (BbI1aBa€MbIX) OPraHU3ANMSIMH, YYACTBYOIIMMH B NPEI0CTABJIEHUN
MYHMIUNAJIBLHOM YCIYTrH

2.13. VYcayru, H©HeoOxoauMmble U 00s3aTeNbHBIC IS IPEAOCTABICHHS
MYHUIIAIIAILHON YCIIYTH, HE TIPETYCMOTPECHBI.

IHopsanok, pazmep 1 OCHOBAHHMSA B3UMAHHUA IOCY1apCTBEHHOM MOLIMHBI WU
HHOM IIaThl, B3MMAaeMOM 32 NPeJI0CTaBIeHUEeM MYHHIMIIAJIbHON YCJIYIH

2.14. OcHoBaHUS 7151 B3UMAaHUS TOCYAAPCTBEHHOW MONUTHHBI MM WHOW TUIATHI 32
MPEAOCTABICHUE MYHUIIUMIIAIBHON YCIYTH OTCYTCTBYIOT.

IMopsinok, pa3Mep U OCHOBAHUS B3UMAHUA IUIATHI 32 MPeA0CTABIEHHE YCIYT,
KOTOpPbIE SIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMU JISI MIPEA0CTABJIEHUS
MYHHMUIMNAJIBHON YCJIYTH, BKJIKYAs MH(POPMALMIO 0 METOAUKE pacyeTra pazmepa
TaAKOH IJIAThI

2.15. Tlopsimok, pa3Mep, OCHOBaHHMSI B3MMaHMs IJIaThl M METOAMKA €€ pacuera
OTCYTCTBYIOT.

Pa3mep miiaTsl, B3MMaeMoOii ¢ 3asiBUTeJIA IIPH NPEAOCTABICHUHA
MYHHUIUNIAJTBbHON YCIAYTH, H CIIOCOObI €¢ B3UMAHHA B CJIYy4asX, IPeAyCMOTPEHHbIX
(enepanibHBIMU 3aKOHAMH, IPUHUMAEMbIMH B COOTBETCTBMH ¢ HUMHM HHBIMHU
HOPMATHBHBIMH NPAaBOBbIMU aKkTamMM Poccuiickoit @enepanuu, HOPMATUBHBIMHU
NPaBOBBIMH AKTaMH AMYpcKoH 00s1acTu H 3eiickoro paiiona

2.16. AZMHMHUCTpAaTUBHBIE MPOLEAYPHl IO MPEIOCTABICHUIO MYHHIIMIIATHHON
YCIYTH OCYILECTBIISIOTCS Ha 0€3BO3ME3IHOM OCHOBE.

MaxkcuMaJIbHBIA CPOK OKUAAHUS B OYepeaH MPH moaave 3ampoca
0 NPeAO0CTABJIEHMH MYHHIUIIAJIbHOM YCJIYIH, YCJAYITH OPraHU3alMu,
Y4acTBYHOUIEH B IPEAOCTABJICHUN MYHUIIUIIAJIbHON YCJIYIH, H NPU NOJTY4YEeHUH
pe3yJibTaTa NMpeaoCTABJICHUA TAKUX YCJAYT

2.17. MakcumanbHBIA CPOK OXKHIAHUS B OYEpPEIU MPHU MOJave JOKYMEHTOB IS
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IIOJIyYEHUsI MYHMIMIAIBHOM YCIYIM W IIPU TMOJYYEHUM De3yibTaTa IPENOCTABICHUS
MYHHMIMIIAIIBHON YCIYTH COCTaBIsAET 15 MUHYT.

MakcuManpHbII CPOK OXMJIAHMS B Odepead Ipu IoAade 3ampoca o
IIPEAOCTABICHUM YCIYTM B OpPraHU3alMIO, Y4YacTBYIOUIYI0 B IIPEJOCTaBICHUU
MYHULUIAIBHON YCIYTH, U IIPU NOJYYEHUU pe3yjbTaTa TaKoW yciayru cocrtasisger 20
MUHYT.

Cpok oOxupaHuss B OYepeau s IOJYYEHHs KOHCYJIbTALIMM HE JOJDKEH
npeBblaTh |2 MUHYT; CpPOK OXHUIAHUA B OdYepead B Clydae [puema o
IIPEABAPUTEIBLHOM 3aIIUCH HE JTOJDKEH MpeBbIaTh 10 MUHYT.

IIpn nomade 3asBJICHUS C COIYTCTBYIOIIMMU JOKYMEHTAMH IIOCPEACTBOM IIOYTHI,
¢akca unu uepes [lopran HEOOXOIUMOCTH OKUAAHUS B OUEPEH UCKITIOYACTCH.

Cpok U nOpsiI0K perucTpauy 3anpoca 3asiBUTEJIs1 0 MPeJ0CTABJICHHHU
MYHMUMIAJIbHOM YCJIYTH, YCIYTH OPraHUu3aliu, y4acTBYIONIel B IPe10CTaABIeHUH
MYHHUIIUNIAJIBHON YCJIYIH, B TOM 4YHCJIe B 3JIEKTPOHHOH (popme

2.18. Ilopsaok perucTpanuy 3ampoca M IMpUIaraéMbIX K HEMY JIOKYMEHTOB
IPELYyCMOTPEH HACTOALIMM aJAMUHUCTPATUBHBIM PEIJIAMEHTOM IPUMEHMUTEIBHO K
KOHKPETHOW aIMAHUCTPATUBHOMN MPOLEIYPE.

3asgBIEHUE W TpPUJAraéMble K HEMY JOOKYMEHTHl PETUCTPUPYIOTCA B JI€Hb HX
HNOCTYIUICHHUS.

Cpok peructpauuu oopamnieHus 3asBUTENS HE TOJKEH MpeBblaTh 10 MUHYT.

B cnywyae ecnu 3asBUTENb NpPENCTAaBUI MPABUILHO OQOPMIIEHHBIA M IMOJIHBIN
KOMIUIEKT JJOKYMEHTOB, CPOK UX PErHCTpalMy HE IOJKEH IIPEBBIIATh 15 MUHYT.

Cpok peructpanuu oOpallleHUs] 3asBUTEIS B OPraHU3aLMIO, YYacTBYIOUIYIO B
IIPEAOCTABICHUN MYHULMIIAJBHON yCIIYT'H, HE TOJDKEH MPEBBIATh 15 MUHYT.

IIpn HanpaBinenuun 3asBneHus 4epe3 llopram perucrpanus SIEKTPOHHOTO
3asBJICHUsI OCYILECTBIISETCS B aBTOMAaTHYECKOM PEXKHUME.

TpeGoBaHusi K NOMeIIEHUSIM, B KOTOPBIX MpPeJ0CTABJIsIeTCS MYHHIHMIIAIbHAS
yCJIyra, K 3aJ1y 0O:KHIAHUs, MeCTaM /ISl 3all0JIHEHH S 3alIPOCOB O NPEA0CTABJICHUHU
MYHHLIHMIAJIBHOH YCJIYId, HHPOPMAIMOHHBIM CTEHAAM ¢ 00pa3smaMu HX
3aI0JIHEHH U NepeYHeM JOKYMEHTOB, HE00OXO0AMMBIX VISl IPEJOCTABICHHA KAXKI0H
MYHHIMIIAJIBHON yCJIYIH, pa3MelleHUI0 1 0(pOPMJICHUIO BU3YAJIbLHOM, TEKCTOBOH U
MYJbTHUMEIUINHON UH(POPMALUH O NOPSAAKe NPEA0CTABICHUS TAKOM YCIyIrH, B TOM
yHciie K 00ecnevYeHu o JOCTYIIHOCTH VISl HHBAJIM/I0B YKAa3aHHbIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAATEJILCTBOM Poccuiickoit degepauuu 0 COUAIBHOM
3alUTe HHBAJIU/A0B

Ilpu opzanuzauuu npedocmagieHus MyHUUURAIbHOU yciayeu 6 Omaoene:

2.19. Tlpm HEBO3MOXKHOCTH OOECTICUCHHUSI OCTYMHOCTH JJIsi WHBAJIHUIOB K
MOMENICHUSIM, B KOTOPBIX MPEJOCTABISETCS MYHULMINAIbHAS yclyra, Ha COTPYJHHKA
VYupexaeHuss Bo3jaraercs OOS3aHHOCTh IO OKA3aHUIO CHUTYAllMOHHOW ITOMOIIN
WHBAJIUJIaM BCEX KaTEropui Ha BpeMsl MPeI0CTaBICHUS] MyHUITUTIATBHON YCIYTH.

Mecto mpuema 3asBUTENS JOMKHO OBITh O00OPYIOBaHO YAOOHBIMH KpecjaaMu
(CTYnBAMM) ISl COTPYHUKA U 3aBUTEIIS],  TAKKE CTOJIOM ISl pACKIaJAKU JOKYMEHTOB.

Nuadpopmanmss o daMuiauu, HMEHH, OTYECTBE W JOJDKHOCTH COTPY/IHHKA
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIETO MPUEM, pa3MEIIaeTcsl Ha JUYHOU
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uH(POPMAIIMOHHON TabJIMYKe WM HAa paboyeM MecTe COTPYAHHKA.

Cektop oOxumaHus O0OpynyeTcsl KpecllaMu, CcTojamMu (CTolkamMu) s
BO3MOXXHOCTH O(OPMIICHHS 3asBIICHUH (3aIIPOCOB), TOKYMEHTOB.

Cextop wuHpOpMupoBaHus oOopynyercs HMH(DOPMALMOHHBIMU  CTEHIAMH,
coJiepKaIMMU THPOPMAIIHIO, HEOOXOAUMYIO ISl TOTYyYSHHSI MYHHUIIUITATbHON YCITYTH.

CreHmpl MOJDKHBI pacroyiaraTbCss B JOCTYIIHOM ISl  TIPOCMOTpPa MECTe,
NpPEACTaBIATh MHPOpMaNMIO B ynoOHOM st Bocmpusatus ¢opme. MubopmarmonHsie
CTCHIIBI JOJDKHBI ~ COJEPXKAaTh AaKTyalbHYI0O U  HCUEPIBIBAIONIYI0 HH(POPMAIIHIO,
HEOOXOMMYIO TSl TIOTYYSHHSI MYHUITUTIAIBHON yCIyTH, BKITI0Yast 00pa3Iibl 3arOTHEHUS
JIOKYMEHTOB.

2.19.1. Tlpu HEBO3MOXKHOCTH oOOecreueHus: JOCTYMHOCTH Ui HHBAIHUIOB K
nomenieanto OTnenma, B KOTOPOM TIPENOCTaBISICTCS MYHHIMIIAIbHAs yciayra, Ha
corpyaauka OTmena Bo3iaraercsi 00S3aHHOCTh 1O OKa3aHWIO CHUTYAallMOHHOW MOMOIIN
WHBAJIUIaM BCEX KaTeropuil Ha BpeMsl MPEOCTABICHUS MYHUITUTIAIBHON YCITYTH.

Tenedon Otaena ans BbI30Ba JaHHOTO coTpyaHuka 8 (41658) 3 11 05.

Ilpu opzanuzayuu npedocmaenenus mynuyunaivHou yciayeu 6 M®I|:

2.20. Jlns opraHu3alMy B3aWMOJICHCTBHS C 3asBUTEISIMU IoMemeHnne MOI]
JIeNTUTCS Ha cleayomue (yHKIIMOHAIbHbBIE CEKTOPHI (30HbI):

a) CeKTOp MHPOPMHUPOBAHHS U OKUITAHUS;

0) cexTop npuemMa 3asBUTEIICH.

CexTop HH(POPMUPOBAHUS U OXKHUIAHUS BKIIOYAET B CEOsI:

a) WH(QOPMAIMOHHBIE CTEHMBI, COJACpXKAIlie aKTYaIbHYI0 W HCUYEPITBIBAIOIIYIO
uHpOpMAIHIO, HEOOXOTUMYIO JUTS TTOTydeHUSI MYHUITUTTATBHONW YCITYTH;

0) HEe MeHee OJTHOTO OKHA (MHOTO CIHEeIUaTbHO 000pPYI0BaHHOTO pabodyero Mecra),
MpeHa3HAUYEHHOTO I MH(POPMUPOBAHHS 3asABUTENCH O TMOPSAKE MPEAOCTaBICHUS
MYHUIIUTIAIBHOW yCIYTH, O XOJA€ pPAacCMOTPEHHS 3alpoCOB O TPEJOCTABICHUU
MYHUIUTAIBHOW yCAYTH, a TakkKe JUIsl TPEJOCTaBICHHUS WHOH WH(OpMAIIHH,
HE0OXO0IMMOM 17151 TONyYEHUS MYHUIIUTIAIBHON YCIYTH;

B) IPOrpaMMHO-aNMNapaTHbI KOMIUIEKC, 00ECIIEUUBAIOIIMMI TOCTYII 3asiBUTENEH K
Enunomy mopramy TOCYyJapCTBEHHBIX M~ MYHHIMNANBHBIX — ycayr  (yHKIwmii),
pEerMoHaIbHOMY MOPTaNy TOCYJApPCTBEHHBIX W MYHHUIMNAIbHBIX YCayr (dyHKUuUi), a
Takke K HMHPOpPMALMK O TOCYJApCTBEHHBIX W  MYHHUIMIAJIBHBIX  YyCIyrax,
npeaocrasisieMbix B MOL;

I) IUIATeXHBIM  TepMHMHAN  (TepMUHAJI  JJI1  DJEKTPOHHOW  OIUIaThl),
MPEICTAaBISAIOMUN cO00i MPOrpaMMHO-aNMapaTHBI KOMIUIEKC, (PYHKIHMOHUPYIOMIHUHA B
aBTOMATHYECKOM PEXHUME U IMpeIHA3HAYCHHBIN ISl 00ecTIeueH sl IpueMa IiaTexed or
(bU3HYECKUX JINII TPU OKA3aHUU TUTATHBIX TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT;

N) CTYyJbs, KpECEIbHBIC CEKIUHU, CKaMbHU (OAHKETKM) U CTOJBI (CTOMKH) s
opopMiieHUsT TOKYMEHTOB C pa3MmerieHueM Ha HuX (opm (0JaHKOB) JOKYMEHTOB,
HEOOXOIMMBIX JUISI TOTYYEHUS] MyHUIIUTTAILHON YCIYTH;

€) JIIEKTPOHHYIO CHCTEMY YIPaBICHHS O4epeIblo, MPeIHa3HAYCHHYIO JIJIS:

PETUCTpAIUH 3asIBUTEIIS B OUEPEIH;

ydera 3asBUTENCH B O4YEpEAM, YIPABJICHHUS OTICIBHBIMA OYEpPEIsIMU B
3aBHCHMOCTH OT BUJIOB YCIIYT;

0TOOpaKeHUs CTaTyca OUepe.iu;

aBTOMATHYECKOTO TEPEHAINpPAaBICHNs 3asBUTENS B O4Yepeab HAa OOCITy)KHBAaHHE K
cienyroniemy padbotauky MOII;

dbopmupoBaHus 0T4eTOB O TmocemaemMocty MODII, kommdecTBe 3asBUTENEH,
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ouepensx, CpeJIHeM BPEMEHH OXuJaHUs (0OCTy)KMBaHHS) W O 3arpy>KCHHOCTH
pabOTHHKOB.

[Tnomans cekropa MHGOPMHUPOBAHUS U OXHUIAHUS ONPEIEISIETCS U3 pacdera He
MeHee 10 KBaJipaTHBIX METPOB HA OJHO OKHO.

B cekTope mpuema 3asBUTENEH NMpenycMaTPUBACTCS HE MEHEE OJHOI0 OKHA Ha
KXKJIbIE 5 THICSAY JKUTEJICH, MPOKUBAIOIIUX B MYHHUITUTIATLHOM 00pa30BaHUH, B KOTOPOM
pacnionaraercss M®ILI.

CexTop mpuemMa 3asBHUTENEH, 00OpYyAOBaHHBIM OKHAMU [JIsi TIpUEMa U BbIJAYU
JIOKYMEHTOB, 0opMIIsieTCsl HHOOPMAIIMOHHBIMU Ta0JIMYKaMU C YKa3aHHEM HOMepa OKHa,
dbamunuu, wWMeHHW, oT4decTBa (MpPU HATUYMHM) H JOJDKHOCTH paborHmka MOI],
OCYIIECTBIISIIOUIETO IPUEM U BbIJa4y TOKYMEHTOB.

PaGouee mecto paborHuka M®IL] o6opyayeTcsi mepcoHATbHBIM KOMIBIOTEPOM C
BO3MO>KHOCTBIO JIOCTYTIa K HEOOXOAMMBIM HH()OPMAITMOHHBIM CUCTEMaM, IeYaTaAIIIM U
CKaHUPYIOIIHUM YCTPOMCTBAMM.

3nanue (nmomemenue) MOIL[ obopynyercs HWHPOPMALMOHHOW TaOIMUYKOMN
(BeIBECKOM), cojaepikaiield mojgHoe HamMeHoBanue MODII, a Ttaxxe wuHPopManuio o
pexXHUMeE ero paboThI.

Bxonx B 3manme (momemienue) MOPI[ um BbIXOO ©W3 HETo O0OPYIAYIOTCS
COOTBETCTBYIOIIMMH yKa3aTeJsIMU C aBTOHOMHBIMU HCTOYHUKAMU Oecrepe0oitHOro
MUTAHUS, @ TAKXKE JICCTHUIIAMU C TIOPYYHSIMH U TAHIyCaMu JJisl IEPEABUKEHUS JETCKUX
U WHBAIUJIHBIX KOJIICOK B COOTBETCTBUM C TpeOoBaHusiMu DenepanbHOTO 3aKOHA
"TexHUYECKUM periaMeHT 0 0€30MacHOCTH 3JJaHUN U COOPYKEHUN".

[Tomemenus MOIL, npenHa3HayeHHbIE JUisi pabOTBl € 3asIBUTEISIMU,
pacronararoTcss Ha HWKHUX DJTaXKaX 3/1aHUs M HMMEIOT OTAENbHbIA BXxoA. B ciyudae
pacnonoxkenuss MOIL[ Ha BTOpOM 3Take | BBHINIE 3JIaHWE OCHAIaeTcss JUPTOM,
ACKAJIaTOPOM WJIM MHBIMU aBTOMAaTUYECKUMHU MOJABEMHBIMH YCTPOMCTBAMHU, B TOM UHCIIC
JUISl UHBAJIAIOB.

B M®I] opranmsyercs OecljaTHBIN TyajeT AJIS IOCETUTENeld, B TOM YHCIIe
TyaJieT, IpeHa3HAYCHHBIN /1J11 UHBAJIHUJIOB.

Ha teppurtopun, mpuneraromeit k M®II, pacnonaraercsi OecriaTHasi MmapKoBKa
JUIsl aBTOMOOWJIBHOTO TpaHCIOPTa MOCETUTENeH, B TOM 4HCIIE MpeaycMaTpuBarolas
MecTa JUIsl CLIEUUAaIbHbBIX ABTOTPAHCIIOPTHBIX CPEJCTB NHBAIHUJIOB.

ITomemenus MO®PI[ B COOTBETCTBMM C 3aKOHOAATENILCTBOM Poccuiickoi
Oepnepanuu JTOJI>KHBI OTBEYaTh TpeOOBaHUAM MOoKapHOM, CaHUTAPHO-
AMUIEMHUOJIOTHYECKOM O€30MacHOCTH, a TaKkKe JOJHKHBI ObITh 000PYJOBaHbI CPECTBAMU
MO’KAPOTYIIECHNUS U ONOBELICHUS O BOSHUKHOBEHUN YPE3BbIYANHON CUTYallUH, CUCTEMOM
KOHJIMIIMOHUPOBAHUS BO3/lyXa, UHBIMU CPEACTBAMHU, 00€CTICUHBAIOIINMHI 0€30I1aCHOCTh U
KoM(popTHOE TIpeObIBaHUE 3asBUTEIICH.

2.20.1. ObecneueHne YCIOBUN MOCTYMHOCTH ISl WHBAJIUJIOB MYHHUIMIATBLHON
YCIIYTH JIOJKHBI COOTBETCTBOBATH TPEOOBAHMSM, YCTAHOBICHHBIM 3aKOHOIATEIILCTBOM U
WHBIMU HOPMAaTUBHBIMU MIPABOBBIMU AKTaAMHU.

IMoka3aTesu JOCTYNHOCTH U KAa4eCTBAa MYHUIIMIIAJIbHOMN YCJIYI'H, B TOM YHCJIE
KOJINYeCTBO B3aUMOACHCTBHII 3asiBUTEJIS C J0KHOCTHBIMHU JIMLIAMHM NPH
NMpea0CTABJICHUY MYHUIIMIIAJILHON YCJIYIM U UX MPOJOJKUTEIbHOCTD,
BO3MOYKHOCTH MOJIy4YeHUsI HHPOPMALUH O XO0/€ NMPeT0CTABJICHU MYHULMIIAJIbHOMN
YCJIYI'd, B TOM YHCJIe C HCN0JIb30BAHUEM HH(POPMANMOHHO-KOMMYHUKANMOHHBIX
TEXHOJIOT Ui, BO3MOKHOCTDH JIH00 HEBO3MOKHOCTh MOJYYeHHUS] MYHUIIUTIAIbHOMI
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YCJYT¥ B MHOTO()YHKIIHOHAJIbHOM LEHTPeE NMPeI0CTABICHUSI MYHHIMIIAIbHBIX
ycJyr (B TOM 4HcCJIe B OJTHOM 00beme), B JII000M TeppUTOPHATILHOM
nojapasjaeieHMH OPraHa, NpeaoCTABJIAIONIEr0 rOCYIapCTBEHHYIO YCIYTY, 10 BLIOOPY
3asiBUTEJIs1 (AKCTEPPUTOPHAIbHBII MPUHLMIT), OCPEICTBOM 3aNpoca 0
NPeI0CTABJICHUHN HECKOJIbLKUX MYHHIHMIAJBHBIX YCJIYT B MHOTO(QYHKINOHAJIbHBIX
LHEHTPAaX NPeJ0CTABJIEHUS MYHUIIUNIAJIBHBIX YCJIYT B MHOTOQYHKINOHAJBHBIX
HEHTPAaX Npea0oCTABIEHUS MYHUIIUNIAJILHOM yCJIyru, NpeaycMOTPeHHbIX cT. 15.1.
DenepaabHoro 3akoHa ot 27.07.2010 Ne 210-P3 (nas1ee — KOMIIEKCHBII 3a1poc)

2.21. Tloka3arenu JOCTYIHOCTH U Ka4eCTBa MyHULIUTIAIBHBIX YCIYT:

1) noctynHOCTH WHGPOPMALUMM O TOPAAKE H CTaHJApTE IPEIOCTABICHHS
MYHHUIMIAIBbHON yciyru, o0 oOpa3uax oQopMiIeHHs JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEOCTABICHUS] MYHULMIAJIBHOM YCIYrM, pa3MEIIEHHbIX Ha HWH(OPMAIMOHHBIX
CTeHJax, Ha oduruanbHoM wuHpopmMarmoHHoM mnoprane MOILl, agmMuHHCTpaUU
3eiickoro pailoHa AMypckod o0JsiacTu, Ha caiiTe pernoHaJibHOM HMH(POPMALMOHHON
cuctembl «IlopTa rocy1apcTBEHHBIX M MYHULMNANbHBIX YCIyr (QyHKUUN) AMYypCKOH
obnactu», B (enepanbHONl TocyAapcTBeHHON wuH(OpMaImoHHol cucreme «EauHbIi
HOPTaJ TOCYJapCTBEHHBIX U MyHULIUTIANBHBIX yeayr (pyHkuuit)» (nanee — [lopran);

2) NOCTYNHOCTh HH(OpPMHUpOBaHUA 3asBUTENEd B (OpME HHAUBUAYAIHHOTO
(ycTHOrO0 WJIM TNHCbMEHHOro) HH()OPMHUPOBAHUSA; NYyOIMYHOTO (YCTHOTO  WJIHU
NUCbMEHHOT0) HMH(QOPMHUPOBaHMS O TMOpPsJAKe, CTaHAapTe, CpPOKax MpeJoCTaBICHUS
MYHULIANTAIBHON YCIIYTH;

3) coOnroieHre CPOKOB UCTIOTHEHUS aAMUHUCTPATUBHBIX MTPOLIEYP;

4) coOnroneHne BpPEMEHM OXUJaHMS B OdepeAd IpH Iojade 3ampoca o
IPEJOCTABJICHUA  MYHMIMIAIBHOM  yCIyrM W Ipud  IIOJIY4YEHUM  pe3yJbrara
IPEIOCTABICHNUS] MYHULIUIIAIbHOW YCIIYTH;

5) cobmonenue rpaduka padbOTHl € 3agBUTEISIMU 1O MPEIOCTABICHUIO
MYHHMIMIIAIBHON YCIYTH;

6) KOmMYecTBO B3aMMOJICHCTBHU 3asBUTENSI C JOJDKHOCTHBIMU JIMLAMHU TIPU
IPEIOCTABICHUH MYHMLMIIAIBHON YCIYTH M UX MNPOAOCHKUTEIBHOCTh (MUHUMAIbHOE
KOJINYECTBO B3aUMOJCHCTBUI HE MeHee JBYX, NpH OOpallleHuH 3a MpPeJoCTaBICHUEM
MYHULIMIAIBHOM yciyru - 10 MUHYT, IpM IOJy4€HHU pe3yibpTaTa INPEAOCTaBICHUS
YCIIYTH JUYHO — 5 MUHYT);

7) BO3MOXXHOCTb TOJy4YeHHs HH(OpMaMu O XOA€ MPEAOCTABICHUS
MYHHUIMIAIbHON yCIyrd, B TOM YHUCJIE€ C UCIOJb30BaHMEM HH(POPMALMOHHO-
KOMMYHHUKallMOHHBIX TEXHOJIOTHIA;

8) BO3MOKHOCTB IMOJIYYEHUSI MYHHIUIATHHON YCIYTH B MHOTOQYHKIIMOHATBHOM
LEHTPE MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT, a TAaKXKe B JIIOOOM
TepPUTOPHUATIBHOM noapasaeneHnn MOLI;

9) BO3MOKHOCTB 3ampoca O MPEeAOCTaBICHUN HECKOIBKUX MYHULUIAIbHBIX YCIYT
(KOMILIEKCHBIN 3aIpoc).

B cnyuae oOpamenus 3assutens B M®L[ ¢ 3anpocom o xone mpeaocTaBieHUs
MYHHMLIMIAIBHON YCIIYI'M, YKa3aHHOM B KOMIUIEKCHOM 3alpoce, WIM O TOTOBHOCTHU
JOKYMEHTOB, SBJISIOIIUXCS PE3ylbTaTOM IIPENOCTABICHHUS MYHULMIAIBHOW YCIIYTH,
YKa3aHHOM B KOMIUIEKCHOM 3aIpoce, MOCPEACTBOM AIEKTpOHHOU mouThl, M®PIL] 06s13an
HanpaBUTh OTBET 3asBUTENI0 HE TMO3/AHee padodero MAHS, CIEAYIOLIEro 3a JHEM
nonyuenuss M®IL] ykazanHoro 3amnpoca.
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HNHable TpedoBaHusi, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH
NPEeIOCTABJICHUS MYHULIUNATBHON YCJIYTH 110 JKCTEPPUTOPHAIBLHOMY NPUHIMIY (B
ciy4ae, ecJIi MYHHIHMIIAJIbHASA yCJIyra NpeaocTaB/IsieTcs M0 IKCTEPPUTOPHAIBHOMY

NPUHLUILY) U 0COOEHHOCTH NMPeJ0CTABJICHUS] MyHUIIUNIAJIBHOMN yCIyId B
3JIEKTPOHHOMH (popme

2.22. llpenocraBneHre MYHHMIMIAIBHOH YCIYTH MOXET OBITh OPraHHU30BAHO
Otnenom yepe3 MO®I[ no nmpuHOMIY «OJHOTO OKHa», B COOTBETCTBUHM C KOTOPBIM
NPEIOCTABICHUE MYHUILUINAIBHOM YCIYTM OCYIIECTBISETCS TMOocle OAHOKPAaTHOTO
oOpaleHust 3asiBUTENsI C COOTBETCTBYIOIIMM 3alpoCcoM, a B3aUMOJECHUCTBUE C OpraHaMH,
NPEJOCTaBISIIOIIMMIA MYHULMNAIBHBIE YCIyru, ocymecTsisgercs M®L] 6e3 ywactus
3asButens. M®L] yyacTByeT B NpenocTaBiI€HUMM MYHHUIMNAIBHON YCIYIM B HOpPSIKE,
IPEeyCMOTPEHHOM pa3esioM 3 HAacTOSIIEro aJAMHHHCTPATUBHOTO perjamMeHTa s
OCYILIECTBIJIEHHUS COOTBETCTBYIOIINX aIMUHUCTPATUBHBIX IPOLIEYP.

IIpn yuyactum M®I] B npenocTaBieHMH MYHUIUMIAIBHON YCIYTH, CIIELUAINCTBI
M®II ocyiiecTBIASAIOT CAEAYIOMINE aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mnpuem u© paccMOTpeHHE 3alpoCOB 3asABUTENEH O IPENOCTaBICHUU
MYHHUIMIIAIBHON YCIYyTH;

2) uHbopMHUpOBaHUE 3asBUTEICH O MOpPsSAKE MPEJOCTABICHUS MYHHUIMIAIbHON
yciayru B M®ILI, 0 X0Je BBINOJHEHMS 3alIPOCOB O MPEIOCTABICHUM MYHULIMNAIBHOU
YCIIYTH, @ TaKX€E 110 UHBIM BOIIPOCAM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHUIMIIAIBHON
YCIIYTH;

3) B3auMOAEHCTBHE C OpraHaMd MECTHOIO CaMOYIIpaBJIEHHs IO BOIpOcaM
IPEIOCTABJICHUS] MYHULHUIAJIBHOW YCIYIM B TOM 4YHCIIE IOCPEICTBOM HAalpaBJICHUS
3arpoca ¢ MCHOJIb30BaHUEM HH(OPMALMOHHO-TEXHOJIOIMYECKOM U KOMMYHHKAI[MOHHON
UH(QPaCTPYKTYphI;

4)  Bbauy  3agBUTENSAM  JIOKYMEHTOB  OpraHa,  IpeJOCTaBJISIOIIETO
MYHHULIMIIAIBHYIO YCIIYTY, 10 PE3yJbTaTaM IIPEIOCTABICHNUS] MYHULIMIIAIbHONW YCIIYTH.

B nensx mNOBBIMIEHHS TEPPUTOPUAIBHON TOCTYNMHOCTH MYHULUIAIBHBIX YCIYT,
IPEIOCTABISIEMBIX o OPUHLMITY "omHOrO OKHa» YIOJIHOMOYEHHBIN
MHOIO()YHKIIMOHAJIbHBIA IEHTP BIpaBe IpHBIEKAaTh HHble opranuzauuu. Ciaydanm u
NOPSAJOK IPHUBJICYEHUs YKA3aHHBIX OpPraHU3alMi, MOPSAOK HMX B3aUMOACUCTBUS C
YIIOJTHOMOYEHHBIM ~ MHOTOQYHKIIMOHAIBHBIM ~ LEHTPOM, TepedeHb (YHKIOUH, K
pean3ali KOTOPbIX NPUBJIEKAETCS OpraHU3alus, a TakkKe TPeOOBaHUSA K YKa3aHHBIM
OpraHu3alusM  YCTaHABJIMBAKOTCA  IPABWIAMHU OpraHM3aluu  JACSATECIBHOCTH
YIIOJTHOMOYEHHBIX MHOTO(YHKIIHOHAIBHBIX [IEHTPOB, YTBEpKAaeMbIMH [IpaBuTenscTBOM
Poccniickon @enepanuu.

[IpuBneueHHble oOpraHu3aluyd O00s3aHbl COOOIIUTH 3aSBUTENI0 O TOM, YTO
MPEIOCTABICHHbIE UM JJOKYMEHTHI, HEOOXOIUMBIE JIJIsl TOJIYYeHHSI TOCYIapCTBEHHOM HITN
MYHUIIUTAIBHON YCIyTH, OyayT NepeaaHsl B YIOTHOMOUYEHHBIH MHOTO(YHKIIMOHATBHBIN
IEHTP, a TAKXKE COOOIIUTH 3asBUTENIO IO €T0 MPOChOe HHPOPMAITHIO, TPETYCMOTPEHHYIO
yacTeto 7 ctathu 14 denepanpHoro 3akona oT 27.07.2006 N 152-®3 "O nepcoHalbHBIX
TAHHBIX'".

2.23. llpu mnpenocTaBiIeHMH MYHHMLMIAIBHON YCIYIHM B 3JEKTPOHHOH (dopme
OCYILECTBIISIETCS:

1) mpenocraBieHuE B YCTAaHOBJICHHOM THOpSAAKE HHPOpPMALUMU 3asSBUTEISAM U
o0ecrieueHune JOCTyIa 3asiBUTENCH K CBEIEHUSIM O MYHUIIUTIIAIEHOM yCITyTe;

2) mojada 3asBUTENIEM 3alpoca M WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
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MPEAOCTABICHUS] MYHULIUIIATIBHON YCIYTH, U MPUEM TaKUX 3alpPOCOB M JOKYMEHTOB C
ucronb3oBanueM Ilopraios;

3) nonyuyeHue 3asBUTENIEM CBEJCHUIN O X0/i€ BBIMIOJHEHHUS 3aIpoca.

OOpaiienrie 3asBUTENST O TMPEIOCTABICHUUW MYHUIUIIAIBHON YCIYTH MOXET
OCYIIECTBIIATHCS B DJICKTPOHHOU Popme uepes [lopran, ¢ ucmob30BaHUEM JIEKTPOHHON
MOJAMKUCH U YHUBEPCAITHHOM SJIEKTPOHHOM KapThI.

2.24. Tlpu oOparmieHu B AJIEKTPOHHON (opMe 3a MOTydeHHEM MYHUIUIATHHOU
YCIYIH 3aBJIICHHE M KaXAbld MpWiIaraeMbli K HEMYy JOKYMEHT (Janee - maker
JNOKYMEHTOB) MOJAMMUCHIBAIOTCS TEMH BHJIAMH DJIEKTPOHHOM MOIMUCH, UCIOIb30BaHUE
KOTOPBIX JIONMyCKAaeTCs TMpU OOpallleHMH 3a TOJYYEHHEM TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT B COOTBETCTBUH C IOCTaHOBIeHHEM [IpaBurenscTBa Poccuiickon
Oenepamuu oT 25.06.2012 Ne 634 «O Bumax 3JI€KTPOHHOHN IMOINUCH, MCIOIB30BaHUE
KOTOPBIX JIOMyCKaeTcsi NpH OOpallleHuu 3a TOJYYEHHUEM TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

3asgBuTenb - (GU3MYECKOE JMI0 MMEET IMpaBO HCIOJIb30BATh IMPOCTYIO
AIIEKTPOHHYIO MOAMNUCh TpH OOpalleHHuH B HIIEKTPOHHON (opme 3a MOoTydyeHUueM
MYHULUNAIBHON yCIIYTH MPU YCJIOBUH, YTO MPU BbIAaue KJIKOUYa MPOCTON 3IEKTPOHHOU
MOJIMMACH TUYHOCTH (PU3NYECKOTO JIUIA YCTAHOBIIEHA TIPH JIMYHOM IIpUEME.

JIOBEpeHHOCTh, MOATBEPKIAIONIAsl MPABOMOYME Ha OOpallleHHe 3a MOJIy4eHHEM
rOCYJapCTBEHHOM  WJIM  MYHMIMIAJIBHOW  YCIYrdM, BbIJAaHHas  OpraHu3aluen,
YIOCTOBEPSETCS  yCWIEHHOH  KBaNM(UIIMPOBAHHON  DIEKTPOHHOW  MOAMHCHIO
IIPAaBOMOYHOTO JIOJDKHOCTHOTO JIMIIA OpPraHu3aliM, a JIOBEPEHHOCThb, BbIJaHHAs
bu3rYecKuM JMIOM, - YCHUJIEHHON KBaIHU(PUIUPOBAHHOW HJIEKTPOHHON MOAMUCHIO
HOTapuyca.

Ecmu B coorBeTcTBMM C TpeOOBaHMSIMH 3aKOHOJATEIbCTBA Poccuiickoit
@®enepalyd B OTHOIICHUH JOKYMEHTOB HE YCTAaHOBJIEHO TpeOOBaHME O HOTapHAIbHOM
CBUJIETEIILCTBOBAHUM BEPHOCTU MX KONMUM, TO TaKM€ KOIHH IMOJMNHUCHIBAIOTCS MPOCTOU
3JEKTPOHHOM MOJIMUCHIO 3asIBUTEIIS.

2.25. TpeOGoBaHMsI K OJJIGKTPOHHBIM JIOKYMEHTaM U JJEKTPOHHBIM KOIHSIM
JIOKYMEHTOB, ITpefocTaBisieMbIM yepe3 [loprain:

1) pasmep omHoro daitna, mpenocraBusiemoro uepe3 Ilopram, coxepxarero
SJEKTPOHHBIN TOKYMEHT WJIH 3JEKTPOHHYIO KOMHUIO JOKYMEHTa, HE JIOJDKEH MPEBBIIIATH
10 MOG;

2) uepes Ilopranm momyckaercs MpeaoCcTaBiIsATh (aiyibl cienyromux (HopMaToB:
docx, doc, rtf, txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue (aitioB, wumeronux GopmMaThl OTIWYHBIX OT YKa3aHHBIX, He
JIOITYCKaeTCs;

3) nmoxymentsl B popmare Adobe PDF nomxHBI OBITH OTCKAHUPOBAHBI B YEPHO-
6emom OO cepoMm I1BETe, 00ECIIEYNBAIONIEM COXPAHEHHE BCEX ayTEHTUYHBIX MPU3HAKOB
MoNIMHHOCTU (KadecTBO - He MeHee 200 Toyek Ha JIO0MM, a UMEHHO: Tpaduueckoi
MOAMKUCH JIMIA, TeYaTH, YIJIOBOTO INTammna OnaHka (ecld MPUEeMIIEMO), a TaKkKe
PEKBU3UTOB JIOKYMEHTA;

4) KaXIbId OTHENbHBIA JOKYMEHT JOJDKEH OBITh OTCKAaHUPOBAH U 3arpyKeH B
CUCTEMY I0Jauu JOKYMEHTOB B BHJIEe OTHAeIbHOro ¢aiina. KomuuectBo (aiiioB H0mKHO
COOTBETCTBOBAaTh KOJMYECTBY JOKYMEHTOB, IMpeacTaBisgembix uepe3 llopran, a
HauMeHoBaHMe (aiiIoB TOJDKHO MO3BOJIATh UIEHTU(UIIUPOBATH TOKYMEHT U KOJIHMYECTBO
CTpaHUI] B JOKYMEHTE;

5) ¢aiinel, mpenocrasisiemblie uepe3 llopTan, He AOMKHBI COAEp,aTh BUPYCOB U
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BPEIOHOCHBIX IIPOrPAMM.

3. CocraB, noc/ie10BaTeJIbHOCTh U CPOKH BBINOJTHEHHUS
AJIMHUHUCTPATUBHBIX NPoueayp (aeiicTBUii), TPeOOBAHUS K MOPAIAKY HX
BBINIOJIHEHHUIO, B TOM YHCJIe 0CO0CHHOCTH BHINOJHEHUS AIMHUHUCTPATHBHBIX
npoueayp (aeicTBui) B 3J1eKTPOHHOU (popme

3.1. IlpenocraBieHre MYHMIMIAIBHON yCIyrd BKJIIOYaeT B cels cleayrolue
aMUHUCTPATUBHBIC TPOLEAYPHI:

- IPUEM U PACCMOTPEHUE 3aBJIECHUN O MTPEIOCTABICHUN MYHULUIIAIIBHON yCIIYTH;

- aHalu3 TEMaTUKU MOCTYIHUBILETo 3ampoca W mnpuHstue OTAeNIOM pelieHUs O
IPEIOCTABICHUH MYHMIIMNAIBHON YCIYTM WM pelleHus o0 oTKa3e B MpeAOCTaBICHUU
MYHULUNIAJIBHON YCIIYTH;

- IOJrOTOBKA OTBETA 110 3alIpOCy 3asBUTEIIS;

- BbIJIa4ya 3asIBUTEIIIO PE3yJIbTaTa MPeJOCTaBICHNS MYHUIIMIIAIBHONW YCIYTH.

OcHoBaHMEM I Hadajga NPEJOCTABICHHUS MYHULUIAIBHON YCIYI'M CIIYXKUT
ITOCTYIIMBIIEE 3asBJICHUE O IPEAOCTABICHUN MYHUIUITAIIBHON YCIIYTH.

[Ipn mnpemoctaBieHWH MYHUIMIAIBHOW yCIyTM B  DIEKTPOHHOW (opme
OCYILECTBIIAECTCS

1) mpenocraBieHuE B YCTAaHOBJIEHHOM IOpSAAKE HHPOpPMALUU 3asiBUTEISIM U
oOecrieyeHue TOCTyIIa 3asiBUTENEH K CBEICHUSIM O MYHHIIMITAJILHOM YCIIyTe;

2) mojaya 3asBUTEIEM 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEAOCTABICHUS] MYHULUIIAJIIBHON YCIYTM, U IIPUEM TaKUX 3alPOCOB M JIOKYMEHTOB C
ucnonb3oBanueM Ilopraios;

3) nony4yeHue 3asBUTENIEM CBEACHUI O XO/i€ BBIMIOJHEHHUS 3aIpoca.

IIpueM u paccMoTpeHHe 3asiBJCHUH O NIPEA0CTABJICHUHA
MYHMIUNAJIBHOU yCIAYTH

3.2. OcHoBaHWeM [UIsl Hadala WCIOJHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI
sBisieTcst oOpaienue 3asButens B Otaen uian B ML ¢ 3asBieHneM o npeocTaBIeHUN
MYHHULMIIAIBHON YCIyTH.

OO0pailieHrie MOXXET OCYIIECTBIATHCS 3asBUTENIEM JIMYHO (B OuHOM (popme) u B
3a04HOM (hOpMe IMyTEM MOJAUH 3asIBJICHUS U UHBIX JIOKYMEHTOB.

Ounas hopma rmosauu JOKyMEHTOB — M10Ja4a 3asBJICHUS U UHBIX JTOKYMEHTOB IpU
JMYHOM TMIpHEMe B MOPSAKE 00IIeH ouepe Iy B MPUEMHBIE YacChl WIIH IO MPEABAPUTEIHHON
3anucu. llpu ouHOM (opme mNojauM JOKYMEHTOB 3asBHUTENb MOJAET 3asBICHHUE U
JOKYMEHTBI, YKa3aHHbIE B IyHKTe 2.7 aJMUHUCTPATHUBHOI'O PErIaMEHTa, B OyMa)KHOM
BUJIE, TO €CThb JIOKYMEHTbl YCTAHOBJIEHHOW (OpMBbI, CPOPMHPOBAHHBIE HAa OyMa)KHOM
HOCHTEJIE.

3aounas (Qopma mTOJAaUYM JOKYMEHTOB — HAlpaBICHUE 3asBICHUS O
IIPEIOCTABICHUA MYHHMIMIIAIIBHOM YCIIYTH M MHBIX JTOKYMEHTOB IIO IIOYTE, 4epe3 CalT
roCy/apCTBEHHOM WH(OPMAIIMOHHOW cHCTeMbl «EQWHBINA MOpTan rocylapCTBEHHBIX H
MYHUIUOAIBHBIX yCIyTr (PyHKUIUN)», calT pernoHaqbHOW WH(OPMAIMOHHON CHCTEMBI
«ITopTas rocyqapcTBEHHBIX U MYHUIIMOAIBbHBIX ychyr (QyHKUMA) AMypcKoil oOiacTu»
(manee Taxxe — [lopTan) unu B hakCUMUIIBHOM COOOIIICHHH.

[Ipu 3aounoii ¢Qopme mOHAYM JOKYMEHTOB 3asBUTEIIb MOXET HaIlPaBHUTh
3asBJICHUE U JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.7 aJMUHUCTPATUBHOIO PETJIAMEHTA, B
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OyMa)XHOM BHUJE, B BUJAE KONHUI JOKYMEHTOB Ha OYMa)KHOM HOCHTEIE, 3JIEKTPOHHOM
BUJE (TO €CTh MOCPEJACTBOM HAIpPABJICHHS SJIEKTPOHHOTIO JOKYMEHTa, MOJAMHUCAHHOTO
AJIEKTPOHHOM MOAMNKCHIO), a TAKKE B OyMa)KHO-3JIEKTPOHHOM BHU/IE.

HampaBnenne 3asBieHMsT U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
aMUHUCTPATUBHOTO perjiaMeHTa, B OYMa)XHOM BHJE OCYIIECTBISETCS IO IOYTe,
3aKa3HbIM MUCbMOM, a TakXKe B (PaKCUMHIIBHOM COOOIIIEHUU.

IIpn HampaBiieHWH MAaKeTa JOKYMEHTOB IO MOYTE, JHEM IIOIYYEHUS 3asiBICHUS
SABJISIETCS ICHB MojydeHus nuchMa B Otaene (B MOL] — npu nojmaue 10KyMEHTOB uepes
MO®L)).

HampaBnenue 3asBieHMsT U JOKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.7
aJIMMHHCTPATUBHOT'O PETJIAMEHTA, B 3JIEKTPOHHOM BUJE U (UJIM) KOIUHI 3TUX JOKYMEHTOB
B OyMa)XHO-3JIEKTPOHHOM BHJI€ OCYIIECTBIISIETCA OCPEACTBOM OTIPABIEHUS YKa3aHHBIX
JIOKYMEHTOB B AJIEKTPOHHOM BUJIE U (MJIM) KOMIUNA TOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BU/IE Yyepe3 nuHbli kabuHet [lopTana.

OOpauienne 3asBUTENEd 3a MPEJOCTABIEHUEM MYHHUIMNAIBHON YCIyTH C
HCIIOJIb30BAaHUEM YHUBEPCAIbHOU 3eKTpoHHON KapThl (YOK) ocymiecTBisieTcs depes
[Topran. Wnentudukanus 3asIBUTEIIS o0ecrieuynuBaeTcs AJIEKTPOHHBIM
UICHTU(UKALMOHHBIM MPUJIOKEHUEM C HCIOJB30BAaHUEM COOTBETCTBYIOILIETO CEpBHCA
€IMHOM CUCTEMBI UACHTU(PUKALNY U ayTeHTU(PUKAIIUY.

[Ipn HampaBneHuu nakera JOKyMeHTOB uepe3 [lopranm B 3l€KTpOHHOM BHJE U
(unM) KOMUM JOKYMEHTOB B OYMa)XHO-3JIEKTPOHHOM BHUJIE, JHEM TOJyUEHUs 3asBICHUS
ABIIAETCA JIEHb perucTpanuu 3assienus Ha [loprane.

DNEeKTpPOHHOE COOOIIEeHHe, OTIpaBICHHOE uepe3 JuuHbIM kabuHeT Iloprana,
UACHTUPUIUPYET 3aBUTEIS U SIBJISETCS MOATBEPKICHUEM BBIPAXKEHUSI UM CBOEH BOJIH.

[IpoBepka MOJIMHHOCTH ACHUCTBUTEIBHOCTU YCUJIEHHOM AJIEKTPOHHOW IMOJIIKUCH,
KOTOpPOl TOJANUCAaHbl JOKYMEHTBI, IPEACTABICHHbIE 3asBUTENIEM, OCYILECTBISAETCS
cneruanucrom Otaena (M®LI) ¢ ucnonab30BaHUEM COOTBETCTBYIOILIETO CEPBUCA €IMHOM
CUCTeMBbl HUACHTU(PUKALUM W  AyTCHTUPHUKAMKU B  TOPAJIKE, YCTAaHOBIEHHOM
MHUHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHHUKaluil Poccuiickoit deaepanuu.

Hamnpagienne konuii TOKyMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 aJIMUHUCTPATUBHOIO
periaameHTa, B OyMaKHO-3JIEKTPOHHOM BHUJIE MOXKET OBITh OCYIIECTBJICHO MOCPEACTBOM
oTIpaBieHus] PaKCUMUIBLHOTO cooOuieHus. B aTom ciydae, 3asBUTENb, 1IOCIE OTIPABKU
(aKCUMIIIBHOTO COOOIICHHSI MOXET MOJIYYHTh PETHCTPALMOHHBIN HOMEp, MTO3BOHUB Ha
tene@oHHbI HoMep OTaena.

[Ipn oOpamenun 3asBUTENs 3a MNPEAOCTABICHHUEM MYHUIUMNAIBHOW YCIYTH,
3aABHUTENIO Pa3bsACHACTCS MH(pOpMaLus:

- O HOPMATHBHBIX IPABOBBIX AKTaX, PEryJIUPYIOLIUX YCIOBUS U IOPSAIOK
NPEOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH;

— 0 CpOKax MpeaoCTaBIeHUs] MyHULIUIIAJIbHOM YCIIYTH;

- 0 TpeOOBaHMSX, MNPEABIBISIEMbIX K (QOopMe U TMEpeyHI0 JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEJOCTABIECHUS MYHUIIUIIAIBHON YCIYTH.

[To xemanuto 3asBUTENss UHPOpManMs O TpeOOBaHMUAX K (opMe U TMepedH:io
JIOKYMEHTOB, HEOOXOJMUMBIX [UIsl MPEJOCTABICHUS MYHUIUNAIbHOW YCIYI'H, TaKke
MOJKET OBITh MpPEJCTaBICHA EMY COTPYIHUKOM, OTBETCTBEHHBIM 3a HH(OpPMHUpPOBaHUE, HA
OyMa)XHOM HOCHTEJNE, OTNpaBieHa (AKCUMUJIBHOM CBSI3bI0 WM IOCPEICTBOM
AIIEKTPOHHOTO COOOIICHUSI.

[Ipn ounoOil ¢opme mnogauu JOKYMEHTOB, 3asiBJIEHHE O MPEJAOCTaBICHUU
MYHHIIUTAIBHON YCIYTH MOXET OBITh O(DOpPMIICHO 3asiBUTENEM B XOjJ€ MpuemMa, Judo
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0 OpMIICHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBieHuM yka3bIBalOTCS CIIEAYIOIIME 00s13aTelbHbIE PEKBU3UTHI U CBEACHHUS:

CBeZIeHUS O 3asiBUTeNe ((haMuiIus, UMsl, OTIECTBO 3asIBUTEINS - (PU3HUECKOTO JIUIIA);

JaHHBIE O MECTE HAaXOXKIEHHUs 3asBUTENCH (aapec perucTpamuu 10 MeCTy
JKUTCIIBCTBA, aJapec MecTa (PAKTUYECKOTO TMPOXKUBAHHUS, IMOYTOBBIC PEKBH3UTHI,
KOHTaKTHbIE TeJe(OHbI);

npeaMer oOpalieHus;

KOJIMYECTBO MPEJICTABICHHBIX JOKYMEHTOR;

JaTa MoJavu 3asiBICHMS;

MOJIUCH JIUIIA, TOAABIIETO 3asBIICHUE.

[To mnpockbe oOparuBIIerocs IUIA, 3asBICHHE MOXET OBITh O(OPMIIEHO
CICIUAIINCTOM, OTBETCTBEHHBIM 33 TIPUEM JOKYMEHTOB, C HCIOJb30BaHUEM
POrPaMMHBIX CPEJICTB. B 3TOM ciydae 3asBUTENh COOCTBEHHOPYYHO BIMCHIBACT B
3asiBJICHHUE CBOIO (DAMUITUIO, UMSI U OTYECTBO, CTABUT JATy U TOJIITHUCH.

[Ipu oOpamieHuu 3asBUTENS 3a MPEIOCTaBICHUEM MYHHUIIMIAIBHOW YCIYTH B
M®I] cneunanuct M®I] ocymiecTBiseT:

- uHGOPMHUpPOBAHUE 3aSBUTENS O TMOPSJAKE MPEAOCTABICHUS MYHUIIUTIATBHON
yCIyTH B MHOTOQYHKIIMOHAJIILHOM IIEHTE€ TMPEIOCTaBICHHS TOCYIJapCTBEHHBIX U
MYHHIMITAIGHBIX ~ YCIYT, 10 WHBIM BOINPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHHIIMITAIGHON  YCIYTH, a TakKe KOHCYJbTUPOBAHHE 3asABUTEICH O TOPSAKE
NPEIOCTABICHUS] ~ MYHMIIMIIANBHOM  yCIyrd B MHOTO(DYHKIIMOHAJbHOM  IIEHTpE
MPEIOCTABJICHHS TOCYJAPCTBECHHBIX U MYHUITUTIATBHBIX YCIIYT;

- TpHEeM 3alpocoB O TNPEIOCTABJICHHH MYHHIIMITAIILHON YCIYITH W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUISl MPEAOCTABICHUSI MYHHUIIUIIAILHON YCIYyTH;

- (¢opmupoBanue u HampasieHne B OTaen KOMIUIEKTAa JOKYMEHTOB IS
WCIIOJTHEHUS 3apOCOB.

[Ipu omHOKpaTHOM oOOpalieHHH 3asBUTEIS B MHOTOQYHKIIMOHAIBHBIN IICHTP C

3a1pocoM 0 IIPEOCTABICHUHN HECKOJIBKUX MYHULUIIAIBHBIX yCIIyT
MHOTO()YHKIIMOHAJIbHBIN LIEHTP OpraHU3yeT MpEeAO0CTaBICHUE 3asBUTENIO IBYX U Ooiiee
MYHUIMOAIBHBIX ~ ycJIyr (mamee - KOMIUIEKCHBIM 3ampoc). B astom ciyuae

MHOIO(YHKIMOHAJIBHBIA ~ LIEHTp  JAJs  OOecledyeHus  MOJY4YeHHUs  3asBUTENIEM
MYHULUNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIlpoce, JeHCTBYeT B MHTepecax
3asgBUTENIE 0€3 JIOBEPEHHOCTM M HANpaBJSIET B  OpraHbl, IPEJOCTaBISAIONINE
MYHUIIUTIAIBHBIE YCIIYTH, 3asBICHUS, MOANHCAHHBIE YHIOJIHOMOUYEHHBIM PaOOTHUKOM
MHOIO()YHKIIMOHAJIBHOIO IEHTpAa M CKPEIUIEHHBIE MEeYaThbl0 MHOTO(YHKIHOHAIBHOTO
IIEHTPa, a TaKXKe CBEACHHs, JOKYMEHTHl W (Win) HHPOpPMAIUIO, HEOOXOAMMBIC st
IPEIOCTABICHNUS] YKa3aHHBIX B KOMIUIEKCHOM 3alpoc€ MYHULUIAIbHBIX YCIYT, C
NPWIOKEHUEM 3aBEPEHHOW MHOTO(QYHKUHMOHAIbHBIM LEHTPOM KOIMUU KOMIUJIEKCHOTO
3anpoca. Ilpu 3ToM He TpeOyroTCs COCTaBlIE€HUE W TMOANHCAHME TaKUX 3asBIICHUN
3asIBUTEJIEM.

KoMIuiekcHBIi 3anpoc JOJKEH COJEpKaTh YKa3aHUE HA MYHMIMIIAJIBHBIE YCIIYTH,
3a MPeIOoCTaBICHUEM KOTOPBIX OOpaTHIICS 3asiBUTENb, @ TAK)KE COTJIacHe 3asBUTENs Ha
OCYILIECTBICHHE MHOTO(QYHKIIMOHAIBHBIM IEHTPOM OT €ro MMEHU JeHCTBHIA,
HEOOXOJAUMBIX JJISl X MPEIOCTaBICHHUS.

OAHOBpEeMEHHO €  KOMIUIEKCHBIM  3alIpOCOM  3asBUTENb  IOJAeT B
MHOTOQYHKIMOHAIBHBIA LIEHTP CBEIEHUSA, JOKYMEHThl M (W) HHPOpMaIuIo,
HEOOXOAUMBIE JUIS MPEIOCTABICHHS FOCYIaPCTBEHHBIX U (WJIM) MYHUIIUIAIBHBIX YCIIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3ampoce. [Ipumepnas ¢opMa KOMIUIEKCHOTO 3ampoca, a
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TaK)Ke TOPSAIOK XpaHEHUsS MHOTO(YHKIMOHAIBHBIM IIEHTPOM KOMIDJIEKCHOTO 3aIpoca
ompenensiercss  ynoaHoMoueHHbIM  IIpaBurensctBoM  Poccuiickon = Depepaunu
deneparbHBIM OPraHOM HCTIOTHUTEIIBHON BIACTH.

Hampasnenne MHOrOo(yHKIMOHATBHBIM [IEHTPOM 3asBJICHHUI, a TaKKe YKa3aHHBIX
JIOKYMEHTOB B OpraHbl, MPEJOCTABIISIIONINE MYHUIIUIIAIBHBIE YCIYTH, OCYHIECTBISETCS
HE TO3/IHee OJHOro pabodero MHsS, CAEAYIOIIEro 3a JHEM MOJy4eHHs] KOMILJIEKCHOTO
3ampoca.

Kpurepuem niisg npuHATUS pelIEHUs O MIPUEME y 3asABUTENS JOKYMEHTOB SIBISETCS
IIOJIHOTA U JJOCTOBEPHOCTH CBEJCHUM, IPEACTABIICHHBIX B AHKETE-3as1BJICHUU.

CrnenuanucT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBISICT CIAEAYIOLIUE
JIEUCTBUA B XOJI€ PHEMA 3asIBUTEISA:

— YCTaHABIIMBAET peIMET oOpaiieHus, MPOBEPSIET JTIOKYMEHT,
YAOCTOBEPSIOIINMN JTUYHOCTD;

— MIPOBEPSAET MOJHOMOYHS 3asIBUTEINS;

- MIPOBEPSIET HATMYKE BCEX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS
MYHHIIMITATILHON YCIIYTH, KOTOPBIE 3asBUTENH 00s3aH MPEIOCTABUTh CAMOCTOSATEIHLHO B
COOTBETCTBUHU C MYHKTOM 2.7 aAMUHUCTPATUBHOTO PETJIAMEHTA;

- IPOBEPSIET COOTBETCTBHE MIPEJICTABICHHBIX TOKYMEHTOB TpeOOBaHUSM,
YIOCTOBEPSACH, UTO:

JOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM CIy4dasX HOTapHaJIbHO
YAOCTOBEPEHBI, CKPEIUIEHBI IEYaTIMH, WUMEIOT HaJIeKallue MOAINUCH CTOPOH WIIH
ONPEAEIEHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIHLI;

TEKCThI JIOKYMEHTOB HANKMCAaHbl pa300pPUNBO, HAUMEHOBAHUS FOPUINYECKUX JIUIL -
0e3 COoKpallleHus], C YKa3aHUEM X MECT HaXOXKACHHUS;

dbamMuuu, UMEHa ¥ 0TYeCTBa (PU3UUECKUX JIMI], KOHTAKTHBIE TeIe(OHBI, aJpeca ux
MECT JKUTEIbCTBA HAITMCAHBI ITOJTHOCTHIO;

B JOKYMEHTax HET IIOJYUCTOK, IIPUIUCOK, 3a4EPKHYTBIX CJIIOB U HHBIX
HEOTOBOPEHHBIX UCIPABICHU;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaH1allloM;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MTOBPEKICHUN, HUIMYUE KOTOPBIX HE MO3BOJISAET
OJIHO3HAYHO UCTOJIKOBATH UX COJICPIKAHUE;

— MPUHUMAET PELICHUE O MPUEME Y 3asIBUTENS MPEICTABIECHHBIX JOKYMEHTOB;

- BBIJIACT 3asBUTEIIO0 YBEJOMIICHUE C OIUCBIO MPEICTABICHHBIX JOKYMEHTOB
Y yKa3aHWEM JaThl UX IPUHATHUSA, ITOATBEPKIAIOIIEE NIPUHATHE JOKYMEHTOB, COIJIACHO
NPUWIOKEHUI0 4 K HACTOAIIEMY aJIMHHUCTPATUBHOMY pErJIaMeHTYy, PETUCTPUPYET
MPUHSTOE 3asIBJICHUE U JOKYMEHTBHI,

- npu HEOOXOJIMMOCTH M3TOTaBIMBACT KOMHUU MPEJICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBINOJHSIET Ha HUX HAANHCh 00 UMX COOTBETCTBUU MOJJIMHHBIM
IK3EMILISIpaM, 3aBEPSET CBOEH MOAMMUCKHIO C YKa3aHueM (GaMUIIMU U UHUIIHAJIOB.

[Ipu  ycranoBneHWM  (PaKTOB  OTCYTCTBUS  HEOOXOJUMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS MPE/ICTABICHHBIX JTOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B HACTOSLIEM
aIMHUHUCTPATUBHOM pEIJIaMEHTE, CIELMAJIMCT, OTBETCTBEHHBIM 34 IPUEM JOKYMEHTOB,
YBEJIOMIISIET 3aBUTEIS O HAJIWYUU NMPEHSATCTBUU U1 IPEAOCTABICHUS MYHULUIIAIBHON
YCIYTH, OOBICHSAET  3asBUTEII0  COJEPXKAHWE  BBISBICHHBIX  HEIOCTAaTKOB B
MPEJICTABICHHBIX JOKYMEHTAaX U MPeiaracT NPUHITh MEPHI IO UX YCTPAHEHUIO.

[Ipy oTCyTCTBHM y 3asBUTEIS 3AMIOJIHEHHOIO 3asBJICHUS WJIM HENPABUIBHOM €ro
3allOJTHEHUH CIIEHHAIMCT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, IOMOIaeT 3asBUTEIIO
3aI0JIHUTH 3as1BJICHUE.
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[To uToram MCTIOTHEHUST AIMUHUCTPATUBHON TIPOIEAYPHI IO IPUEMY TOKYMEHTOB
CTCIMAINCT, OTBETCTBEHHBIN 3a IPUEM JJOKYMEHTOB, (JOPMHUPYET KOMILJICKT JOKYMEHTOB
(memo) m mepemaeT €ro CHeIUaMCTy, OTBETCTBEHHOMY 3a TPHUHSTHE PEIICHUS O
MPEIOCTABICHUH YCITYTH.

JUITUTEILHOCTh  OCYIICCTBIICHHUS BCEX HEOOXOJMMBIX JCHCTBHH HE MOXKET
MPEBBIIATH 15 MUHYT.

Ecnu 3asButens oOpartwics 3a04HO, CHEIUANKCT, OTBETCTBEHHBIH 3a MpHEM
JIOKYMEHTOB:

- PETHCTPUPYET €ro IMOJ WHIAWBHIYAIbHBIM IMOPSIKOBEIM HOMEPOM B JICHB
MOCTYIUICHHSI JIOKYMEHTOB B HHPOPMAIIMOHHYIO CHCTEMY;

- pOBEPSIET MPABWIBHOCTh OGOPMIICHUS 3asBICHUS, MPU TOCTYIUICHUU
3asiBJICHUS 110 TMOYTE WU B (PAKCUMUIBHOM COOOIIEHWH, U MPABMIHBHOCTH O(OPMIICHUS
WHBIX JJOKYMEHTOB, MIOCTYIHUBIIHNX OT 3asBUTEIIS;

- MIPOBEPSET MPEICTABICHHBIC JOKYMEHTHI Ha MPEMET KOMIUICKTHOCTH;

- OTIIPABIISIET 3aBUTENIO YBEIOMIICHHE C OMHUCHIO MPUHATHIX JOKYMEHTOB U
YKa3aHWEeM JlaThl WX MPUHATHS, TMOATBEPXKIAONIEe NPHUHITHE JOKYMEHTOB WIIU
MOTHBHUPOBAHHBII OTKa3 B IPUHATHHA JJOKYMCHTOB.

VYBeoMIICHHE HAMpPaBIIETCS 3asBUTEIIO HE MO3JHEE JHS, CICAYIOMIETO 32 JHEM
TIOCTYIUICHUSI 3asBJICHUS M JIOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIIOJIb30Bajl 3asBUTEIIb
NIPU 320YHOM OOpaIeHHUH (TIPOCTHIM MUCHMOM TIO TOYTE, B AJIEKTPOHHOM COOOIICHUH, B
(haKCUMUIEHOM COOOIIECHUN).

Cpok UCHOJIHEHUS aIMUHUCTPATUBHOW MpOIENypbl cocTaBisieT He Oosee 15
MUHYT.

Pe3ynpTaToOM amMUHUCTPATHBHOW MPOLEAYPHI SBISETCS TPUEM W PETUCTPAIHS
JOKYMEHTOB, TMPEACTABICHHBIX 3asBHUTENEM, JHOO YBEAOMJICHUE 3asBUTEIS O
HEOOXOJMMOCTH TIepeO(POPMIICHUST TPEACTABICHHOTO 3asiBJICHUS (MCIPABICHUH WA
JOYKOMILUICKTOBAaHUM JOKYMEHTOB) JIMOO HANpaBiICHHUE 3asBUTEIIO YBEAOMIICHHUS O
BO3BpaTe MPEJCTABICHHBIX JOKYMEHTOB C MOTHBHUPOBAHHBIM OOBSICHCHHEM NPUUYUH
0TKa3a B pACCMOTPEHUU 3asBJICHHSI 110 CYIIIECTBY.

CrocoboM (hukcanuu pe3yapTara BBITOJHEHHS aJMUHUCTPATHBHOW IMPOLEAYPHI
SBISIETCS perucrpanus 3ampoca B JKypHane perucrpanuu TeMaTHYEeCKHX 3arpoCoB,
MOCTYMAIONUX B aPXHUB.

Hanpagienne Me:kBeJOMCTBEHHBIX 3alPOCOB B OPraHbI rocy1apCcTBEHHOM
BJIACTH, OPraHbl MECTHOI0 CAMOYIIPABJIEHUS U MOIBEJOMCTBEHHbIE 3THM OPraHamM
OpPraHM3aluM B cjay4ae, ec/iv onpe/eeHHbIe JOKYMEHThI He ObLIU NMPeACTABJIEHbI

3asiBUTEJIEM CAaMOCTOSAATEIbHO

3.3. lns mpenocTaBiieHUs] TaHHOW MYHUIIMIAIBHOM YCIYTH MEXBEIOMCTBEHHOE
B3aMMO/ICHCTBUE HE MPELyCMOTPEHO.

AHAJIU3 TEMATUKHU MOCTYNHBIIET0 3asiBJieHUs1 U npuHsaTHe OT/Ae/10M
pellleHusi 0 MPeI0CTABJIEHUN MYHUIIUNIAJIBLHOM YCJIYIrH WIN pelleHust 00 0TKa3e B
NnpeaoCcTaABJIeHNH MYHHIIUNIATbHON yCayTru

3.4. OcHoBaHWeM I Hadalla HCIOJHEHHUS aJIMHHUCTPATUBHON IPOIETypPhI
apisieTcss mepegada B OTaen MOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX s
NPUHSTUSL pPEIICHUs (32 MCKIIOYEHUEM JOKYMEHTOB, HAXOMSIIMXCS B PaCHOPSHKECHUU
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Otnena — qanHbie JOKyMeHTHI OT/IeI MOIYy4aeT CAMOCTOSITEIBHO).

Kputepusimu 11 OpUHATHS pPEIIEHUS O MpUEME Yy 3asiBUTENS JOKYMEHTOB
SIBJISTFOTCSI:

- MIOJTHOTA U IOCTOBEPHOCTH CBEJICHUM, MPEJICTABIICHHBIX B 3aMPOCE;

- HaJIM4YME B apXUBE APXUBHBIX JOKYMEHTOB, HEOOXOIWMBIX IJIsI UCIIOJTHEHUS
3ampoca 3asBUTEIIA.

Cneuunanuct Otaena, OTBETCTBEHHBIM 32 MPUHSATHE PELICHUS O MPEAOCTABICHUU
YCIIYTH, MPOBEPSET KOMIUIEKT JOKYMEHTOB Ha MpPEIMET HaJIW4Yusl BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsI TIPEJCTABICHUS MYHUIIUIIAILHON YCIYTH U COOTBETCTBUS YKA3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSIM.

I[Ipuy  paccMoTpeHMM  KOMIUIEKTa  JOKYMEHTOB Ui MPEJAOCTaBICHUS
MYHUIUNIATBHON yCIyTH, crienranuct OTaena, OTBETCTBEHHBIN 3a MPUHSITHE PEIICHUS O
MPEAOCTABICHUHN YCIYTH, YCTaHABIMBAECT COOTBETCTBUE MOJydYaTENIsi MYHHUIUIATLHON
YCIAYTH KPUTEPUSM IS TPEAOCTaBICHHUS MYHHUIIMIIAIBHOW YCIYTH, a TAKK€ HaJIU4YUe
OCHOBAHUU JIsl OTKa3a B MPEJAOCTABICHUN MYHHUIIUNIATBLHON YCIYyTH, MPEeIyCMOTPEHHBIX
nyHKTOM 2.10 aAMMHUCTPATUBHOTO PETJIAMEHTA.

CrnenuanucT OCYIIECTBISET aHaJIu3 TEMaTUKU IIOCTYNHBIIETO 3asBICHUS C
YY4ETOM MMEIOIIErocs Hay9YHO-CIIPAaBOYHOTO amnmapaTa ¥ HHGOPMAIMOHHOTO MaTepuraa.

B pesynbrate aHanuza onpeaensiercs:

- OTHOCHUTCS JIU 3aMPOC K COCTABY XPAHSIIINXCS B apPXUBE apXUBHBIX JOKYMEHTOB;

- MPaBOMOYHOCTH TOJIYYEHUS 3asBUTENIEM 3allpaliuBaeMoi HHPpopMaIu;

- CTENEHb TMOJHOTHI CBEACHH, COMEPKAIINXCS B 3alPOCe HEOOXOIUMBIX AJIS €T0
HCITOJTHCHHS,

- HE0OXOAMMOCTh OOpaleHUs K 3aSBUTEII0 O JOMOJIHUTECIBHOU HH(GOPMAIUU T10
CYIIECTBY 3allpallliBa€MbIX CBEJICHUN;

- MECTOHAXOXJCHUE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX [JIsi HCIIOJTHEHUS
3ampoca;

- MECTOHAXOXJICHUE, aJIpeC KOHKPETHOM OpraHMU3allvM, KyJla CJIeAYyeT HalpaBUTh
3ampoc Mo NPUHAAJICKHOCTH HA UCIIOTHEHUE;

3anpoc, HE OTHOCAIIMKCS K COCTABY XpaHSALIUXCS B apXUBE AapXUBHBIX
JIOKYMEHTOB, B T€UEHUE 5 JHEH C MOMEHTAa €ro PErucTpaldd HampaBIISIETCS B JPYrou
apXWB WM OpPTaHU3AIMI0, TJE XPAHATCS HEOOXOIWMBIE apXUBHBIE JTOKYMEHTHI, C
yBEJAOMJICHUEM OO0 OTOM 3asBUTENS, WM 3asBUTEIIO JaeTCsSi COOTBETCTBYIOIIAS
pEeKOMEHIaus, Ky/1a clie[lyeT HalpaBuTh 3ampoc. B 3Tom ciydae crocobom dukcanuu
pe3yJibTaTa BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCA COCTABICHHUE U
HaIlpaBJICHWE YBEIOMJICHUS 3asBUTENII0 O HANpPaBJICHUU 3alpoca B JAPYrod apxuB WU
PEKOMEHIallMK O HAIPaBIIEHUH 3aIlpoca IPyroMy ajpecary.

[TocTynuBiive B apXuB 3ampoChl, KOTOpPbIE HE MOTYT OBITh HCIOJHEHHI 0e€3
MPEAOCTABIICHHS JOTIOJHUTEIBHBIX CBEICHU, BO3BPAIIAIOTCS 3asIBUTEIIO C COOOIICHUEM
00 yTOYHEHWH U JONOJHEHHWH 3ampoca HEOOXOAMMBIMU JUIsl €r0 HUCHOJHEHUS
cBeneHusiMu. [lpenocrarienne yciayru nmpruocTaHaBIUBaeTcs. B aTom cirydae crocobom
dbukcanuu  pe3ynbTaTa BBIMIOJIHCHUS aIMUHUCTPATUBHOM MPOUEAYPHI  SBISETCS
COCTaBJICHHE WM HAIpaBJICHUE 3asBUTEIIO COOOIICHHS O HEOOXOAUMOCTH YTOUYHCHHS W
JIOTIOJTHEHUSI 3a1poca.

OtcyTcTBHE Yy  3asdBUTENS, 3alpallldBaIONIErO0  CBEICHHUS, COJEpIKaIIue
MEepPCOHAIbHBIC JAHHBIE O TPETbUX JHUIAX, JOKYMEHTOB, MOATBEPKAAOIIUX €T0
MOJTHOMOYHS (JIOBEPEHHOCTH, O(OPMIICHHON B YCTAaHOBJICHHOM IIOPSIJIKE), SBIISETCS
OCHOBAaHHMEM JIJIs OTKa3a B MPEJOCTABICHUN Y CIIYTH.
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Ecnmu 3ampoc He MOXET OBITh HCIIONHEH, 3asBUTENIO HAMPABISETCS MUCHBMO C
00BSICHEHHEM JTHUX MPUYUH: OTCYTCTBHE 3alpallliBaeMbIX CBEJCHUM, HEOOXOIUMOCTh
MIPEIOCTABICHUS JIOIIOHUTEIIBHBIX CBEJICHUM TUIS HUCIOJIHCHUSA 3ampoca,
MIPEIOCTABJICHUS JOBEPEHHOCTH, OOPMIICHHOW B YCTAHOBJIICHHOM mopsiake u T.1. [lpu
ATOM 3asIBUTEII0 MOTYT OBITh JaHBl PEKOMEHJAIUM O MECTaX XPaHCHHUS TOKYMEHTOB,
HEOOXOIUMBIX JIJIsi UCTIOJHEHHUS 3arpoca, aJpeca COOTBETCTBYIOIINX TOCYAapCTBEHHBIX,
MYHHUILIUITIAJIBHBIX U BEJOMCTBEHHBIX apXUBOB.

Cpok HCTOTHEHUS aJMUHUCTPATHBHON MPOLIEAYPhl COCTABISACT JBAa pabounux IHS
CO JIHSI TIOJTYYEHHS OT 3asABUTENS JOKYMEHTOB, 00S3aHHOCTh TI0 MPEICTABICHUIO KOTOPBIX
BO3JIOKEHA Ha 3asBUTEINsI, JBa pabouux JHel co nHa nonydeHus u3z MOI] momHoro
KOMIUIEKTAa JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPHUHATHS pelieHus (mpu mojade
NOKyMeHTOB 4yepe3 MDLI).

Pe3ynbraToM aAMHHUCTPATUBHOW MPOLEAYPHI SBISAETCS MPUHATHE PEIIeHUs 00
yIIOBJIETBOPEHUHU 3ampoca 3asBUTENs B (QopMe TNOJATOTOBKH AapXUBHOM CHpaBKH,
apXUBHOM BBINMHUCKH, apXMBHOW KOMUHU, TEMATHMYECKOHW MOJOOPKH KOIMUN apXUBHBIX
JOKYMEHTOB, TEMaTHYECKOI0 0030pa, TEMaTUUECKOIO MEPEYHS apXUBHBIX JOKYMEHTOB,
WH(GOPMAIIMOHHOTO MHUChMa, WM PEIICHHs 00 OTKa3e NMpU OTCYTCTBUU B apPXMBHBIX
JOKYMEHTaX 3aMpaniiBacMbIX CBEJICHUN WM aPXUBHBIX JTOKYMEHTOB, HEOOXOIMMBIX
JUTSL ICTIOJTHEHUS 3a1poca U HAaIlIpaBJICHUE IPUHATOIO PELICHUS 3aABUTEIMIO.

IMoaroroBka oTBETa MO 3aMPOCY 3aABUTEJIS

3.5. ApxuBHas cIpaBKa M apXUBHas BBIIIUCKA COCTABIAIOTCA C 00O3HAYEHHEM
Ha3BaHUs MHPOPMALMOHHOTO JOKYMEHTa «ApPXHUBHASI CIIPABKa», «APXHUBHAS BBIMHCKAY.

TexkcT B apXMBHOM CIIPaBKE JACTCS B XPOHOJOTMYECKOM IOCIIENOBATEIBHOCTU
COOBITUH € yKa3aHHMEM BMJIOB apXUBHBIX JIOKYMEHTOB M UX JaT. B apXuBHOH clipaBke
JOITyCKAeTCs IUTUPOBAHUE aPXUBHBIX JOKYMEHTOB.

HecoBnanenue OTOENBHBIX [JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEACHUSIMH,
U3JI0KEHHBIMU B 3aIpOCE, HE SIBISETCS MPENATCTBUEM JJI BKIIOUEHUS UX B apXHUBHYIO
CIIpaBKy IIpU YCIOBHUM, €CJIM COBIAJCHUE BCEX OCTAJIBHBIX CBEIACHUN HE BBI3BIBACT
COMHEHHUI B TOXKIECTBEHHOCTH JIMLA HJIU (PAKTOB, O KOTOPBIX TOBOPHUTCS B APXHMBHBIX
JOKyMEHTax. B apXuBHOW cCHpaBKe 3TU JaHHbIE BOCIPOMU3BOIATCA TAK, KaK OHHU
W3JI0KEHbl B ApXMBHBIX JOKYMEHTAX, & PACXO0XICHUSA, HECOBHAJCHUS U  HETOYHBIC
Ha3BaHUsA, OTCYTCTBHE UMEHH, OTYECTBA WIM HAJIMYUE OJHOIO U3 HUX OrOBApUBAIOTCS B
TEKCTe crpaBku B ckoOkax («Tak B nokymeHTe», «Tak B TeKCTE OpUTHHAIAY).

B npumedaHusx K TEKCTYy apXUBHOM CIpPaBKM OTrOBapUBAIOTCS HEpaz0OpUYHBO
HaIlUCAHHBIC, MCIPABJICHHBIE AaBTOPOM, HE MOJJAKOLIMECS IPOYTCHHUIO BCIIEICTBUE
NOBPEXKIEHUST TeKcTa opuruHaia mecra («Tak B Tekcte opurumHana», «B Tekcre
Hepa300pUHUBOY).

B Tekcre apxXuBHOM CIpPaBKM HE JIONYCKAKOTCA W3MEHEHHWs, HCIpPaBJICHUS,
KOMMEHTapHH, COOCTBEHHBIC BBIBOABI HCIIOJIHUTENS 10 COACPKAHUIO apPXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTABJIEHA apXMUBHAs CIIpaBKa.

B koHIle apXMBHOI CHpaBKU MPHUBOASTCS apXUBHbIE MIHU(PHI U1 HOMEpPaA JUCTOB
CAVHUL] XpaHEHUs AapXMWBHBIX JIOKYMEHTOB, HCIIOJIb30BABIIMECS Il COCTaBIICHUS
ApXUBHOH CIPaBKHU.

B apxuBHOI cripaBke, 00beM KOTOpPOW MPEBBIIIAET OJUH JIUCT, JUCTHI JOJKHBI
OBITh IPOIIUTHI, IPOHYMEPOBAHBI U CKPEIUICHBI IEYATHIO APXUBA.
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ApxuBHasl chpaBKa, NpeJAHa3HAYCHHAas [JIsi MCIOJIb30BAHUS Ha TEPPUTOPUU
Poccutickoit denepanuu, MOAMUCHIBACTCS TJIaBOM (3aM. TJIaBbl) paiioHa, HAYAJIBHUKOM
OT/ieJIa WU YIIOJHOMOYEHHBIM JIULIOM U 3aBepsieTcsi repOOBOM MeYaThio aIMUHUCTpAlUU
paioHa.

[Ipy HEoOXOAUMOCTHM K apXWBHOW CIpaBKe MPHUIATAIOTCA KOMHHU apXUBHBIX
JIOKYMEHTOB WJIM BBIMHUCKA W3 HUX, NOATBEPKIAIOIIME CBEICHUS, HW3JI0KCHHBIE B
apXMBHOM CIIPABKE.

B apxuBHOI BBINIMCKE HAa3BaHHWE AapXMWBHOIO JOKYMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOJATCA IOJHOCTHbIO. M3BIE€UEHUAMM W3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJKHBI OBITh WCYEpIIaHbl BCE€ HMMEIONIMecs TaHHbIe MO 3ampocy. Hawamo u KoHen
Ka)XJ0r0 U3BJICYEHHUS], @ TAKKE IPOIMYCKH B TEKCTE apXUBHOIO JOKYMEHTA OTAEIIbHBIX
CJIOB 0003HAYaI0TCd MHOTOTOUHEM.

B mnpumedaHusix K TEKCTy apXMBHOM BBIMUCKHU JIEJAIOTCA COOTBETCTBYIOIIUE
OTOBOPKHM O 4YacTSX TEKCTa OpPUTHMHANA, Hepa30OpYMBO HAIMMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE MOMJAIOIIMUXCA IPOYTEHUIO BCIEACTBUE IOBPEXKICHUS TEKCTa W T...
OtnenbHpIE CI0BAa M BBIPAKECHUSI OPUTHHANIA, BBI3BIBAIOIIUE COMHEHHUS B MX TOYHOCTH,
OTrOBapUBAIOTCS CIOBaMHU « Tak B TEKCTE OpUTrHHANIAY, « Tak B TOKYMEHTE).

[Tocrie TekcTa apXWBHOW BBIMHUCKH YKA3bIBAIOTCS ApXWMBHBIA muUbp U HOMEpa
JIMCTOB €AMHULBI XPAHECHHS APXUBHOTO IOKYMEHTA.

AYTEHTUYHOCTh BBIJIAHHBIX IO 3alpOCaM ApPXMBHBIX BBIIHUCOK YAOCTOBEPSETCS
MOJIMKCHI0 HAYAJIbHUKA OTJeJIa WM YIIOJHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA U TepOoBOi
neyatero Otzena.

Ha o0opoTte kaxxJ10r0 JIucTa apXUBHOM KOMHMM MPOCTABISAIOTCS apXUBHbIE MIHQPHI
Y HOMEpa JINCTOB €IMHUI] XPaHEHHsI apXHUBHOTO JOKYMEHTa. Bce TucThl apXMBHOW KOTMHU
CKpEIUISAIOTCS U Ha MECTE CKPEIUICHUs 3aBepsoTCs mnedarbio OtThena v MOJINUCHIO €Tr0o
PYKOBOAMUTEIS WIIM YITOJTHOMOYEHHOI'O JOJKHOCTHOIO JIMLA.

[Ipu oTCyTCTBUM B apXuWBE apPXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
UCIIOJIHEHUsI 3ampoca, Ha Onanke OThena cocTaBisieTCsl OTBET, MOJTBEPXKIAIOIINN
HEMNOJIHOTY COCTaBa apXMBHBIX JIOKYMEHTOB IO TeMe 3ampoca. IIpu HeobxomumocTu
OTBET MOXKeT ObITh 3aBepeH nevarbio Otaena. B cioydae  1OKyMEHTalbHO
MOJATBEPKACHHBIX  (PAKTOB  yTpaTbl  apXUMBHBIX  JOKYMEHTOB,  COJEpKallux
3alpallvBaeMble CBEIEHHUS, APXUMB BBIJAET CIHPABKY [0 JAHHOMY BOIIPOCY, IIpHU
HEOOXOJIMMOCTH 3aBEPEHHYIO I1€YaThIO OTHEA.

[Ipu oTCyTCTBHM B apXWBHBIX JOKYMEHTAaX 3alpalliBaeMbIX CBEJECHUN HA OJIaHKe
OTtnena cocTaBisieTcsi OTpULATEeNIbHBIA OTBET. [Ipu HEOOXOIUMOCTH OTBET 3aBepsieTCs
II€YaThIO OTEIA.

[Ipn wmcnosHEHMM TOBTOPHOTO 3ampoca COLMAIbHO-IIPABOBOTO XapakTepa Wi
COCTAaBIIEHUH IO IPOChOe 3asiBUTENI apXUBHOM CIPaBKH, aHAJIOTMYHOMN paHee BbIJAaHHOM,
apXyB IIPOBEPSIET COOTBETCTBUE CBEICHUW, BKIIOUCHHBIX B 3Ty CIPABKY, TEM, KOTOPbIE
UMEIOTCS B AapXUBHBIX JIOKYMEHTaX, W B ClIy4ae OOHApYXKEHHUS JOMOITHHUTEIbHBIX
CBEJICHUI BKJIIOYAET UX B IIOBTOPHO BBIIABAEMYIO APXUBHYIO CIIPABKY.

ApXUBHBIE CITPaBKH, apXWBHBIC BBIMUCKH U apXUBHBIE KOMUU OGOPMIISIIOTCS Ha
rocy1apcTBEHHOM si3bike Poccuiickoit denepanuu (pyccKkoMm).

Kpurepusimu 1u1st uCriosHeHUs: aIMUHUCTPATUBHOM MTPOLEYPBI SIBJISFOTCS:

- IOJIHOTA U IOCTOBEPHOCTh CBEJCHUM, ITPEACTABICHHBIX B 3aIIPOCE;

- HAIMYHWE B apXWBE APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX MJi HCIOJHECHHS
3anpoca 3asiBUTEIIA.



26

Pe3ynpTaToM aAMUHUCTPAaTUBHOIO JEWCTBUS SIBISIETCS IOATOTOBJIEHHAs U
COOTBETCTBYIOIIMM 00pa3oM odopmiieHHas apXWBHAs CIIpaBKa, apXUBHas BBINNCKA,
apxuBHas konus. Cpok oopMIIeHUSI apXUBHOM CIPaBKU, apXUBHOM BBIITUCKU, apXUBHOU
KOIIMY HE JI0JKEH npeBblaTh 30 AHEH ¢ MOMEHTA pEerucTpaluy 3arpoca.

Cpok ucrpaBieHHUs] TEXHUYECKHX OLIMOOK, JOMYIIEHHBIX MPU OKa3aHWUU YCIYTH,
HE JOJDKEH MpeBbIaTh 3 paboyux JHEH ¢ MOMEHTa OOHapyXeHHs OIIMOKA WU
NOJTyYeHHsI B MUCbMEHHON (opMme 3asiBIeHUs 00 OIIMOKe B 3aMUCSX.

Crnocobom (ukcanuu pe3ysibTaTa BBIIIOJHEHUS aJIMUHUCTPATUBHOM HpOLEAYpHI
ABIIAETCA OTMETKa 00 MCIOJIHEHHM 3ampoca B JKypHalle PErucTpanuy TeMaTHYeCKHX
3aIIpOCOB.

Bbinaya 3asiBUTEJII0 pe3yJIbTaTa NPeAOCTABICHHSA
MYHHMIUIAJBHON YCIYTH

3.6. OcHOBaHMEM Hauajia UCTOJHEHUS aJMUHUCTPATUBHON MPOUETYPHI SBIISETCS
MOCTYIUICHHE CHEUAIUCTY, OTBETCTBEHHOMY 3a BbIJlauy pe3yJibTaTa MPEI0CTaBICHUS
YCIIYTH, JAOKYMEHTA, SIBJISIONIETOCS pe3yJabTaTOM MPEIOCTaBJICHHS] YCIYyTH, B ¢opme
ApPXWBHOM CHpPaBKH, apXMUBHOW BBIMTMCKHU, APXWBHOW KOMUHU, TEMAaTUYECKOH MOAOOPKHU
KOMUM apXMBHBIX JOKYMEHTOB, TEMaTHYECKOro o0030pa, TEMaTHYECKOrO TMepeyHs
ApXMBHBIX JOKYMEHTOB, HWH()OPMAIIMOHHOTO TMHChbMa WM peIIeHus 00 OTKa3ze
YAOBIIETBOPEHUS 3ampoca 3asBUTENs (Jajiee - AOKYMEHT, SIBIISIOLIUMNCA pPEe3yJIbTaTOM
MPEAOCTABIICHUS YCIIYTH).

AJMUHHUCTpPATUBHAS MPOIEAYpa UCTIOTHACTCS CIEIUATUCTOM, OTBETCTBEHHBIM 32
BbIJ]auy pe3yJbTaTa MPEeAOCTABICHUS YCIYTH.

Kpurepuem pang UCHONHEHUS aJIMUHHCTPATHUBHON MpPOLEAYPHl  SBISIOTCSA
MOATOTOBJICHHBIE W  COOTBETCTBYIOIIUM  OOpa3oM  O(QOpPMIICHHBIE JIOKYMEHTHI,
SBJISIIOIIMECS PE3YJIbTATOM MPEAOCTABICHUS MYHUIIUIIATBHON YCIIYTH.

[Ipy mnocrymieHuu JOKYMEHTA, SIBISIOLIETOCS pe3yJbTaTOM IPEJOCTaBICHUS
YCIIYTH, CHEIHUATIUCT, OTBETCTBEHHBIA 3a BBIJAUy pE3yJibTaTa MPEIOCTABICHUS YCIYTH,
uHpOpMUPYET 3asBUTENSI O JAaTe, C KOTOPOW 3asBUTENb MOXET IMOJYyYUTh JOKYMEHT,
ABJISIFOLIUNCS PE3yJIbTaTOM IIPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asaBUTENs, OCYHIECTBISETCS MO TelehOoHY U IMOCPEICTBOM
OTHPABJICHUS SJIEKTPOHHOTO COOOIIECHUS HA YKa3aHHBINA 3asiBUTEIIEM aIpec 3JIEKTPOHHOU
MOYTHI.

Ecnu 3asButens oOpaTuiics 3a mpenocTaBieHueM yciayru udepes llopran, To
nH(OPMHUPOBAHUE OCYIIECTBIIsICTCS Takxke yepes [loprai.

Brinauy pgokymeHTa, SIBISIONIETOCS pe3yJbTaTOM MPEJOCTaBICHUS YCIYTH,
OCYLIECTBIIIET CIEUUAINCT, OTBETCTBEHHBIM 3a BblAA4y pe3yJbTaTa IPEeAOCTaBIICHUS
YCIYrd, 0pH JIMYHOM IIpUEME 3asBUTENS TMpPU NPEABSIBICHUM UM JOKYMEHTa
YIOCTOBEPSIONIETO JHUYHOCTh, & MPU OOpAIEHUU TMPEACTABUTENS TaKXKE TOKYMEHTA,
MOATBEPKIAIOIIETO MOJHOMOYHS MPEICTABUTENS, MO POCHUCH, KOTOpas MIPOCTABIISIETCS
B )KypHAJI€ PETUCTPAIIMU TEMATHUYECKHUX 3aIIPOCOB.

JIOKYMEHT, SIBIISIOIIMNACSA PE3yIbTaTOM IPEIOCTABICHUS YCIYTH, MOXKET OBITh MO
JKEJIAaHUIO 3asBUTENS HAIMPABICH €My IO MOYTE MPOCTHIM MHCHbMOM IO YKa3aHHOMY B
3ampoce aapecy.

CpoK HCIOJTHEHHS aJIMUHUCTPATHBHOW MPOILEIYpPhl COCTABISET HE Oojee Tpex
pabouux AHEH.

PesynbraTtoM wHCHOMHEHUS] aJAMUHUCTPATUBHOW TMPOIEAYPHI SIBISETCS BbIaua
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3asBUTEIIIO TOKYMEHTA, SIBJISAIOIIETOCS PE3YIbTaTOM IPEIOCTABICHHS YCIYTH.

CrnocoboM (ukcanuu pe3yapTaTa BBIIOJHEHHS aJIMUHUCTPATUBHOW IMPOLEAYpPbI
SIBJISIETCS. OTMETKA 3asBUTENA O IOJNY4YCHUH JOKYMEHTOB, SBISIOIIMXCA PE3YJbTATOM
IIPEAOCTABIICHUS YCIIYTH, B )KypHAJIE PETUCTPAllA TEMATHYECKUX 3alIPOCOB.

[lo ykazaHuio 3asBUTENS BblJAa4a JOKyMEHTa Ha OyMa)KHOM HOCHUTEJe,
opopmienHoro  OtaenoM U SBISIOWIETOCS  PE3yJIbTaTOM  IMPEAOCTaBICHUS
MYHULUTAIBHON yCIYTH, MOXKET ObITh OCYILECTBICHAa B MHOTO()YHKIIMOHATIBLHOM LIEHTPE
NPEAOCTABICHUS] TOCYJAapCTBEHHBIX W  MYHUUMIIAJIBHBIX  YCIYI  CIEHHAIACTOM,
OTBETCTBEHHBIM 3a IIPUEM 3alpoca U BbIJAYY PE3YyJbTaTOB MPEJOCTABICHUS
MYHHULMIIAJIBHON YCIyru

4. ®opMbI KOHTPOJIA 32 HCIOJTHEHHEM AIMUHUCTPATUBHOIO pPerjiaMeHTa

Iopsinok ocymecTB/IeHUs] TEKYLEr0 KOHTPOJIA 32 CO0/II0leHneM 1
HCIOJHEHHEM OTBETCTBEHHBIMHM 10JI’KHOCTHBIMH JIMI[AMHM T0JIOKEHH
aMUHUCTPATUBHOIO PerjaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIUBAIOIIUX TPEOOBAHNS K NMPEI0CTABICHNUI0 MYHUIIUNIAJILHOM yCJIyru, a
TaKKe MPUHATHEM pellieHUi 0TBEeTCTBEHHBIMU JINIIAMH

4.1. Texkymuil KOHTPOJb 3a COOJIIOJIGHHEM U HCIOJIHEHUEM JOJHKHOCTHBIMU
JUUAMUA  TIOJIOKEHUW  HACTOSIIEr0  aJMUHUCTPATUBHOIO pErjlaMeHTa U HUHBIX
HOPMAaTUBHBIX MPAaBOBBIX AKTOB, YCTaHABIMBAIOLIUX TPeOOBaHUS K MPEIOCTaBICHHUIO
MYHHUIMIAIBHON YCIyTH, OCYIIECTBIAETCA HadanbHUKOM OTnena Ha IMOCTOSHHOU
€XKEHEJICIbHOM OCHOBE IYTEM IPOBEJACHUS IMPOBEPOK HCIOIHEHUS CIEeHHAINCTaMU
MOJIOKEHUW HACTOSIUIEr0 AaJMUHUCTPATUBHOIO pErIaMeHTa M HHBIX HOPMATHBHBIX
IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEJOCTABIECHUIO FOCYAapCTBEHHON
YCIIYTH.

Kontpons 3a pesrensHocThi0 OTaena Mo MNPEAOCTABICHUID MYHULUNAIBHOU
YCIYTH OCYIIECTBJISETCS 3aMECTUTENIEM TIJIaBbl aIMUHUCTPALMU 3€HCKOTro pailoHa IO
COIMATBLHBIM BOIIPOCaM, KypupytoumuMm padoty Otaena.

KoHTpons 3a WuUCHNONHEHHWEM HACTOSIIET0 aJIMUHHCTPATHUBHOTO pErjiaMeHTa
corpyaankamu MOI] ocymecrusaerca pykoBoaureaem MOL.

HOpﬂIlOK H MEPUOINIHOCTD OCYIICCTBJICHHUSA IJTAHOBBIX H BHCIVIAHOBLIX ITPOBEPOK
MOJIHOTHI U KaYeCTBa NMPEA0CTABJICHUA MyHHHHHaHLHOﬁ ycayru

4.2. TlpoBepka TMOJHOTHI ¥ KA4eCTBAa MPEIOCTABICHHUS MYHHUIUIAIBHON YCIYTH
BKJIIOYAET B ce0s MPOBEACHHE IUIAHOBBIX U BHEIUIAHOBBIX IMPOBEPOK, BBISBICHHE U
YCTpaHEHUE HApYLUIEHUW MOPSAKAa U CPOKOB MPEAOCTABICHUS MYHUIUMIAIBHON YCIyTH,
paccMOTpeHHe OOpaimleHuid 3asBUTENIed B XOJ€ NPEIOCTABICHHUS MYHUIUTIATHHON
YCIIYTH, COAEpXAIINX >XajloO0bl HAa perieHus, nerctBus (Oe3neicTBrEe) MOMHKHOCTHBIX
JIULI, OCYILECTBISIONUX MPEAOCTABIEHUE MYHUIIMITAIbHOMN YCIyTH.

I[Ipyu mpoBepke MOryT paccMaTpuBaTbCSd BCE BONPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHHUIIMIAIBHON YCIYTH, WIM BOIPOCHI, CBA3AHHBIE C UCIIOJHEHUEM
OTJENbHBIX aJIMUHUCTPATUBHBIX MPOLIETYD.

BuennanoBasi npoBepka Ha3HAYaeTCAd U MPOBOJUTCS HE MO3JHEE OJHOIO Mecsla
CO JHS TMOCTYIUIEHUS B apxXuB oOOpallleHus 3asBUTENd WIM WHOM HHpOpMAluu O
HapyUIeHUH TPEOOBAHMI K MPEJOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.
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Ileproa4HOCTD M CPOKU OCYLIECTBIICHUS IUIAHOBBIX IPOBEPOK yCTAHABIUBAIOTCS
IUIAaHOM DPa0OThI OTJeda, KOTOPbIM yTBepxkaaercs HadanbHUKOM Otaena. IlnanoBele
IIPOBEPKU JOJDKHBI IIPOBOJIUTHCS HE PEKE YEM OAMH Pa3 B TOL.

Ilo pe3ynpraTaM NpPOBEPOK B Ciydae BBIABICHUsS HApYLICHUW NpPaB 3asBUTEICH
BUHOBHBIE auna IIPUBJICKAOTCS K OTBETCTBEHHOCTH, YCTaHOBJICHHOMN
3aKkoHOAaTebCTBOM Poccuiickon denepannm.

JIst IpoBeieHUs IPOBEPKU CO3LACTCS KOMUCCHSI, B COCTaB KOTOPOM BKJIFOYAIOTCS
COTPYIHHUKH aIMUHUCTpAIMH pailoHa. Takke B COCTaB KOMUCCUHU MOTYT OBbITh BKIFOYEHbI
3asIBUTENIM WK UX MPEACTaBUTENN (110 UX 3asBICHUSIM), €CIIU MPOBEpKa MPOU3BOJIUTCS
10 UX UHUILIMATUBE.

IIpoBepka ocyiiecTBIsAETCS HAa OCHOBAaHUU IIpHKa3a HadaibHUKa OTxena.

Pe3ynpTaThl mpoOBEepKH OQPOPMIISIOTCS COOTBETCTBYIOUIMM AaKTOM, B KOTOPOM
OTMEYAIOTCA BBISBICHHBIE HEIOCTATKM M NPEMJIOKEHUS 10 WX YCTPAHEHUIO. AKT
IIPOBEPKU IOAIUCHIBACTCS IIPEACENATEIEM M WICHAMU KOMMCCHUH, y4aCTBOBABIIMMH B
IpoBeACHUU IpoBepKU. [IpoBepsemsble nHIa 3HAKOMATCA C AKTOM IIPOBEPKU MOJ
MOATNCH.

OTBETCTBEHHOCTh MYHHMUIHMIIAJbHBIX CJYKAIIMX OPraHa MECTHOT0
CaMOYNpPaBJIeHUS] U MHBIX JOJKHOCTHBIX JIMI Pa3pa0doTYNKOB PerjiaMeHToB 3a
pelieHus u aeiicTBus (0e3eicTBUE), NPUHAMAEMBbIE (OCYyLIECTBJIsIEMbI€e) B X0/1€

Npea0CcTaBIeHNS MyHMUMNAJIbHOM YCJIYTH

4.3. Coeumamuct, OTBETCTBEHHBIM 3a TIpUEM  JIOKyMEHTOB,  HECET
OTBETCTBEHHOCTb 3a COXPAHHOCTD IIPUHATHIX JOKYMEHTOB, IIOPSALOK U CPOKHU UX IpHUEMA.

Crnennanuct Otaena, OTBETCTBEHHBIN 3a IPUHATHE PELIEHUS O MPEI0CTABICHUN
MYHULANIAIBHON YCIYTH, HECET NMIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh U
Ka4eCTBO MOAIOTOBKHU JOKYMEHTOB, SIBISIOIINXCS PE3yJbTaTOM MYHULIIMIIAIBHOW YCIYTH.

IHos0:keHnsi, XapaKkTepu3ylonue TpedOBaHUs K MOPAAKY M (popMaM KOHTPOJIsI
3a MpeJoCTABJIeHHEeM MYHUIUIIAJIbHOMN YCJIYI'H, B TOM YHCJI€E CO CTOPOHBI TPaKIaH,
UX 00beIMHECHUI U OPraHu3anui

4.4. I'paxpaaHe, OPUANIYECKUE JIMIA, UX OOBEIWHEHHUS W OPraHU3allid B CIy4yae
BBISIBJICHHS ()aKTOB HApYIICHUS TOPSJIKA TIPEJIOCTABICHUS] MYHHUITUTIATLHON YCIYTH UITH
HEHAQJICKAIIETO HMCIIOJHEHUSI HACTOSAIIETO aJIMHUHUCTPATHUBHOIO pPErVIaMEHTAa BIPaBE
o0paTuThCs C KamoOOW B aJIMUHHUCTpPAIMIO 3€WCKOro paiioHa AMYpCKOW 001acTH,
MPAaBOOXPAHUTEIIbHBIE OPTraHbl U OPraHbl TOCY/IApCTBEHHOMN BJIACTH.

I'paxxnane, opuanueckue JuIA, WX OOBEIMHEHHS W OpraHW3alud BIIPaBe
HaIPABJIATh 3aMEYAHUS, PEKOMEH/IAIMU U MPEIOKEHHS 110 ONTUMU3ALUN U YIYUILICHUIO
KQ4ueCTBA U IOCTYIHOCTHU MPENOCTABICHUS MYHULUITAIIBHON YCIIYTH.

OO1IecTBEHHBI KOHTPOJL 3a TMPEAOCTaBICHUEM MYHHIIMIAIBLHON  YCIyTU
BKJIFOYAET B ce0sl OpraHU3alUI0 M MPOBEJACHUE COBMECTHBIX MEPONPUATHN (CEMUHAPOB,
OpOONEMHBIX JUCKYCCUH, «TOpSAYMX JHHUNW», KOH(PEPEeHUUH, «KPYTJBIX» CTOJOB).
PexoMenaanuu v mpeajioKeHus Mo BOMPOCcaM MPEAOCTaBICHUSI MyHUIIUNIAIbHON YCIYTH,
BbIpaOOTaHHBIE B XOJ€ IMPOBEACHUS TaKUX MEPOINPHUATHM, yUUThIBatOTCA OTAenomM,
WHBIMM OpPraHaMM MECTHOI'O CaMOYIpPaBJICHUS, OPraHaMH MCIIOJIHUTEIBHOW BJIACTH
AMypckoil 0051acTH, TOJBEJOMCTBEHHBIMUA JaHHBIM OpraHaMm opranu3anusmu, MOII,
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YYaCTBYIOLIMMHU B IIPEJOCTaBICHUM MYHULIMIIAJbHOW YCIYIH, B JajbHeMIel padoTe no
IIPEIOCTABJICHUIO MYHUIIUIIAJIbHOU YCIIYTH.

5. JocyneOHblii (BHeCy1eOHbIH) MOPSA0OK 00:KAT0BAHUSA PellleHUN U el CTBUIl
(0e3nmeiicTBUA) OpraHa, NpeACTABISIOIIET0 MyHHIMIAJBHYIO YCJIYTY,
a TaKiKe JOJKHOCTHBIX JIUI, MYHUIIUNIAJIbHBIX CJIY’KAIIAX

Nudopmauns Ajsi 3aMHTEPECOBAHHBIX JIMI 00 MX MpaBe HA J0Ccy1e0Hoe
(BHecyeOHOe) 00kaioBaHue JAelicTBU (0e3aeiicTBYS) U (MJIM) PelleHH i, MPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ PEA0CTABIEHUS MYHUIIUNIAJIBLHOM yCJIYrH

5.1. 3asgBuUTEeNM MMEIOT MpaBO Ha OOXKAJOBAHUE PEIICHUM, MPHUHATHIX B XOIE
NPEIOCTABICHUS] MYHHUIIMNAIBHON YCIYI'H, NeUCTBUA Wi Oe3l1elCTBHS JOHKHOCTHBIX
it Otena B 10Cy1e0HOM MOPSIIKE.

XKanoba wHampaBnsercs  3asgBUTENEM IO  TOYTe, C  HCIOJIb30BAHHEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «JMHTepHeT», oduuuagpsHOro caira
opraHa, IpeIOCTaBISIOIET0  MYHHLIMNAIBHYK  YCIyry,  €IUHOro  IopTaja
TOCYJIapCTBEHHBIX W  MYHHMLHMIANBHBIX YCIYr JUOO PErHOHAJIBHOIO  IOpTaia
TFOCYAApCTBEHHBIX M MYHHUIMNAJIbHBIX YCIyT, B TOM YHCJE B CIEAYIOLIUX CIydasx,
npeaycMoTpeHHsbIX cT. 11.1. @enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3:

1) HapylIeHue cpoka pEerucTpanuu 3amnpoca o0 MPeJOCTaBICHUN MYHULIMIAIbHOU
yCIIYTH, 3alpoca, ykazaHHOTo B crarbe 15.1 @enepanpHoro 3akona ot 27.07.2010 Ne
210-03;

2) HapyuleHHE CpoKa NPEJOCTaBIICHUS MYHUIMNAIBHON yciayru. B ykazaHHOM
cimydae nocyneOHoe (BHecyneOHOe) o0KalloBaHWE 3asBUTEIIEM PEIICHWA W JEHCTBUN
(6e3neiicTBUs) MHOTO(DYHKIIMOHATBHOTO IIEHTPA, pabOTHUKA MHOTO(])YHKIIMOHAIBHOTO
IEHTPa BO3MOXHO B cllyyae, €CIi Ha MHOTO(QYHKUMOHAJIbHBIA WEHTp, PELICHUs U
neiictBust  (Oe3medcTBHE)  KOTOPOro  OOKaIyrOTCs, BO3JOKE€HAa  (QYHKIUS  TI0
MPEIOCTABICHUIO COOTBETCTBYIOLIUX TOCYJAPCTBEHHBIX WJIM MYHUIUIAIbHBIX YCIYT B
MOJIHOM O00BbEME B MOPSIZIKE, OnpeieeHHOM YacThio 1.3 crathu 16 @enepanibHOro 3aKoHa
o1 27.07.2010 Ne 210-®3;

3) TpeboBaHue Yy 3asBUTENS JTOKYMEHTOB WK HH()OpMaIMy 100 OCYIIECTBICHHUS
NEUCTBUM, TPEJNCTAaBICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE TMPEeayCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMH akTamMu Poccuiickoii @Denepanuu, HOPMAaTUBHBIMU
NPaBOBBIMU aKTaMu cyOBekToB Poccuiickoit deaepariy, MyHHIIUITAILHBIMU TPAaBOBBIMU
aKTaMU U1 IPEAOCTaBIEHUS TOCYIapCTBEHHOM UM MYHUILIMIIAILHOMN YCITYTH;

4) oTka3 B MpuUeMe JIOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU INpaBOBbIMM akTamu Poccuiickonn ®enepannn, HOPMAaTHUBHBIMHU
IIPABOBBIMHU aKTaMM cyObeKTOB Poccuiickoil denepaiiuy, MyHULUIIAIbHBIMY IPABOBBIMU
aKTaMy JUIsl TPEJOCTaBIIEHUS TOCYAApCTBEHHOM WJIM MYHUIUNAIbHOU YCIYyTH, Y
3asIBUTEIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAJILHON YCIIYT'H, €CIM OCHOBaHHUS OTKa3a He
NpelyCMOTpEHBl (peiepaibHBIMU 3aKOHAaMHU U TMPHUHSATBIMU B COOTBETCTBHHM C HUMU
WHBIMM HOPMAaTHUBHBIMHM TIpaBOBbIMU akTamu Poccuiickoit denepanuu, 3akoHAMU U
MHBIMM HOPMATHBHBIMU NIPAaBOBBIMU akTaMHu cyOwbekToB Poccuiickoit ®enepauuu,
MYHULIMIAJIBHBIMU ~ IPaBOBBIMH  akTaMd. B yka3aHHOM ciydae JocyneOHoe
(BHEcyneOHOE) oO0)kaJoBaHWE 3asBUTEJIEM pEIIeHWH u JedcTBuil (Oe31ericTBUA)
MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKa MHOTOQYHKIMOHAIBHOTO  IIEHTpa
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BO3MOXKHO B Cllydae, €ClM Ha MHOTO(YHKIMOHAJIBHBIM HEHTP, PEIICHUS W IACHCTBUSA
(Obe3meiicTBUE) KOTOPOTO OOXKAITYIOTCS, BO3J0KEHA (YHKIMS IO TPEJIOCTaBICHUIO
COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX MM MYHULMNAIBHBIX YCIYT B MOJHOM OObEME B
nopsiJiKe, onpeaeneHHoM yacTteio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-03;

6) 3aTrpeOoBaHUE C 3asABUTENs MPHU MPEAOCTABICHUU MYHULMUIAIBLHOU YCIyTH
IUIaThl, HE IPEAyCMOTPEHHONW HOPMAaTHBHBIMM IIPaBOBBIMM aKkTamMu Poccuiickon
®denepanii, HOPMAaTUBHBIMU TIPABOBBIMU akTamMHu CyOBekToB Poccuiickoit denepanuu,
MYHHIIMATIbHBIMU MPAaBOBBIMU aKTAMU;

7) oTKa3 opraHa, IpPeJOCTABIIAIOIIET0 MYHHIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, MpeAOoCTaBISAIOLIEr0 MYHULIHMNAIBHYIO YCIYry, MHOTO()YHKLIHOHAIBHOIO
HEHTpA, paboTHUKa MHOTO(YHKIIHOHATBHOTO LEHTpA, OpraHu3aiui,
MPEyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3, wim ux paOOTHHUKOB B HCIPABICHUM JOMYNIEHHBIX UMH OIMEYaTOK U OIIMOOK B
BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHUIMIAIBHON YCIyrd AOKYMEHTaX, JH00
HapylIeHHe YCTaHOBJIEHHOTO CpOKa TaKuWX HchpaBieHuil. B  ykaszaHHoMm ciyuae
nocynaebHoe (BHecymeOHOE) OOKallOBaHWUE 3asABUTEIEM PCIIEHUH W JIeHCTBUUN
(Oe3neiicTBHA) MHOTO(QYHKIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO()YHKIIMOHAIHHOTO
IEHTPa BO3MOXHO B cllyyae, €CIi Ha MHOTO(QYHKUHMOHAJIbHBIA WEHTp, PELICHUs U
nevictBus  (0e3lecTBUE)  KOTOPOro  OOXKATYHOTCS, BO3JOKeHa  (QYHKIHMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSIZIKE, OnpeieeHHOM YacThio 1.3 crathu 16 @eaepaibHOro 3aKOHA
o1 27.07.2010 Ne 210-®3;

8) HapylleHuEe CpoKa WM TMOpsiKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEAOCTABIICHUS TOCYAAPCTBEHHON MM MYHUIUIIAIBHON YCIIYTH;

9) mpurocTaHOBIIEHHUE MPEAOCTABICHUS MYHUIIMIIAILHON YCIYTH, €CIIM OCHOBaHUS
NPUOCTAHOBIICHUS HE TMPEeAyCMOTpeHbl (enepalbHbIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUU C HUMHU HHBIMA HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickoit
@®enepanuu, 3aKOHAMM M MHBIMU HOPMATHUBHBIMHM TIPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickont denepauny, MyHULUITAIBHBIMU MPABOBBIMU aKTaMH. B ykazaHHOM ciydae
nocynebnoe (BHecymeOHOE) OOXKalOBaHWE 3asABUTEIEM PCIIEHUH W JIeHCTBUUN
(Oe3neiicTBHA) MHOTO(GYHKIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO()YHKIIMOHAIHHOTO
IEHTPa BO3MOXHO B cllydyae, €CIi Ha MHOTO(QYHKUMOHAJIbHBIA WEHTp, PELICHUS U
nevctBus  (0e3lecTBUE)  KOTOPOro  OOXKATMYyHOTCS, BO3JOKeHa  (QYHKIHMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSIZIKE, OnpeieeHHOM YacThio 1.3 crathu 16 @epepaibHOro 3aKOHA
o1 27.07.2010 Ne 210-®3;

10) TpebGoBaHue y 3asBUTENS NPHU MPEAOCTABICHUU MYHHUIMNAIBHON YCIyTd
JOKYMEHTOB HJIM WH(OpMAIMM, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME JTIOKYMEHTOB, HEOOXOIUMBIX MAJIs
NPEIOCTABICHUS] MYHULMIAIBLHOW YCIYrd, JIMOO B MPEJOCTABICHUHM MYHHUIIMIAIbHON
YCIIYT'H, 332 MCKIIOYEHHEM CIIy4acB, IPEAYCMOTPEHHBIX IYHKTOM 4 uyactu 1 crateu 7
®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B yka3zaHHOM ciydae aocyneOHOe
(BHEcyneOHOE) oO0kaJoBaHWE 3asBUTENIEM pEIICHHH u JedcTBuil (Oe31ercTBUA)
MHOTO()YHKIIMOHATIBHOTO  LEHTpa, paboTHHKa MHOTO(YHKIMOHAJIBHOTO  ILIEHTpPA
BO3MOXKHO B Cllydae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM HEHTP, PEIICHUS W IACHCTBUSA
(be3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOUIMX TOCYJAapPCTBEHHBIX WJIM MYHHUIMIAJIBHBIX YCIYT B MOJHOM 0O0beMe B
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nopsiJiKe, onpeaeneHHoM yacTteio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

OpraHbl rocy1apcTBEHHOMH BJIACTH, OPTAaHU3ANMUHA W YIIOJHOMOYEHHbIE HA
paccMOTpeHHe KaJ00bl JUIa, KOTOPbIM HAMPABJIEHA 7KaJ1002a 3asiBUTEJIA B
aocyne0HoM (BHecy1e0HOM) MOPsiAKe

5.2. XKanoba paccMmarpuBaeTcs OpraHoM, MPEAOCTABIISIOIIUM MYHHULUIAIBHYIO
yCIyTry, TOpsI0OK MPEJOCTaBICHHUsS KOTOPOM ObUI HApyLIEH BCIEACTBHUE PELICHUH U
neicTBuil (Oe3meicTBUS) OpraHa, MPEIOCTABISIONIETO MYHUIIMIIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JHIa 00 MyHMIMIAJIBHBIX clyKalux. B ciywae ecnu oOxanyrorcs
pelIeHns] pyKOBOJUTENSI OpraHa, MPeA0CTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, Kanoba
M0JIa€TCsl B BBIIECTOSIINI opraH (B MOpsIAKE MOAYNHEHHOCTH) U pacCMaTPUBAETCS UM B
NOpsAJKE, IPELYCMOTPEHHOM HACTOSLIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

[Ipn OTCYTCTBHUM BBIILIECTOSIIIETO OpraHa >ajio0a IMOAAeTCs] HEMOCPEICTBEHHO
PYKOBOJIUTENIO  OpraHa,  MpPEJOCTaBISAIONIET0  MYHUUUIAIBHYIO  yCIOyry, H
paccMaTpUBaETCA UM B COOTBETCTBHM C HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

B ciyuae ecnu xano0a nojgaHa 3asiBUTENIEM B OpraH, B KOMIIETECHIIMIO KOTOPOTO HE
BXOJHUT MPUHITHE PEIICHUS MO kajnobe, To B TeueHue 3 pabouyux AHEH co JHS ee
perucTpanuy yKa3aHHbIM OpraH HampaBisieT Kajlo0y B YIOJIHOMOYEHHBIM Ha ee
paccMOTpeHHe OpraH W B NHUCbMEHHOW ¢opme uHOpPMUPYET 3asBUTENS O
nepeHanpaBjIeHUH Ka00BbI.

[Ipn 3TOM CpOK paccMOTpeHHUs >KaJloObl HMCUUCISETCS CO JAHS PErucTpanuu
XaJoObl B YIIOJTHOMOUYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

ITo pe3ynbprataM paccMoTpeHus kanodsl Otaenom B TeueHue 15 pabounx aHen
NPUHUMAET pEIICHHE:

1) ynoBiaeTBOpUThH *anody, B TOM 4Hcie B (pOpME OTMEHBI IPUHITOrO PEIICHMUS,
VCIIPABJICHHS JOIYIIEHHBIX OpPraHOM, IPEAOCTaBIAIOIMM MYHULHIAIBHYIO YCIYTY,
OMEYaTOK M OLIMOOK B BBLAAHHBIX B pE3yJbTaTe MNPEJOCTABICHUS MYHUIUMNAIbHON
yCIIyTH JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHHE KOTOPHIX HE
IIPEIyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoir  ®enepauuu,
HOPMAaTUBHBIMM  IPaBOBBIMHM  aKkTamMu  cyObekToB  Poccuiickoit ~ ®dexpepanuu,
MYHHUIMIAIBHBIMU IPABOBBIMU aKTaMH, a TAKXKE B UHBIX (pOpMax;

2) 0TKa3aTh B YAOBJIETBOPEHHUH KaTOOBI.

B cnydae ycraHOBIeHHS B XOJ€ WIM IO PE3yjbTaTaM PACCMOTPEHMS KasloObI
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO PABOHAPYILEHUS, IPEAYCMOTPEHHOTO CTaThen
5.63 Konekca Poccuiickoit @deneparnun 006 aAMUHACTPATUBHBIX MPABOHAPYIICHUSX, WU
IIPECTYIUIEHHs JIOJDKHOCTHOE JIMIO, HAJEJICHHOE IOJIHOMOYMSAMM II0 PAaCCMOTPEHUIO
’Kas00, He3aMeUIUTEIbHO HalpaBisieT UMEIOIIMECS MaTepUallbl B OpraHbl IPOKYpPaTyphl.

He mno3nHee nHs, crnenyromiero 3a JHEM MPUHATUS YKa3aHHOTO pELICHMS,
3asBUTENI0 B MUCHbMEHHON (popMe M 1O KEeNaHUIO 3asBUTENS B IJIEKTPOHHOH (opme
HAMNpPAaBJIIETCI MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHUS KaJIOObI.

B cnydae Hecornmacusi ¢ pesynbrataMu J0ocyAeOHOro o0XalloBaHHs, a TaKKe Ha
Tr000H CTauu PaCCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asBUTENIb UMEET MPABO 0OPATUTHCS B
CyJl B COOTBETCTBUH C YCTAHOBJIEHHBIM JIEHCTBYIOUIMM 3aKOHO/IaTEILCTBOM MOPSAKE.
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Cnoco0bl nH(pOPMHUPOBAHUA 3asiBUTeel 0 MOPSAKe NMOAAYH U PACCMOTPEHUA
’KaJ100b1, B TOM YHCJIe ¢ HCNoJIb30BaHueM EnnHoro nopraja rocy1apcTBeHHbIX U
MYHUUIUNAIBHBIX YCIYT (pyHKIIMA)

5.3. 3asgBuTENM HMMEIOT MpaBO OOpPaTUTHCS C KamoboW JUYHO (YCTHO) WIH
HANpaBUTh Kajlo0y B MHCHBMEHHOM BHJE (Jajee - MHUCbMEHHOE OOpalleHue) Ha
OyMa)XHOM HOCHTENIE WIM B DJJICKTPOHHOW Qopme mo moute, uvepes MODII, ¢
UCIIOJIb30BAHUEM  MH(OPMALIMOHHO-TEJICKOMMYHUKAIMOHHOW  cetn  «VHTepHEeT»,
opUIIUATILHOTO cailTa aJAMHHUCTpaluu 3eicKoro paioHa, calTa perMoHalbHON
uH(popManMoHHOW cucteMbl «[lopTranm rocymapcTBEHHBIX W MYHHUIHMIAIBHBIX YCIYT
(ynkmmit) Amypckoii obmactu», QenepanbHOW TOCYAapCTBEHHOW HH(OPMAIIMOHHOMN
cucteMbl «EIWHBIN MOPTal TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QyHKIHI)», a
TaKke MUChbMEHHas J)KaJio0a MPUHUMAETCS MPU JTUIYHOM MPUEME 3asiBUTEIS.

XKanoba na pemenuss u paeiictBus (OesnmeiictBue) MOILI, paGorauka MOI]
HaIpaBJIseTCS MO MOYTE, C HUCIMOJb30BaHWEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetn «MHTepHeT», odpunuansHoro caiita M®II, ennHoro nmoprana rocyJapcTBEHHbIX U
MYHHUIMMAIBHBIX ~ YCIYT, JUOO0 pETHOHAJIBHOIO TMOpTaja TOCYIapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT, a TakK)Ke IHUCbMEHHAas >kajoba MPUHUMAETCS MPU JTHUYHOM
npueMe 3asiBUTETIS.

B cayuyae mopmaum kajnoObl MpU JIMYHOM TpUEMeE 3asBHUTENb IPEICTaBISET
JOKYMEHT, YAOCTOBEPSIIONIMI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIIbCTBOM
Poccuiickoit ®enepanuu. [Ipu nomaye xano0bl B 3JEKTPOHHOM BUJE JOKYMEHTHI MOTYT
OBITH TIPEACTABJICHBI B (DOPME JIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX SJIEKTPOHHOMN
MOJIMUCHIO, BUJ KOTOPOW MPEAyCMOTPEH 3aKkoHomaTenbcTBOM Pocculickon denepanuu,
[P 5TOM JIOKYMEHT, YJOCTOBEPSIIOLINI JINYHOCTD 3asIBUTEINS, HE TpeOyeTcsl.

XKanoba mNOANEKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM  JIMLIOM, HAJEJIEHHBIM
MOJITHOMOYHSIMU TI0 PACCMOTPEHHIO Kaliod, B TEUCHHE MATHAIATA pab0YnX AHEH CO JTHS
€e PerucTpairu, a B ciiydae 00KaJloBaHUSI OTKa3a B MpUEME JOKYMEHTOB Y 3asiBUTEINS, B
UCIPABJICHUH JOMYIIEHHBIX OINEYaTOK M OWIMOOK WIM B ciydae O0KaJOBaHUs
HapyIIeHHUs] YCTAHOBJICHHOTO CPOKa TAaKUX MCIPABIICHUM - B TEUCHHUE MATU pabOUnX JHEH
CO JTHS €€ perucTpaluu.

5.4. Xanoba nomKHA coaepKaTh:

1) HamMeHOBaHME OpraHa, MPEJOCTABISIONIETO MYHUIMIAIbHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIa OpraHa, NPEIOCTABIISIIONIETO MYHUIIUIAIBHYIO YCIYTY, IJHO00
MYHHUIMIAIBHOTO  CIIYXAaIllero, pemieHuss u jaeictBus (Oe3neicTBHE) KOTOPBIX
00XKayroTCS;

2) ¢aMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAJIWYUM), CBEJEHUS O MECTE
KUTENbCTBA 3asBUTENS - (pU3MUecKoro Jvia MO0 HaMMEHOBAHME, CBEJICHUS O MECTe
HAXOXACHHS 3asBUTENS - IOPUANYECKOTO JIMIA, a TaKke HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (agpeca) dIEKTPOHHON MOYTH (MPH HAJIMYMK) W MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBeneHusi o0 oOXalyeMbIX peEIIEHUsAX M JAercTBUsX (Oe3aeicTBUM) opraHa,
MPEAOCTABIISIIOIIET0  MYHHUIIMIAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIA  OpraHa,
MPEAOCTABIISIIOLIET0 MYHUIIMTIAIBHYIO YCIYTY, U100 MYHULIMIATBHOTO CIIY>KaIlEero;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COTJIACEH C pEIICHUEM H
neictBueM (Oe3nelcTBUEM) OpraHa, MPEeJOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, NPEIOCTABISIIONIET0 MYHUIMNAIBHYIO YCIYTY, JH0O
MYHHIUTIAIIBHOTO CITY>Kallero. 3asBUTENIEM MOTYT OBITh NMPEACTABICHBI JOKYMEHTHI (TIpU
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HaJUYKH), IOATBEPKAAIONINE JOBOABI 3asIBUTENS, TUO0 UX KOIUHU.

3asgBUTENb BIIpaBe 3alpalldBaTh M TMOJy4aTh HMHPOPMAIUIO M JOKYMEHTHI,
HE0OXO0IUMBbIE JI71s1 0OOCHOBAHMS U PACCMOTPEHUS KaAJIOOBbI.

B cinywae ecnam xano0a mopaeTcss yepe3 MpEACTABUTEINsS 3asABUTENS, TaKKe
MPEACTABISAETCS JIOKYMEHT, TOJTBEPKIAIOMUA TIOJHOMOYHS Ha OCYIIECTBICHUE
JICCTBUMA OT HWMEHM 3asiBUTENIsl. B  KadecTBe JOKYMEHTa, ITOATBEPM IAIOIIETO
MOJIHOMOYUS HA OCYILIECTBJICHUE ACUCTBUI OT UMEHU 3asiBUTEIS, TPEACTABISAETCS:

a) opopMieHHas B COOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoit deaeparu
JIOBEPEHHOCTbH (151 PU3UYECKUX JIUIL);

0) odopmiIeHHas B COOTBETCTBHUH C 3aKOHOJAaTelIbcTBOM Poccmiickoii deaeparuun
JIOBEPEHHOCTh, 3aBEpEHHAs] MEYaThi0 3asBUTENS U TMOJNHUCAHHAS PYKOBOJUTEIEM
3asBUTEJI WJIM YIMOJTHOMOYEHHBIM J3THM PYKOBOJIUTEIEM JUIOM (IS FOPUIAYECKUX
JHL);

B) KOMHsI PEIICHHs] O Ha3HAYeHUH Wik 00 n30paHuu TuO0 MprKa3a 0 Ha3HAYCHUHU
(bU3UYECKOTO JIMIla Ha TOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3UYECKOE JTUII0
o0JaaeT mpaBoM JACHCTBOBATh OT UMEHHU 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.5. Undopmanmsi 0 mopsKe MoJadd M PaCCMOTPEHHsI KaNOObl, YKa3aHHAS B
pasjene S5 aAMUHHUCTPATUBHOTO pEerjaMeHTa pa3MellaeTcs Ha OQUIIMAIbHOM CalTe
aJMUHUCTpalu 3eHcKoro paiioHa B MH(GOPMAIMOHHO-TEIEKOMMYHHUKAIUOHHON CeTH
HMuTepHeT Ha CTpaHMIle YINOJIHOMOYEHHOTO OpraHa, Ha OQUIMaIbHOM mopTale
dbenepanbHOM TOCYIapCTBEHHOW HWH(POpManuoHHOW cucTteMbl "EnwHBIN IopTan
roCyAapCTBEHHBIX U MYHUIIMIANBHBIX YCIyT (hyHKUHMI)", HA HHPOPMALIMOHHOM CTEH/IE
Otnena, MO®PI[, a Takxke cooOmaercss 3asgBUTENIO JOKHOCTHBIMHU  JIMIIAMH,
OPEJOCTABIISIIOIIUMU ~ MYHHUIUMNAIBHYIO  YCIYry IMpd  JUYHOM  M[pHEME, C
UCIIOJIb30BaHNEM  HMH()OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOW  cetu  VHTepHer,
MOYTOBOM, TeIe(OHHOU CBS3H.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIUPYIOILIHX MOPAA0K
aocyne0Horo (BHecy1e0HOT0) 00:KkaJI0BAHNS pellleHuil U AelicTBUi (0e31eiicTBUA)
opraHa, npea0oCcTaBJIAIOIIEr0 MyHUIIMTIAIbHYIO YCIYTY, a TAKKe ero J0JKHOCTHBIX
JIMIL.

5.6. ®enepanbHbiil 3ak0H 0T 27.07.2010 Ne 210-®3 (pen. ot 29.07.2018) «O6
OpraHu3aIuy IPEIOCTABICHHS TOCYJAPCTBEHHBIX M MYHUITUTIATBHBIX YCIYT)

5.7. «Konekc Poccuiickoii Oenepanu 00 aJIMUHUCTPATUBHBIX
npaBoHapymeHusax» oT 30.12.2001 Ne 195-®3 (penakuus ot 27.12.2018)

5.8. «I'paxnmanckuii konexkc Poccuiickoit ®enepanuu (4acTh TmepBas)» oOT
30.11.1994 Ne 51-@3

5.9. «I'paxxnanckuii Komexc Poccuiickoit ®enepanuu (4acTb BTOpasi) OT
26.01.1996 Ne 14-@3
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[Ipunoxenue Ne 1

K aJIMUHHCTPATUBHOMY PEIJIAMEHTY
MPEAOCTABIICHHUS] MYHUIIUIIATLHON yCIIyTH
«/crionHeHne 3anpocoB O
NpeI0CTaBICHUH UHPOPMAIUU TI0
ompenenéHHon mpodiaemMe, TeMe,
cOOBITHIO, (PaKTy (TEeMaTUIECKUX
3aIpPOCOB)»

Oo0mas naopmanmsi 0 MyHUIIUNAIBHOM Ka3¢HHOM yupe:kaeHnu «Otaesie
KYJbTYPbl, ApXUBHOI0 JeJ1a, MOJIO0/1eKHOI MOJTUTHKH U CIOPTA AAMUHUCTPALNH
3eiickoro paiiona»

[TouTOBBIN anpec M1 HaIPaBICHUS yin. Ioxuna, 2, r. 3ed, AMypckas
KOpPPECIIOHICHIIUH 001acTh, 676244
DaKTUYECKUN aAPEC MECTOPACTIOIOKEHUS yn. Illoxuna, 2, r. 3es, Amypckas

obnactb, 676244

AJlpec 2JIeKTPOHHOU MOYTHI JJIs

HaIpaBJICHUSA KOPPCCIIOHACHIINN

azr_arhiv@mail/ru

Tenedon ais cripaBok

8 (41658) 3-11-05 (apxus)

Tenedonsr oTaena

8 (41658) 3-11-05 (apxuB)
8 (41658) 2-26-52 (HavaabHHK OT/IETIA)

OdunmanbHBIN CAaUT aAMUHUCTPAITUN
3eiickoro paitoHa AMypcKoi 00J1acTu B CETH
WNHuTtepHer

http://www.admzr.amurobl.ru

OUO 1 10IKHOCTh pYKOBOAUTENSI OpraHa

bormanoBa JIrommuna CremmaHoBHa,
HayaJbHUK MYHUIIUNIATIBHOTO Ka3EHHOTO
yupexaenus «OTtaena KyibTyphl,
ApXUBHOIO JeJa, MOJIOJICKHOW MOJIUTUKH
U CIIOpTa aIMUHUCTPALINKU 3€HCKOTO
paiioHa»

I'pa¢guk padoThl MyHHIIMNIAJBLHOT0 Ka36HHOT0 yupe:xaeHus «OT1aesna KyJbTypbl,
ApPXUBHOIO /1€J1a, MOJIOJE:KHOM MOJUTHKH U CIIOPTA aAMUHHUCTPALUU 3eiicKoro
paiioHa»

Jlenp HEenenu

Yacel paboThl (00eaCHHBIN

HEpEPHIB)

Yacel mpuema rpaxian

1 2

[TonenensHUK 9.00-17.15,

nepepsiB 13.00-14.00

Bropuuxk 9.00-17.15

nepepsiB 13.00-14.00

Cpena 9.00-17.15

9.00-17.00
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nepepsiB 13.00-14.00 nepepsiB 13.00-14.00
UYetBepr 9.00-17.15
nepepsiB 13.00-14.00
[TaraUIa 9.00-17.00
nepepsiB 13.00-14.00
1 2
Cy0660T1a BBIXOHOU BBIXOHOU
Bockpecenne BBIXOJTHOU BBIXOJHOU

B ciydae opranuzanuu npenocTaBiIeHAs] MyHUIUMIIAIBHOM YCIYTH B OTJEICHUN
roCyAapCTBEHHOT0 aBTOHOMHOTO yupexaeHus (I'AY) Amypckoii odsactn «MPILL
Amypckoii odJ1acTu» B ropoae 3esi:

Oo6mas nadopmanusi 00 0TIEeJTeHUN TOCYAAPCTBEHHOT0 ABTOHOMHOTI'0 YYPe:KIeHM I
(I"'AY) Amypckoii o6aactu «MHOropyHKIIMOHAIBHBIH HEHTP NpeJocTABJICHUS
rOCyAApPCTBEHHbIX M MYHHMIMIIAJTbHBIX YCJIYI AMYpPCKOii o0j1acTu» B ropoae 3est

[TouroBeii  aapec  aus  Hampasienus | CBemwnd, n. 19/1, r. 3es, Amypckas
KOPPECIIOHICHIIUH obnacte, 676244

dakTHYECKUI aJpec MECTOPACIIOIOKCHHSI Ceernbii, 1. 19/1, r. 3es, Amypckas
001acTh, 676244

Anpec ANEKTPOHHOMN [IOYTEI s | zeya@mfc-amur.ru
HaMpaBJICHHUs KOPPECTIOHCHIINN

TenedoH 11 CpaBoK 8 (41658) 3-01-83

Odurmaneheiii cant [AY «M®IL Amypckoii | htpp://www.mfc.amur.ru
00J1aCTH» B CETH I/IHTepHeT

Odurmaneueiii cait 'AY «M®I] Amypckoii | htpp://www.mfc.amur.ru/node/55
obyracTi» ISl TPEIBAPUTEIILHON 3allUCH Ha
IPEIOCTABICHNE MYHHUIUITIAIBHBIX YCIYT

I'padux padorsl mo npuemy 3asisurtesieid B MPI]

JlHu HEmenmn Yacer paboThl

INonenenbHUK 8.00-18.00
Bropauk 8.00-18.00
Cpena 8.00-18.00
YetBepr 8.00-18.00
[Tarauna 8.00-18.00
Cy0660T1a BBIXOJHOU
Bockpecenne BBIXOJHOMN
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[Tpunoxenune Ne 2

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
IPEAOCTABICHUS] MYHULIUIIAJIBHON YCIIYTU
«/criomHeHne 3anpocoB O
PEIOCTABICHUH WH(POPMAITUH TIO
ompenenéHHon mpodiaeme, TeMe,
COOBITHIO, PaKTy (TEMATUUECKHUX
3aIpOCOB)»

AHKETA-3ASIBJIEHUE
JIA MCIIOJTHEHHs HMYIIECTBEHHOI'0 3ampoca

Mo TOKyMEHTAM MYHHIIMITAJILHOI'0O apXuBa

damuins, UMsI, OTYECTBO HJIM HAa3BaHHUE
OpraHu3alllU, €CIIH BBl MIPEICTABIISACTE
FOPUIUICCKOE JTUIIO

DIIEKTPOHHBIN apec

[TonHbI MOYTOBBIH anpec, TenehoH

baHKOBCKHE PEeKBU3UTHI OPraHN3ANN

Kpatkoe conepskanue 3amnpoca (0TBOJI
3eMEILHOTO YYacTKa, pacrpeieiicHue
WH/IMBH]TyalTbHBIX Tapaxeii, 00

YTBEPKJCHUU aKTOB BBOJIA B SKCILTyaTaIlUIO
00BEKTOB, BBIICTICHUE KBAPTHUPHI, O
3aKperiCHUH! TpaBa cOOCTBEHHOCTH Ha
UMYIIECTBO WIH JIP.) C YKa3aHHEM Ha Ybe UMS
MIPOU3BOAMIICS OTBOJI, PACIIPE/IEIICHUE,
BBIJICJICHHE, HA3BAHNE OPraHU3allH U
CTPOUTENHLHOTO 00BEKTa

Bun nokymenra (perienue, moCTaHOBJICHHE,
MOX03MCTBEHHAs] KHUTA, HOTapUaIbHBIN
JIOKYMEHT), OpTaH IMPUHSBIINHA PEIICHUS
(M3maBIIUi JOKYMEHT)

Jata (wmy Toj, 32 KOTOPBIA TpeOyeTCs BEITTUCKA
U3 MOXO3SHUCTBEHHON KHUTH), HOMEP
3ampanmBaeMoro J0KyMeHTa

CpOYHOCTH UCTIOTHEHUS 3aIpoca;
- CpOuHBIH (HcioHEHUE OT 5 10 10 mHei);
- 0OBIUHEIHN (HcTIONHEHHE B TeueHue 30 qHei)

BapuanT momryuenus pesynbraTta
3arpoca:

- 10 TI0YTE;

- 110 3JICKTPOHHOU TOYTE;

- TUIHOE 0OpaIlieHUE B apXUB
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10 | Konmu ctpanun nacnopra (pa3BopoT ¢
(dhoTorpadueii, pa3BOpoT ¢ perucTparyeii)
11 | VHble MOKyMEHTBI, TOTBEPIKAAIOIINE TIPaBO Ha

3ampanmBaeMoe UMYIIECTBO:

KCEpOKOITHS TOTOBOpa KyTUTU-TIPOJAKH,
KCEPOKOITUS CBUICTEIBCTBA O MTPaBe Ha
HACJIEJICTBO, KCEPOKOTHSI 3aBEIIAHUS U T.11.

(nara)

(moamuce)
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[Tpunoxxenune Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABJICHUS] MYHUIIUTIATHLHOU YCITYTH
«HcrionmHenmne 3ampocoB 0 MPea0CTaBICHUN
WHpOPMAIIMH TI0 OTIpeIeIEHHON TIpobIeMe, TeMe,
COOBITHIO, PaKTy (TEMATUUYECKHUX 3aIIPOCOB)»

AHKETA-3ASIBJIEHUE
JJIS MCIIOJTHEHHUSI TEMAaTHYEeCKOro 3ampoca
110 JOKYMEHTaM MYHHIMIIAJIbLHOI0 apXHBa

damunsi, UMs, OTYECTBO WIIM Ha3BaHUE
OpraHu3alllU, €CJIHU BBl MIPEICTABISCTE
FOPUIUICCKOE JTUTIO

DIIEKTPOHHBIN apec

[TonHbI MOYTOBBIH anpec, TenehoH

baHKOBCKHE PEeKBU3UTHI OPraHNU3ALNN

Kpatkoe comeprxanue 3ampoca
(monTBepxneHue dakTa MPOKUBAHUS, COCTaBA
ceMbH, 00pa30BaHUsI OpraHU3aINH, UICTOPUU
YUpEKISHHS, HACEIIEHHOTO MTyHKTa

u zip.)

OO0BexT 3anpoca (hamurs, UMs1, OTYECTBO
JIWIIA, 0 KOTOPOM 3alpaniuBaroTCs

CBEJICHHUS; JUIS KCHIIUHBI - JICBUYbS
dhamunust, GaMuIKs, UMs1, OTYECTBO TJIaBbI
CEMBU M MECTO MPOXKUBAHUS CEMbH, TOJ]
BO3HHKHOBECHHUSI OPraHU3aIuu

(HaAceeHHOTO ITyHKTA), €€ IEPEUMEHOBAHUE U
T.JI.)

Jata coObrTus, pakTa (posKIeHNUA,
OpakocoueTaHusi, CMEPTH, TIPOKUBAHUS,
o0pa3oBaHuA U T.1.).

Eciin Hen3BeCcTHO TOUHO, MOXKHO
NpUOTU3UTENHHO B Mpeenax 2-5 JieT.

Mecto coObITHS (POXKICHUS,
OpakocoYeTaHus, CMEPTH, IPOKUBAHUS U T.JI.)
VYkazatb ye3n (paiioH), TOpOJI, Celo, JepEBHS,
Ha3BaHue cenbckoro Copera u JIp.

CpoYHOCTB UCTIOTHEHHUS 3apoca:
- CpouHBIH (uciomHeHUE oT 5 1o 10 mHEH);
- 00bIyHBIH (McTiONHEHHE B TeueHue 30 aHei).

10

BapuanT momyuenus pesynbraTta
3ampoca:
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- 110 TIOUTE;
- 110 BJIEKTPOHHOM TOYTE;
- TMYHOE OOpalleHue B apXUB

(nara)

(moanuce)
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[Ipunoxenue Ne 4

K aJIMUHHCTPATUBHOMY PEIJIAMEHTY
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH
«McrionHeHue 3anpocoB o
MpeI0CTaBICHUH UH(POPMAIUH 110
onpenenéHHon mpodiaeme, TeMe,
coOBITHIO, PaKTy (TEMATUIECKUX
3ampoCcCoB)»

Pacnucka

O MMpUEME NOKYMCHTOB

MyHununajibHoe Ka3éHHoe Yyupe:kaenune «OTtaen KyJabTypbl, apXHMBHOIO
JaeJia, MOJIOAEKHOW NOJUTHUKM W CHOPTAa aJAMHHHCTPauuu 3eiCKOro paiioHa»
(otnenenue FAY Amypckoii oonactu «M®PIL Amypckoii odacTu» B ropoae 3es) B

JIUIE

(momxHOCTH, DHO)

YBCOAOMJEACT O IPUCMC JTOKYMCHTOB

(®UO 3asBuTens)
NPEACTAaBUBIIEr0 MaKeT JOKYMEHTOB sl MOJYYEHHs MYHHLIUOAIBHOW YCIYTH
«JcrionHeHue 3ampocoB O MPeIOoCTaBICHUH WH(OPMAIIUH 110 OIPENeICHHOM mpobieme,
Teme, coObITHIO, (PaKkTy (TeMaTH4ecKue 3ampochl)» (HoMep (naeHTu(duKaTop) B peectpe

MYHUIUIIAJIBHBIX YCIIYT:

)

No Ilepeuens TOKyMEHTOB, Konnuecto Konnuecto
OPEACTABIECHHBIX 3agBUTEIIEM OK3EMILIIPOB JIMCTOB

1 3asBiIeHHE

2

3

HepCOHaHBHBIﬁ JIOTHMH U 11apOJib 3a4BUTCIIA HaA O(bI/II_II/IaJ'II:-HOM caunte

Jlorun:

ITapouib:

OdunmanpHBIA CANT:

MakcuManbHBI CPOK MPEIOCTaBICHUS MYHHUIIMIIAIBLHON yciayru cocrtabiseT 30
pabounx mHEW co mHs peructpanuu 3assieHus B Otaene, 30 pabouux oueii co OHs

pecucmpayuu 3asenenusn 6 M@II).

Tenedpon nis crnpaBok, MO KOTOPOMY MOKHO YTOYHUTH XOJI PacCMOTpPEHUs

3as1BJICHUA

WHnuBuAyanbHBIM NOPSANKOBBIM HOMEp 3allUCH B DJIEKTPOHHOM JKypHale

perucrpanuu:

« » T.

/
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